
Introduction 
Am going to be doing a post on 
how to share files on OneDrive 

step by step 

Using your Microsoft account, 

can you sign in to your One 

Drive by using a pc, mac or a 

laptop

Select the files or a file 

you would like to share 

on OneDrive 

Right-click the selected 

item or items you can 

click on the share button 

on the top or you can 

choose share in the 

context menu 

Once you have chosen the 

sharing options, you can choose 

who you want to share files with 

and you can edit by the link

Can you select setting to 

change the link 

permission
You can select the additional options 

under other settings 
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