


Assessment 2 Template.

1. Write the correct part of TEEL.

[T] Using data to make business decisions improves efficiency and reduces risk. Many businesses now analyze data to guide pricing, stock levels, and planning. [ E] Research from McKinsey Global Institute (2017) found that data-driven organizations are significantly more likely to acquire customers and be profitable than those that rely on intuition. [ EXP] This shows that using data can directly improve business performance.              [ EXP] It is not just about collecting information. [ EXP] Additionally, businesses must also use the data to make informed decisions. [ E] For example, data can highlight which products are selling well and which are not. [ EXP] This allows managers to adjust quickly and reduce waste. [ E] Over time, these small decisions can lead to higher profits and better use of resources. [ L] Overall, using data supports more accurate and effective business decision making.

References:
McKinsey Global Institute 2017.








2. Find de cohesive devices in the above paragraph.

a. Device: This.   
Purpose: to refer to something you just said, 
b. Device: Overtime. 
 Purpose: To show that something starts smalls and becomes big later.
c. Device: Overall.          
Purpose:   to sum up and summarize the key point 
 3. Choose the strongest sentence from the option:

C) Time management is important because it helps employees prioritise tasks, meet deadlines, and reduce workplace stress, leading to higher productivity.

I select C because is the most compelling argument. It clearly the key point and includes precise supporting points that can be developed in the paragraph.

4 Choose the strongest explanation from the option:

T:
 	Good teamwork is important in the workplace because it helps employees achieve shared goals efficiently.
  
  	B) When employees collaborate effectively, they can share ideas, solve problems faster, and support each other’s strengths.
 
 I select B because it explains how teamwork helps people work better together and reach their goals.
       5 Choose the strongest evidence/example from the option:
T:
 	Workplace training is essential because it helps employees improve their skills and performance.
Exp:
 	When employees receive proper training, they become more confident and capable 	in their roles.

Which is the best evidence/example?
B) A study by LinkedIn (2023) found that 94% of employees said they would stay 	longer at a company that invests in their learning.
I select B because it gives a real example with facts.

6.  Choose the best linking sentence.
T:
 	Flexible working hours can improve employee satisfaction and productivity.
Exp. + E.:
 	When employees can manage their own schedules, they are better able to balance 	work and personal responsibilities. For example, many companies report increased 	performance after introducing flexible working policies.
Which is the Link?
       C) Overall, flexible working hours contribute to a more productive and satisfied workforce.
I select C because it is a good conclusion and summarizes the main idea.




TEEL FINAL DRAFT
T 
Using data to shape business decisions helps Job site improve and reduces potential issues.
EXP
 When staff receive proper training, they build more confidence and do their jobs better. They also make fewer errors and are quicker in their tasks. 
E 
For instance, a LinkedIn survey (2023) showed that 94% of personnel stated they might keep with a corporation that focuses on in their progress. This indicates that coaching is beneficial not just for improving skills but also for staff retention. When staff feel valued, they are more driven and make fewer mistakes.
L 
In Conclusion, organization education boosts staff performance and aids enterprise achievements. 
L
Consequently, businesses that put money into training can cut costs, lessen staff turnover, and create a more robust and competitive workforce for the future.
References.LinkedIn. (2023). 2023 Workplace Learning Report. LinkedIn Learning.


The importance of communication in the Workplace.

T
The communication is the foundation, is understanding, allows people to share ideas and information successfully.
EXP
Clear communication is a human language process that enables the transmission of ideas, emotions, information, instructions, and knowledge in a clear and unambiguous manner. It involves both verbal and non-verbal skills, allowing two or more parties to understand one another and reach an agreement.
E
Communicating successful is crucial in personal, academic, and professional settings. Achieving this relies heavily on practicing active and empathetic listening, as well as the ability to express thoughts clearly and precisely. Furthermore, it is a skill that can be learned and improved through both theoretical study and practical application.
E
Good communication at work is important because it helps to increase productivity, it allows for more precise instructions, and it helps to understand different responsibilities.
E
Clear communication is also vital for professional networking and team collaboration.

L
The goal of effective communication is to ensure the recipient understands the sender's message both its intent and its content in a straightforward way. To this end, the information conveyed must be concise, relevant, objective, and truthful. The communication of ideas should be confident, credible, and coherent. It is important for the sender to tailor the message to the recipient's knowledge and context to ensure proper understanding.

References.
Importance of communication in the workplace. (2026) [AS2 Template for Student Submission]
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