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[bookmark: _Toc113040038]Introduction
Academic skills refer to a set of study practices, learning techniques, including time management techniques that aid students in understanding and integration of classroom material. Many students believe that learning involves more than just having accessibility variety of knowledge resources (Shapiro and Keller, 2006). Academic abilities are important for achieving the success in higher learning institutions and learning to handle numerous requirements at the same time is beneficial to numerous choices of professions. Such skills aid students in tackling examinations and it can help in future career.
Academic skills are crucial since it aids in higher test scores that comes from more effective studying leading to greater interest with passion at the higher learning institution, particularly in learning the new topic. The increase in concentration and productivity also results in greater knowledge on how students learn, improved memory and application of information. It can enhance goal-setting abilities with more goal-oriented outlook and enhanced self-assurance. It also contributes to greater motivation to grow and desire to develop new academic skills. Finally, it can enhance cooperation and coordination between the teams.  This report will evaluate the presentation skills as one of the academic skills explained on the book ‘Successful presentation skills’ written by ANDREW BRADBURY. It will discuss how the skills is important in developing a successful future career. The report will also discuss how presentation skills will help in improving individual skills that are useful in daily life.






 
[bookmark: _Toc113040039]Summary of Chapter 1-2 from the ‘Successful presentation skills. Where do you want to go?’
Presentation skills are important since every business transaction must utilize presentation skills throughout the process. The processes include taking a new employee through all the workplace processes, giving reports on the meeting conducted in various departments, making general awareness of the new or the transformed product to other employees. All these processes require presentation, and this is the reason why learning presentation skills are very important. During presentation, some people fail to deliver the right and appealing presentation because of failing to prepare adequately by learning how to deliver fascinating presentation. This book discusses some basic steps that is followed in order to give the best presentation. Before jumping into presentation, individuals should decide on whatever they need to achieve, they should choose if the presentation will be formal and if it will be the right path to attain the set objectives.
When the person has decided to make the presentation, he/she should choose the best form it should be carried out. The person should also make sure that the presentation script is ready, prepare the visual tools and handouts. Just before the presentation, the person should perform a rehearsal and finally do the actual presentation when its time. The book also discusses the situation where the presentation might fail. Sometimes during the presentation, the audience looks like they are not affected by the presentation in any watt. This is contributed by the words being mentioned that none of the audience may want to hear. Some people also put more emphasize and depend much on their words and reasoning while giving low attention to the factors being delivered in the presentation. In order to influence the audience, the presenter should use the right body language and the vocal signs.
Poor presentation is contributed by the behaviour in which people puts more attention on body language but not choosing the right words. The book also provides an example of the USA and UK where the individual who talk slowly as well as little lower tone than the average is strong to be strong and credible. However, a person having a faster and higher tone will be considered enthusiastic but lightweight and untrustworthy. Even the best written speech depends on the presentation strategy of the individual and the type of the contents of speech being delivered. Presentation style determines the success of delivery of contents. Good presentation ensures that members feel happy towards the presenter. 
There are good example of how good presentation leads to success of individuals. During the pre-election debate that was conducted involving Richard Nixon as well as John Kennedy. The people were able to give varying views depending on the channel used to follow the debate. The people who followed the discussion through the radio only relied on the vocal signals and verbal information to give their views. Many people in this category identified Nixon as their preferred candidate. However, the individuals who followed the discussion on television and captured verbal content, body movement as well as vocal signs, most of them chose John as their preferred candidate. 
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From the book, it is evident that presentation skills play an important role in day-to-day activities. It is applicable to all fields and different professions. In companies, presentation skills are essential when informing customers about the new products. It is also helpful when conducting meetings where employees need to be addressed on the issues affecting them within their workplaces. It was also observed in the book that good presentation is also helpful when choosing the best candidates to take leadership positions. The audiences who were following the debate were able to spot the difference between the two candidates. The one with the best presentation was able to attract the attention of the audience. 
Presentation skills improve possibilities for personal growth and development. Additionally, it enhances the confidence of the speaker and polishes his or her character. The audience must be understood by business experts in order to close agreements and attract clients. The person with effective presentation skills can tailor his/her message to the characteristics of the listeners. This raises the likelihood that messages will be successfully transmitted. Finally, industry professionals nearly always must plan seminars and make presentations. An individual's likelihood of success is increased by having effective presentation abilities, which also allow them to significantly contribute to the business (BRADBURY, 2006).
According to BRADBURY (2006) Presentations are used by companies and professional organisations to inform, teach, inspire, and convince both the internal and external customers. Utilizing the effectiveness of words as well as images to captivate their audiences and hold their interest, they use presentations throughout their marketing, coaching, and official communications initiatives.
The ability to communicate ideas clearly and forcefully is essential for success. Nearly all fields nowadays demand presentation skills, and most people occasionally must deliver presentations. Since some individuals can handle this with ease, some also find it to be much more difficult. During the presentation, the presenter should keep their audience in mind. This is so that they can learn and acquire the knowledge that they are delivering. People would not be there if they weren't interested in the presenter's achievement and thrilled over what they had to say. By concentrating on them and the information they intend to impart, the substance comes into focus.
[bookmark: _Toc113040041]Conclusion
This report covered a variety of aspects of academic skills. These academic abilities are essential since they contribute to better test scores, which come from more efficient studying, which increases motivation and enthusiasm at the higher education institution, especially in learning a new topic. By encouraging a more goal-oriented mindset and greater self-assurance, it can improve one's ability to create goals. It can also improve teamwork and coordination. One of the academic talents evaluated in this report was presentation skills. It covered how establishing effective presentation abilities is crucial for building a successful future profession. The article also covered how developing presentation skills might help people develop their own practical life skills.
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