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[bookmark: _Toc219232666]1. Presentation Skills
[bookmark: _Toc219232667]1.1 Personal Profile
The presentation introduced a student studying HND Electronics and working part-time at Costa Coffee. It showed a strong interest in electronics, technology, and solving practical problems. The presentation also highlighted a preference for hands-on learning over theory.
Interests included gaming, music, anime, and cars. These examples reveal curiosity and a fascination with mechanics. Such interests align with electronics and engineering, where analysis, testing, and structured thinking are vital.
The presentation detailed why the presenter chose HND Electronics: a passion for building circuits, testing concepts, and solving technical issues. This course choice clearly supports future ambitions in technical and engineering fields.

[bookmark: _Toc219232668]1.2 Evidence from PowerPoint Presentation
Screenshots from the PowerPoint presentation were included as evidence. The slides presented a title page, background information, strengths, and learning style.Figure 1 – About Me (Title Slide) 
[image: ]
· Figure 2 – Background
[image: ]

· Figure 3 – Strengths
[image: ]
· Figure 4 – Learning Style
[image: ]
These slides demonstrate appropriate use of headings, images and concise bullet points to communicate information clearly and effectively 

[bookmark: _Toc219232669]1.3 Key Skills Learned for Effective Presentations
Several presentation skills were developed during preparation and delivery.
Clear structure and organisation
The slides followed a logical sequence, each serving a distinct purpose. This structure clarified the presentation's message.
Use of visuals
Images illustrated key points about study, work, and interests. Visuals reduced the need for excessive text.
Concise slide content
The slides avoided lengthy text. Brief points made it easier to elaborate verbally.
Audience awareness
Personal examples made the message more engaging and meaningful to the audience.
These skills are useful for academic presentations and for technical communication.
These skills support academic presentations and professional communication in technical settings.

.

[bookmark: _Toc219232670]1.4 Areas for Improvement in Presentation Skills
[bookmark: _Toc219232671]The presentation pointed out areas that need improvement.

Areas for improvement highlighted include building confidence when presenting, speaking clearly in public, improving organisation, and managing time effectively. Strengthening these skills will help improve future presentations and overall academic performance. Addressing them early helps maintain ongoing progress.
1.5 Relevance to Academic and Professional Development
The presentation demonstrated motivation, problem solving ability, and a practical learning approach. These traits support success in higher education and technical employment.
The identified learning style suits electronics and engineering disciplines, where testing, observation, and structured problem solving are essential. The presentation showed clear awareness of current capability and future direction.









[bookmark: _Toc219232672]2. Personal Research on Required Skill Sets
[bookmark: _Toc219232673]2.1 Skills Required for Successful Learning in a Higher Education Environment

One of the most important skills is independent study and self-motivation. Students are expected to take responsibility for managing their own learning, including completing research, reviewing lecture material and meeting deadlines without constant supervision [1]. This skill is closely linked to time management, which is essential for balancing lectures, coursework, revision and external commitments such as part-time employment [2].
Critical thinking and problem-solving are also key skills in higher education. Students are required not only to understand information, but also to analyse, evaluate and apply knowledge to new situations [3]. This is particularly important in technical and engineering-based courses, where concepts must be applied practically rather than memorised.
Effective communication skills, both written and verbal, are another essential requirement. Higher education students must produce structured reports, presentations and assessments using appropriate academic language and referencing conventions [4]. Poor communication can lead to misunderstandings and loss of marks, even when technical understanding is strong.
In addition, digital literacy plays a significant role in modern higher education. Students are expected to confidently use virtual learning environments, word processing software, online research databases and collaboration tools [5]. The ability to organise digital files securely and back up work is also vital to prevent data loss.








[bookmark: _Toc219232674]2.2 Generic and Transferable Skills Sought by Employers
[bookmark: _Toc219232675]Employers increasingly value transferable skills that can be applied across a wide range of roles and industries. One of the most frequently cited skills by employers is communication, including the ability to clearly explain ideas, work effectively in teams and communicate with customers or colleagues [6].Teamwork and collaboration are highly sought-after skills, as many modern workplaces rely on group-based projects and cross-disciplinary teams. Employers look for individuals who can contribute positively, listen to others and resolve conflicts professionally [7].Another critical transferable skill is problem-solving. Employers value candidates who can identify issues, think logically and propose effective solutions, particularly in fast-paced or technical environments [8]. This skill is closely linked to adaptability, which refers to the ability to respond positively to change, learn new skills and adjust to new technologies or working practices.
Time management and organisational skills are also essential in employment. Employers expect staff to meet deadlines, prioritise tasks and work efficiently without constant supervision [6]. Poor organisation can negatively affect productivity and workplace performance.
Finally, professionalism and reliability are key attributes sought by employers. This includes punctuality, responsibility, ethical behaviour and a willingness to continuously develop skills through training and self-reflection [9].
2.3 Relevance to Academic and Career Development

The skills required for success in higher education closely align with those sought by employers. Developing skills such as time management, communication, problem-solving and digital competence during academic study provides strong preparation for future employment.


