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INTRODUCTION
With the society’s constant development, the competitions between companies are also increasing, employers do not just want graduates who focus only on the degrees but those who pay more attention to their experiences. Employers want graduates who have a wide range of experience to bring to the work environment and need employees who are multi-skilled to fill different roles in order to win their competitors in the fierce competition. (Foster, 1998, p.4).
In addition, some employability skills have been highlighted by employers as the most useful and necessary to survive in the workplace in the 21st-century economy. Some highlighted ones include:
· Analytical thinking
· Time management
· Teamworking 
· Communication 
This report aims to analyze and reflect on various academic and employability skills using the Gibbs (1998) Reflective model learning cycle to write a reflection on the aforementioned learning experiences. The Gibbs model follows a six-stage process which includes describing an experience, examining the feelings, evaluating the experience, General analysis, conclusions drawn and a future action plan as shown below. Deficiencies in basic academic knowledge are often listed by employers and these are often seen among employees when they try to write memos, letters and general reports, this reflective report therefore shows the various learning experiences that are needed to make a person employable and how some of these experiences could be improved or gotten.
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ANALYTICAL THINKING
Description: Analytical thinking involves the breakdown of complex information into smaller parts and examine it properly. It is a learning experience that help us become better thinkers, communicators and creators. Some examples of this learning experience include Data analysis, Efficient problem solving, Creative thinking, Budgeting, Effective research, Reporting and Organization. 
Feelings: At first I felt totally miserable and even considered giving up on the learning experience because the more I tried to wrap my head around what I needed to think about, the more it felt more complicated and I felt shy to ask questions about my concerns but the patience and manner in which the lecturer explained every tiny detail and carried the whole class along when anyone had a question, made me realize that this experience was far from complicated and I got more open minded.
Evaluation: I did not feel that I was good at this learning experience but after class, I spoke with my colleagues and began to feel positive about everything. I realized that I was not alone in feeling strange about the learning experience and together it got clearer to us. this learning experience was great because it helped me learn to tackle and sort new information or problems and in turn offer proper solutions.
Analysis: This learning experience was better welcomed by me because I quickly understood what the lecturer meant when this experience was explained in class I cannot really say I have developed this skill to the best of my ability as I have only really just gotten an in-depth analysis of what analytical thinking is all about. 
Conclusion: At the moment, I would do a lot of things differently. Firstly, I cannot feel intimidated by any new learning topic and I would voice out my opinions if anything is unclear. This incident made me realize the need to look at things from different points of view as in the past I used to think that everything was just black and white, but thanks to this study, I have realized that there are more than two sides to a coin and when an idea is critically analyzed, lots of different possibilities will be presented and an issue or problem will be quickly solved.
Action plan: In the coming months and years, I will make sure I build a positive attitude towards ways to approach new ideas and how to be comfortable in speaking out when an information is unclear. I have also decided to communicate more often with colleagues as this also helps in making a situation clearer. This learning experience has also made me realize that I need to obtain more confidence especially when it comes to speaking in public.



TIME MANAGEMENT
Description: This section of learning experiences talks about how time is divided between activities and tasks as a result of certain factors like importance and deadlines. A proper understanding of this learning experience improves an employee’s multitasking, goal setting and overall decision-making, this is because tasks will always be put forward and time is something nobody ever seems to have enough of, so an idea of this learning experience would go a long way in putting a potential employee out there.
Feelings: I did not have any difficulties in understanding what the lecturer was trying to say when I was introduced to this learning experience because I had already been managing time in my job as a care worker. I therefore welcomed this learning experience with open arms and this helped me get a proper understanding the minute the lecturer began to give an in-depth analysis of time management.
Evaluation: Given that I felt the learning experience was an easy one, I felt more relaxed during the session and asked no questions, I was very happy and this helped me grab more facts especially from questions that colleagues were asking.
Analysis: This learning experience was made even much better by the in-depth analysis the teacher made during the session and the patience and time invested in making sure the students were clear on what was being discussed and how to properly manage their time. I have also realized that the increase in my overall academic grades, as well as in extracurricular activities was as a result of this learning experience
Conclusion: I would not necessarily change anything with this learning experience because I realized that just by relaxing and following the session calmly, I understood more and just like Dalai Lama said “When you talk, you are only repeating what you know. But if you listen, you may learn something new”, and this was what I was thinking about all though the session and it paid off.
Action Plan: My plans for the future as regards this learning experience is quite clear, given that time management is the most critical tool towards achieving personal goals not only in education, but also in the other aspects of life, I will keep on getting daily updates on what the labor market requires of new employees in this aspect of learning experience. I also think I will gain more by listening to others on ways they manage their time.




