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1. Introduction 
Learning is a continuous process, people in order to maintain their continuous development needs to consider the learning process as a part of their life. Because the more people learn the more they develop themselves. Academic learning is considered the most important part of human life where they start to learn for the first time. In order to help people with their learning, the learning module has been presented which clarifies the course goals and the concept of subjects. In order to check the effectiveness of their learning students need to go through a self-assessment and in this report, the researcher will do that with the help of Kolb’s reflective cycle.
[bookmark: _heading=h.1fob9te]

[bookmark: _heading=h.3znysh7]2. Kolb’s reflective learning cycle 
[bookmark: _heading=h.2et92p0]2.1 Concrete experience: 
Time management: 
The module has helped me to learn about the effectiveness of time management in academic studies. According to Mindtools (2021), time management is a practice that enables people to properly distribute their time for specific activities. I have learned that achieving time management skills helps me work smarter so that I can be able to do more things in less time and it will especially help me when I have to work in a tight work schedule. Incorporating time management skills also helps to reduce work stress which in turn helps to finish every work with perfection (Wolters and Brady, 2020, p.25).
Academic writing: 
I have also learned about academic writing in this module and the importance of academic writing has been also clarified by my teachers. Academic writing is a formal writing style that has been used in scholar publications and universities for presenting the essay, dissertations, and research papers (Scribbr, 2021). The differences between normal writing style and academic writing style have been clarified to me. Learning academic writing will help me better understand my module as every book, journal, research paper we read in our academic life has been written by using an academic writing style (Hyland and Jiang, 2017, p.49). 

CV writing:  
A CV which is termed as curriculum vitae enables people to reflect on their education, skills and experiences through a document in order to become a potential employee (Jemma Smith, 2021). I have learned that a CV is like a mirror that reflects my skills and qualities to the employers. With the help of the CV, I can present myself in a more clear way that only words are unable to do. In order to prepare a CV in a presentable format, a certain style needs to be adapted (Jackson and Robbins, 2019). 
Online learning experience: 
This learning module has helped me a lot to understand the effectiveness of the online learning experience. Technology has brought a revolution in every aspect of life and academic life is not an exception to that (Readwritethink, 2021). Additionally, due to the pandemic situation, we entirely depend on online reading sources. From there I have gathered the information that online reading platforms have extra facilities as compared to offline study materials. The online facility helps students to be more engaged with their studies (Brun-Mercer, 2019). 

[bookmark: _heading=h.tyjcwt]2.2 Reflective observation 
Time management: 
Previously I was not able to understand the effectiveness of time management. This module has helped me a lot to understand its importance in my academic life. The inadequate time management ability reduces the capability of efficiency of students (Wolters and Brady, 2020, p.25). Without understanding and learning about time management I was not successfully able to distribute pepper timing for my daily work which includes my study, my gym timing and my music class timings. According to Freshbooks, (2021), proper time management also helps to become more organised in life.


Academic writing:
I have been familiar with academic writing from my school time as I have participated in many inter-school writing competitions. Academic writing describes issues from an objective that depends on information, research and reasoning (Students, 2021). The personal pronunciation like I, we, you is usually avoided as it addresses the views from personal and biased opinions (Hyland and Jiang, 2017, p.50). I have also learned that maintaining formality is important in academic writing as it provides adequate information to the reader, unlike spoken english which is more informal in nature.
CV writing:
I was not aware of the key aspect of writing a Curriculum vitae in a proper manner. This module has helped me by teaching me the small but important aspects of CV writing in order to make it more attractive and presentable. I have learned that CVs must be short and to the point as employers do not have a lot of time to read every CV. The effective way to start a CV is with a short description by which the employer can get an idea of the person (How2become, 2021). I have also learned that in terms of making a CV attractive the skills and achievements of the person must be displayed smartly. It helps the employer to find whether this person has the skills that they are looking for in their employees (Jackson and Robbins, 2019). 
Online learning experience: 
I was not comfortable with online learning previously but this learning module has helped me understand the capability and facilities of online reading. Additionally, due to online learning, we become able to continue our studies during this pandemic period when every school and college were closed due to the lockdown procedure. Online studying has many facilities such as several important books which are not available in the offline stores are present in online platforms (Brun-Mercer, 2019).