[bookmark: _Toc219232676]3. Self-Evaluation and Action Planning
[bookmark: _Toc219232677]3.1 Self-Evaluation Results
Self-evaluation activities were completed to identify strengths, weaknesses, and learning preferences. These activities included reflective exercises linked to presentation tasks and skills reviews completed during the module.
The evaluation identified several strengths. These included consistent effort, strong motivation, positive interaction with others, and an ability to approach problems logically. These strengths support performance in both academic study and technical work environments.
The evaluation also identified a clear learning preference. Practical tasks, visual examples, and step-by-step instructions support effective learning. Questioning and testing ideas support understanding. This learning preference aligns well with electronics and engineering studies, where practical application supports theory.
Areas for improvement were also identified. These included confidence during presentations, clarity in speaking, task organisation, and time management. These areas affect performance across coursework, presentations, and the overall workload balance.
[bookmark: _Toc219232678]3.2 Comparison with Initial Self-Perception
The results showed that strengths such as motivation and problem-solving were stronger than initially expected, while time management and public speaking required more focused development. This comparison demonstrated that structured self-evaluation provides a more accurate and balanced understanding of personal abilities.
[bookmark: _Toc219232679]3.3 Short-Term and Long-Term Goals
Short-term goals focused on immediate academic improvement.
These included improving presentation confidence, strengthening time management, maintaining organised study materials, and achieving strong results on the HND Electronics programme.
Long-term goals focused on career development.
These included progression into a technical or engineering role, continued development of electronics knowledge, and long-term professional growth within a technical industry.

[bookmark: _Toc219232680]

3.4 SMART Action Plans
The following action plans have been created based on the self-evaluation and goals identified.

[bookmark: _Toc219232681]Action Plan 1 – Improve Presentation Confidence
Specific: Practice delivering presentations to improve confidence
Measurable: Complete at least one practice presentation per month
Achievable: Use course presentations and private practice
Relevant: Supports academic success and future employment
Time-Bound: Improvement reviewed within 3 months
[bookmark: _Toc219232682]
[bookmark: _Toc219232683]Action Plan 2 – Improve Time Management
Specific: Use a digital calendar to organise deadlines and tasks
Measurable: All assignment deadlines recorded and met
Achievable: Use Outlook or Google Calendar daily
Relevant: Reduces stress and improves academic performance
Time-Bound: Implemented immediately and reviewed monthly

[bookmark: _Toc219232684]Action Plan 3 – Improve Organisation of Study Materials
Specific: Create a structured folder system for all modules
Measurable: All files stored in named folders with backups
Achievable: Use OneDrive and local storage
Relevant: Prevents loss of work and saves time
Time-Bound: Completed within 2 weeks

[bookmark: _Toc219232685]Action Plan 4 – Improve Communication Skills
Specific: Participate more in class discussions and group work
Measurable: Speak at least once per lesson
Achievable: Apply gradually in a supportive environment
Relevant: Essential for presentations and employment
Time-Bound: Reviewed after 8 weeks


[bookmark: _Toc219232686]4. Application
[bookmark: _Toc219232687]4.1 Looking After Your Data
A structured data backup strategy was implemented using three separate storage locations. This approach reduced the risk of data loss during academic study.
The first location consisted of the primary laptop used for coursework and assessments. This device stores working files during daily study activity.
The second location used cloud storage. Coursework files were automatically saved and synchronised. This provided access from multiple devices and protected files from local hardware failure.
The third location used external storage, such as a USB drive. This storage remained disconnected when not in use. Offline storage reduces exposure to malware and accidental file corruption.
This three-location strategy protected academic work from common risks such as device failure, accidental deletion, and malicious software.
Ransomware encrypts files and blocks access to data. The backup strategy reduced the impact of this threat. Cloud storage retained clean file versions. External storage remained isolated from infection. Recovery remained possible without data loss. This approach supported continuity of study and reduced the stress associated with data security.


[bookmark: _Toc219232689]4.2 Time Management and Self-Organisation
Digital planning tools are used to improve productivity and reduce stress. A digital calendar is used to record:
· Lecture schedules
· Assignment deadlines
· Revision sessions
· Work shifts
Tasks are also broken down into smaller steps using to-do lists, allowing work to be completed in a structured and manageable way. This prevents last-minute panic and supports steady progress across the term.
[image: ]

4.3 Personal Development Plan (PDP)
[image: ]A Personal Development Plan was maintained to support academic and professional development. The plan recorded goals, skill development targets, and reflections linked to coursework and learning activities.
The PDP stored academic goals related to HND Electronics, skill improvement targets, and evidence of progress. Reflections documented challenges and improvements across the course.
The PDP is linked directly to the action plans defined in Section 3. Progress against targets was reviewed regularly. This structure supported accountability and continuous improvement.
[bookmark: _Toc219232690]5. Conclusion and Evaluation

This report demonstrates the development of key academic, personal, and professional skills gained during the HND Electronics programme. Through the presentation task, important communication and presentation skills were developed, including the ability to structure information clearly, use visual aids effectively and engage an audience. The self-reflection activities highlighted both strengths and areas for improvement, particularly in confidence, organisation and time management.
Overall, the module has provided valuable insight into personal learning styles, strengths and professional requirements. Further development in public speaking, time management and organisation is recommended, alongside continued use of planning and reflection tools. These improvements will support both academic achievement and long-term success within electronics and engineering-related careers.
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