TEAM WORKING
Description: Teamworking describes the action of a group of people coming together to achieve a common goal. By working together, a group of people who are used to carrying out different tasks can be organized and made to work on different tasks and by working together, teams can find the best solutions for every task. There are several reasons why teamworking is an important learning experience and this includes the fact that it increases productivity, improves morale of team members, allows flexibility and even encourages innovation.
Feelings: At the time of this study, I was confused because I had not imagined Team working the way it was being explained, I always viewed team working only in light of being able to work with others, give and receive commands, carry them out and that was it. I then had to take a step backwards and look at the bigger picture in order to calm my nervousness. I also realized later that feeling nervous is a natural reaction to thing we are not quite used to (Jones, 2000) which then made me relax and take things gradually.
Evaluation: I gradually began to feel the situation improving when I relaxed and eased up a bit, I asked questions in order to get a clearer understanding of the message which the lecturer intends to pass across and soon, my nervousness passed and I saw the bigger picture. As of today, team working is an experience that I am glad I got to understand clearly from class and real-life ideas also helped my understanding as well. 
Analysis: Team working is quite important and must be developed as it brings people with different abilities and ideologies together and this is a very powerful learning experience that also helps to better develop a weaker individual who relies on other team members. This is an experience that I have been able to develop with the help of this study and being part of a group has also aided me in understanding diplomacy most importantly as this is necessary when dealing with people from different walks of life and this is also important in an academic and working environment. Considering the fact that I did not use to be good at working in a team, I have been able to improve my social skills as a result of this.
Conclusion: everything I did during this session which ranged from listening attentively and asking questions were really the best things I could have done in such a situation and this was really nice as it really helped me get a clearer understanding as state above. I feel like I got more professional with this particular learning experience and I have learned that education requires coordination of activities between an individual’s efforts and his ability to work in a team. I have also noticed that students perform better when they participate in class activities, work in groups and challenge each other (Jasper 2007). Moreover, it makes one get the courage to conduct a research on vital topics, and have the proper confidence to present it to others.
Action plan: in the future, I intend improve on this experience by building up relationships with colleagues and people in my life as I think I will learn a lot from them especially when it comes to professional growth. This experience also taught me that I need to gain more confidence when it comes to addressing people and I feel that by embarking on this route would really solve this problem.
					COMMUNICATION
Description: this learning experience is the most useful in my personal opinion as it deals with how information is sent or received and this also affects the way this information is processed. This learning experience is important when addressing certain areas of employability skills which include presentations among others. This experience covers an employee’s attitude towards others, the was he empathizes, sympathizes, listens, observes or generally speaks are all inter-connected in this singular learning experience.
Feelings: At the time this learning experience was looked at in class, I noticed a positive attitude on the part of my colleagues and myself because it was a topic that we were in one way or the other familiar with. This situation left me quite happy but as time went on, i soon realized that just like other topics I felt I understood, there was actually more to communication than I had earlier thought and so, I needed to approach it in a different light.
Evaluation: this learning experience was ite tricky for me because at first I thought I had it under control, however, when it was linked to other experiences that were highly needed in the workplace, I quickly understood that the idea of communication I had was not on a professional level. I also noticed a positive attitude on the part of my colleagues who welcomed the teaching with open minds.
Analysis: Being able to communicate in a clear and precise manner had led me to believe that I possessed good comminication skills which has really assisted me in my job but this did not stop me from approaching this learning experience with an open mind wilingness to learn, I soon realized that just as stated above, “you learn more when you listen than when you speak” and this also yielded a positive result which in turn helped me pick up new ideas for when I am faced with situations even where it is a huge audience.
Conclusion: the approach taken was the best when it came to this learning experience and this was not jumping into conclusions and acepting what the lecturer has prepared. This singular attitude and learning experience has greatly improved my relationship with colleagues both at school and in the workplace, an expernce that Jackson (1999) says is fundamental to successful placement. In the end, I feel like my overall relationships with my lecturers developed in the weeks that follwed as a result of this learning experience.
Action plan: I am currently working on this learning experience by mastering topics and trying to explain them to other group members and this simple act helps me improve my communication, presentation and team working experiences. In the future, I intend to make lots of friends and not feel nervous when talking to strangers, present and participate in class discussions well as participating in activities organized by the school. This is important for future researchers and scholars like me because at least, I am able to express ideas and ideologies to a number of people, and to meet the challenges they pose (Jasper 2007).
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