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[bookmark: _Toc58374323]INTRODUCTION
The employability skills are the piece of general knowledge, talent and skillset that are essential for being successful in the labour market at all levels of employment as well as in diverse sectors. The academic skills are made up of primary skills that are presentation skills, academic writing skills, referencing and the more complex skills reflective practice and critical thinking ability (Suleman, 2018). The report will emphasize the reflection carried out on the skills and learning gained through the module named employability and skills. The reflection is prepared with the help of Gibbs reflection model. 
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REFLECTION
The reflection can be termed as a justified approach of offering information concerning any course of accomplishment. It can be said as a study to make others conscious of the talent, skillset and emotions that is undertaken by an individual personality. Generally, the primary aim of reflection is to replicate the acquaintance gains by an individual regarding phases to be taken in forthcoming (Johnston, 2017). The following section focuses on the use of personal reflection with the assistance of Gibbs reflection model using the following stages:
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Figure 1: GIBBS REFLECTIVE MODEL
SOURCE: (Johnston, 2017)

[bookmark: _Toc58374325]DESCRIPTION
In the description stage, the academic part of reflection and the learning or knowledge acquired is discussed. In the lectures, I got an opportunity to learn various new concepts comprising of references, preparation of an up-to-date CV, development of cover letter for being more organized in the interview and have a great impact on the interviewer. The real-world knowledge under the supervision of the professor within the classroom is way superior to the experience count in the marketplace. In the class, I was able to gain some knowledge that is unforgettable for a lifetime (Sarkar et.al. 2020). 
The importance of the cover letter for a job application taught by the professor was very much advantageous that was not known to me before I came across these sessions. After the session on the cover letter, I got to know how the cover letter enhances the beauty of my curriculum vitae. I got to learn that cover letter are basically of three types that are application letter, networking letter and a prospecting letter that have a great influence on admiring the job. In the beginning, it was very tough for me to gather relevant information concerning to the script of the cover letter but later, I got to develop some interest and convoluted in learning new academic conceptions (AMOAKO et.al. 2017). 
The importance of commercial awareness is among one of the key attributes cited by employers as crucial skills for employability.  I got to learn that the commercially aware individual is more proactive and spots opportunities and reduce the risk in business. I learned that commercial awareness helps an individual in gaining good knowledge about a business as well as the trends in an industry. I aid in gaining a deep understanding of what is happening all around the world and how the environment impacts the operations of the business. I got to know the significance of commercial awareness that it is important to be aware of businesses and industry to be able to give good ideas and suggestions to improve the existing decisions and operations of the business (Sarkar et.al. 2020).  
Through the module, I learned about the critical and analytical thinking skills that will assist me in resolving complex problems and making a decision accordingly. The analytical and critical thinking are very significant and it enhances the work quality and assist in the accomplishment of the goals and supporting personal as well as professional goals. I get to learn about the significance of critical thinking and its effectiveness of all the aspects of a problem (AMOAKO et.al. 2017). 
In term 3rd, I learned about how to write my curriculum vitae(CV). The lecturer taught us the significance of CV and guided me to design the CV and include the essential aspects that are eye-catching and impressive to get the job and satisfy the employer. He taught us that One page CV is more impactful and leaves a strong impression on the employer. I have gone through the top technologies that are essential for the job and successfully crack the interview. The professor taught us different ways and how to responsibly answer and be clear within the job interview that is most important that an employer is looking in the employee (Sarkar et.al. 2020).
The professor taught us about the reflective writing techniques through an introduction to the concepts and consideration to be made while writing a reflective report and application and implementation of the Gibbs reflective model within the reflection writing (AMOAKO et.al. 2017). 
At the end of the term, we were taught about how to create and deliver the PowerPoints presentations and approaches to construct a great public speaking skill. I discovered the most appropriate technique to excel the PowerPoint presentation and the role of body language and concerns of the audience and the public which are must to be understandable by the speaker (Sarkar et.al. 2020). 
[bookmark: _Toc58374326]FEELING 
[bookmark: _GoBack]Before attending the course, I was a bit nervous and full of motivation at that time. After starting the class, I learnt about the importance of market exposure and learning both are important at the same time. When in-class activity, the professor taught us about the cover letter; initially it was a bit tough to even decide on the area of expertise to opt for (Ruge and McCormack, 2017). The lectures worked as a guide and provide assistance in enhancing the thinking capacity concerning the best future prospects. The professor guided us to go for mock interviews and interview preparation so that at the time of the actual interview I do not get stressed and clear with how to answer and what to answer, the ways to answer with the intent to provide a positive and optimistic body language (Bhagra and Sharma, 2018). 