[bookmark: _heading=h.3dy6vkm]2.3 Abstract conceptualisation: 
Time management:
According to Clockify (2021), one of the biggest advantages of time management is it enables people to control how they want to spend their time. In my case when I am able to control my timing it will fairly distribute time for all my activities. Nowadays employers are looking for time management and organising skills in their employers so that they can efficiently perform their workplace responsibilities (Kumar and Aithal, 2019).
Academic writing:
Practicing academic writing in a proper manner will help me present my research papers and assignments which in turn help to get better marks. Additionally, it will assist me in my higher studies and that aids my employability. In addition to that, better academic writing will enhance my critical thinking skills and that will be important in both my personal life, my academic life and my professional life. According to Mallia (2017), critical thinking is a skill that helps to look at a scenario from a different perspective which helps to achieve better and innovative solutions.
CV writing:
In terms of getting a new job or applying to another organisation in order to get the desired post CV is the only thing that helps to make an impression (The Graduate Recruitment, 2021). Preparing a CV with a proper format will help me to stand out of the queue to the employers. A CV will borrow the responsibility of presenting my skills and responsibilities to my employers. Employers may forget the face but cannot forget the skills and experiences if a CV properly represents that (The Graduate Recruitment, 2021).
Online learning experience: 
This module has helped me to understand the importance of online learning. According to Dumford and Miller (2018, p.463), the online learning process is very important for academic life as it helps to find the proper resources of study by giving many options from where the student can choose the appropriate study material. Additionally, it will also help me to enhance my engagement with the study because I can easily clear my doubts on the subjects. 

[bookmark: _heading=h.1t3h5sf]2.4 Active experimentation:
Time management: 
I have learned the usefulness of time management and I have started practicing it in my personal and academic life. First of all, I have made a routine for myself which contains all my daily tasks and I have added a particular time limit to every task.The practical application of this plan helps to rectify its flaws and make it more efficient (Tideway, 2021). Additionally, I will apply in my workplace where with proper time management I will be able to submit my tasks within the given time.
Academic writing: 
I have aimed to enhance my qualification by continuing higher studies and the adaptation of academic writing style will help me to do that.Additionally, it also helps to enhance language and understanding skills (Planningtank, 2021). Other than that, the application of academic writing skills will help to maintain formality in my job application and that help me get employed and maintaining a formal style of academic writing will help me to achieve a professional emblem in my professional world. 
CV writing: 
Writing a CV in a proper manner will help me to showcase my skills in front of employers and I have started to practice writing CV and my teachers have helped me to check the applied style and to rectify the faults in my CV in order to make it more attractive. I have researched through various online sources to choose a proper CV style and that also helps me to enhance my researching skill.

Online learning experience: 
I have applied the online reading skill in my studies that helps me enhance my research skill as I have to go through multiple contents at a time in order to find the appropriate material. Additionally, because of this application, my comfort with online study materials has enhanced which helps me to get better engaged with my study. The world is dynamically changing with the implementation of technology in every aspect of life (Adedoyin and Soykan, 2020). The online reading skill will also help me to enhance my employability as most of the organisations chooses the online medium to continue their business informing of making contacts through emails, publishing advertisements in online platforms and many more.


[bookmark: _heading=h.2s8eyo1]3. Conclusion
The report is a reflection of the topics that the researcher has studied in this module. The researcher has chosen Kolb’s reflective model to present the findings of the study. It contains four different sections. In the first section, the researcher has presented the experience that has been gained in this module on time management, academic writing, CV writing and online learning. The observation during the study on the above-mentioned topic has been presented afterwards. The clarity of the concept developed during the module has been highlighted and the experimentation the researcher has made on the learning also has been discussed.
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