Event Risk Assessment
Title: Event Risk Assessment 
Date: 01/05/2019

	Event Description
	MoD Training Event 

	Department:
	UWTSD

	Event Location:
	Morfa, Swansea 

	Event Organiser (Module Lead) Name
	Tania Davies

	Student Event Manager 
	Tania Davies

	Student Treasurer
	

	Numbers of students attending
	24

	Students with additional needs (please describe)
	

	Numbers of staff attending
	2

	Number of first aiders attending
	

	Start Date:
	01/05/2019

	Return Date:
	01/05/2019

	Event Details:
	







Examination and Description of Health and Safety Legislation Included (750 words minimum)
	This assignment is to perform a risk assessment for an event hosted by the 203 Field Hospital. This essay is to examine and describe health and safety legislation and provide an understanding of how health and safety legislation is implemented, monitored and reviewed. 
[bookmark: _Hlk7528932]In order to ensure the safety and welfare of people attending effects, health and safety must be achieved (Loughborough University, 2019). The key to successful event health and safety is to produce a health and safety policy in place to control risks and planning to ensure the policy is executed (Health and Safety Executive 2019, E; Loughborough University, 2019). Next, a management structure must be organised to ensure co-operation between the policy and work activities and that the staff undertake their roles safely (Health and Safety Executive 2019, E; Loughborough University, 2019). Then the performance of the health and safety policy should be monitored, and a review must take place after (Loughborough University, 2019).  
Every year 2.2 million employees around the UK suffer from ill health, caused or amplified by working conditions (*ABUHB, 2015). The Health and Safety at Work Act 1974 was created to protect people whilst at work and to protect others affected by workplace activities (ABUHB, 2015). It is essential to reduce the chances of accidents or injury in work to ensure effective health and safety (Healthy Working Wales, 2019). The steps to effectively manage health and safety is appropriate leadership, a trained and skills workforce and an environment where the employees have a good rapport (Healthy Working Wales, 2019).    
It is imperative to ensure the safety and well-being of all employees is upheld. There are steps to follow to ensure that health and safety legislation are being followed (Health and Safety Executive, 2000). The first step is implementing risk control strategies that coincide with existing employee abilities and limits (Health and Safety Executive 2019, A). The most important steps are to decide on the preventative measures needed and put legislation into practice, then the employer provides the correct equipment to ensure that the task is completed properly and safely (Health and Safety Executive 2019, A). It is imperative for the employer to train their employees correctly so that the workforce is always competent to carry out the work properly and for the employees to be supervised (Health and Safety Executive 2019, A). If these steps are followed then the employer is applying the Management of Health and Safety at Work Regulations 1999 Act (Health and Safety Executive, 2000). 
Monitoring and reporting are essential parts of health and safety procedures (Health and Safety Executive 2019, C). Employers must ensure that training programmes, maintenance programmes, incident reports and absence rates are recorded to ensure the monitorisation of the Health and Safety at Work Act 1974 in the workplace (Health and Safety Executive 2019, D). It is also important to document risk assessments carried out by qualified workers and that the impact of changes in procedures are reported to the employer (Health and Safety Executive 2019, C). 
A review of the health and safety performance of a company should take place yearly (Health and Safety Executive 2019, B). The review should examine whether the company is in accordance with the Health and Safety at Work Act 1974 procedures and aims (Health and Safety Executive 2019, B). The participants of the review should also report any incidents that have happened, and the improvements made to better the working conditions (Health and Safety Executive 2019, B).   
The way in which NHS Wales manages the control of risks is by using an incident report system (Dickinson 2013, p.6). The name is the database is called DATIX and is used to document and manage all incidents, concerns and claims (Dickinson, 2013). The use of this system has improved patient safety hospitals and increased incident reporting which is essential to improve standards of care (Datix, 2019).   
To conclude, this essay was to discuss the health and safety legislation and the steps needed to ensure that policies are always followed and implemented. The key steps are to create a health and safety policy in place to control risks and planning to ensure the policy is implemented (Health and Safety Executive 2019, E). Then it is important to decide on the preventative procedures needed and put legislation into practice. The correct equipment is provided to ensure that the task is completed properly and safely (Health and Safety Executive 2019, A). Then the performance of the health and safety policy should be supervised, and an assessment must take place after (Loughborough University, 2019).  
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Slips/Trips and Falls
	All attendees 
	Keeping all walking areas free and clear always
	Staff will patrol the area before and during the event to ensure there are no hazards
	Staff and students 
	As soon as possible


	
2
	Weather
High Winds, Strong sun etc. 
	All attendees
	Ensure correct dress code and enough water intake in case of dehydration
	Attendees advised to wear suitable clothing and to bring water
	Staff and students 
	As soon as possible

	
3
	Back injuries from heavy lifting 
	All attendees
	Identifying objects that are heavy to lift
	Ensure correct posture and to lift with the legs or ask two people to carry the object
	Staff and students 
	As soon as possible 

	
4
	First Aid arrangements 
	All attendees 
	Ensuring a first aid post is visible to all during the event 
	Ensure all attendees are informed of the first aid post 
	Staff and students 
	As soon as possible 

	
5
	Fire Safety 
	All attendees
	Identifying any fire risks 
attending fire extinguisher 
	Ensure all attendees are aware of the evacuation meeting point
	Staff and students 
	As soon as possible



Risk Assessments 		

[image: https://upload.wikimedia.org/wikipedia/en/f/fe/TSDLogo.png]

Trinity St. David	Page 4 of 4


Review of Risk Assessment Process (250 words)
	Review Date:
	01/05/2019

	Prior to the day of the event, a risk assessment was conducted to ensure the environment was safe for the event to take place. Risk assessments are imperative to ensure the event is safely and healthily executed (Brennan, 2016). Potential risks that were identified within the event environment were assessed and appropriate precautions and outcomes were created to minimise the chance of the risk happening. 
[bookmark: _GoBack]Throughout the entirety of the event, there were identified risks highlighting the change of slips, trips and falls. The risk assessment showed that it was important to keep all walkways free from any objects or liquid that could cause harm to the attendees. It was stated that it was important for staff attending the event should check the walkways regularly to ensure that there were no potential hazards. 
During the week of the event, the weather was very indecisive. It was important that the attendees wore appropriate clothing to ensure that they were protected from all types of weather and that suitable footwear was worn. It was also imperative for the attendees to bring water in case of hot weather due to an increase in the chances of dehydration. An email was sent to the attendees to confirm these decisions.
In the case of practical work, the risk assessment highlighted the issue of heavy lifting. If there was a chance that the attendees needed to lift something heavy, they were informed of how to correctly lift using their legs and not their back and also advised that if one cannot carry the object then they work as a team to complete the task in hand. 
First Aid arrangements are imperative to any event. The Health and Safety Executive (2019) state that you should ensure that you have enough medical assistance in case of injury and that all attendees are aware of the staff that are qualified in First Aid.
The last risk was fire safety. The risk assessment emphasised the importance of identifying any fire hazards that could happen during the event. It was imperative to have a fire extinguisher in attendance. Attendees were informed at the beginning event that in the instance of a fire, there was an assembly point to go to ensure safety. 
To conclude, the risk assessment was successful. There were some risks found that could happen in the event, but procedures were put in place to make sure the risks were avoided. It is emphasised the importance of a risk assessment and why it is a legal requirement. A suggestion for the future would be that the students were of the made aware of their chances of lifting heavy objects prior to the event to help prepare or have the choice to reject the task. 
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FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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