[bookmark: _Toc58374327]EVALUATION
When I started participating in the class activities I get to know about many positives and negatives. The most important and valuable thing I get to understand is books will help you gain the knowledge but practical exposure is way more effective. I think, I wasted a lot of time by being dishonest to think that I know everything and it is very easy but when I entered into the real field I felt devastated and scared looking at my condition that I even did not understand how should I prepare to achieve good grades (Ruge and McCormack, 2017). I was all blank, the positive part is my teacher is really very supportive the explanations given by him, class activities organized by him was acted as a mock interview and mock preparation to understand how much a student requires improvement. In my case, my teacher gets to know about my hard work and sometimes from my bookish knowledge I answered many unique questions because of participation he gave me honest feedback to how to make future steps (Bhagra and Sharma, 2018). 
[bookmark: _Toc58374328]ANALYSIS
All the exercises that happened in the class were connected with the future perspective which is the preparation of cover letter, concepts comprise of referencing, commercial awareness, critical thinking and decision making skills. At starting I am weak at commercial awareness and critical thinking, one more con with me is I find difficulty in justifying whatever I am writing in my CV is true or not. I questioned to myself many times that would I ever be able to explain myself because sometimes it takes days, weeks and years to know what and where you belong (Ruge and McCormack, 2017). I talked to my mentor about it; he smiled on my innocence and said the two important qualities of a candidate during interview is being honest while giving the answer and being confident which means proper usage of vocabulary, fluency and precise answer. The mentor said to me I think you have both the qualities and you will deal with it whatever comes in front of you. I feel relaxed and started preparing to enhance my critical thinking skills as well as decision-making skills because these two parameters are highly required in official meetings as well as during the team tasks steps (Bhagra and Sharma, 2018).
[bookmark: _Toc58374329]CONCLUSION
The whole class activity has lead and directed me towards a conclusion that what would be happened if I was not going to attend this session. This session is all about understanding the employability skills one have and have to prepare. My list of employability skills is intermediate which is not enough to enter an organization and generate handsome salary. I practised in a way my mentor suggested me and gave me tips which is refreshment as well as eye-opening attributes which is very much essential for the students who are preparing for taking admission in postgraduate programs and wanted to do jobs. I started concentrating on this stuff because I know that it will help me out to reach my desired results and in the accomplishment of my career goals (Ruge and McCormack, 2017). I appreciate my learning with the help of my professor and the guidance provided by him. In the very beginning when the session started I was not even able to face situations such as teamwork, less input in the accomplishment of the task, engaged in daydreams and lack my concentration which is very much distracted. Later, when I started knowing the importance of team management, leadership skills, decision-making skills, time management skills, critical thinking and problem-solving skills which basically every employer likes to see first. I become more active and started participating in which results in polishing my strengths and improving my weaknesses so that I will achieve unexpected optimistic results (Bhagra and Sharma, 2018).  
[bookmark: _Toc58374330]ACTION PLAN
During the session, the professor gave the students the power to bring and give birth to confidence inside us because it will help us in long run. If I ever get an opportunity to work within a team, I will be going to implement my skills on various projects and tasks handled by us. I wanted to be one of those students who believe in hard work and have the courage to evaluate them. I will definitely write my progress through enhance my employability skills and imply it practically by giving options, decide for the team, lead the team and always be punctual whether my team mates are not much interested I will prepare for every consequence that might suffer me and my team members (Ruge and McCormack, 2017). During the mock activities, there was a team of two in which both interchanges as employer and employee at both the ends I find huge difficulties because preparing a question is harder than the answer itself. I started preparing for facing interviews which I think will be helpful in the near future. I started scheduling my time, I will be going to prepare my cover letter for my admiring job and prepare myself for interviews because I failed many interviews earlier; as I did not know the reason. But, now I know every single detail about my weakness and how to deal with it which I am practising dedicatedly. If I will going to face interviews in near future first of all I take a deep breath and understand the motive of the employer. I also make sure that I will put up the formal dress, body language and explain in brief as much it is asked and provide answers with confidence. The entire action plan will help me achieve my career goal (Bhagra and Sharma, 2018).
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CONCLUSION
Thus, it can be concluded that reflective writing helps an individual in critically understanding and analysing a past situation, knowledge or experience by discussing it in detail and thinking about the learning gained, feelings experienced, good and bad things about the situation, identifying personal strengths and weaknesses and also preparing for future with the help of the weaknesses identified and thinking about the future action plans. The above report was about the reflection undertaken on learning obtained from the academic and employability skills module. It basically intends to the students who think about their future but get distracted with the paths which is the motto of the activity organized in-class so that students by itself get to know about their strengths, weaknesses, opportunities and threats and start preparing for their aspirations.
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