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For this task, I selected two job adverts: Business Development Executive and Operations Manager. I chose these roles because they are closely related to my career goal of becoming an entrepreneur. Even though the jobs are different, they both require similar skills that are useful for managing and growing a business.
The Business Development Executive role focuses on finding new customers, building relationships with clients and helping the business increase its sales. The advert also asks for good communication skills, confidence, teamwork, problem solving and the ability to meet targets. Employers also expect candidates to understand customer needs and identify new business opportunities.
The Operations Manager role is more focused on the daily running of a business. The advert highlights leadership, planning, organisation, decision making and time management. An Operations Manager is responsible for making sure work is completed efficiently, employees are supported and business goals are achieved.
After comparing the two job adverts, I noticed that several skills and areas of knowledge appear in both roles. These include communication, leadership, teamwork, problem-solving, time management and business knowledge. Both employers also expect candidates to be organised, work well under pressure and make good decisions. These skills are important because they help businesses achieve their goals while maintaining good relationships with customers and employees.
One skill that stands out to me is communication. I believe this is one of the most important skills for my future career as an entrepreneur. Running a business means communicating with customers, suppliers, employees and business partners every day. Good communication helps build trust, solve problems quickly and avoid misunderstandings. It is also important when negotiating with suppliers, promoting products and leading a team.
For example, if I own a business in the future, I will need to explain my ideas clearly to employees so everyone understands their responsibilities. I will also need to listen to customer feedback and respond professionally. Strong communication can improve customer satisfaction and help the business grow through positive relationships.
Overall, both job adverts show that employers are looking for people who have a combination of technical knowledge and personal skills. The common skills identified in these adverts are also the same skills I will need to become a successful entrepreneur. Developing these skills now will help me become more employable and prepare me for running my own business in the future.

[bookmark: _irco54jk89fd]Task B
Self-assessment is an important part of personal and professional development. It helps people understand what they do well and what they need to improve. One useful way to do this is by using a SWOT analysis, which looks at strengths, weaknesses, opportunities and threats. By completing this analysis, I can understand my current abilities and identify the areas I need to develop before becoming an entrepreneur.
[bookmark: _cbwdiwuwflbm]SWOT Analysis
	Strengths
	Weaknesses

	Good communication skills
	Time management

	Positive attitude and willingness to learn
	Limited business experience

	Teamwork and cooperation
	Sometimes leave tasks until the last minute

	Problem-solving skills
	Lack of confidence when speaking in front of large groups



	Opportunities
	Threats

	Business and Management degree
	High competition in the business world

	University workshops and career support
	Economic changes that affect businesses

	Internship and work placement opportunities
	Limited funding when starting a business

	Networking with professionals
	Rapid changes in technology and customer needs
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One of my biggest strengths is communication. I enjoy working with other people and sharing ideas. I can listen carefully and explain my thoughts clearly, which helps when working in groups. Good communication is important in business because it helps build strong relationships with customers, colleagues and business partners.
Another strength is my willingness to learn. I am always interested in improving my knowledge and developing new skills. Studying Business and Management has helped me understand topics such as marketing, leadership, finance and business strategy. I believe learning is a continuous process, especially for someone who wants to become an entrepreneur.
I also work well in a team. During university group projects, I enjoy discussing ideas, sharing responsibilities and helping other team members complete tasks. Teamwork is important because businesses succeed when people work together towards the same goal.
Problem-solving is another strength. I stay calm when challenges arise and try to find practical solutions instead of giving up. Entrepreneurs face problems every day, so being able to think positively and solve issues is a valuable skill.
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My main weakness is time management. Sometimes I underestimate how long a task will take and leave work until close to the deadline. This can create unnecessary stress and reduce the quality of my work. I know that managing time effectively is essential for both university and future employment.
Another weakness is that I have limited real business experience. Although I have learned many business theories during my studies, I have not yet had the opportunity to manage a business or work in a professional management role. This means I still need practical experience to build my confidence.
I also become nervous when speaking in front of a large audience. While I can communicate well in small groups, presenting to a large class makes me feel less confident. As an entrepreneur, I may need to pitch business ideas to investors or give presentations, so improving this skill is important.
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There are many opportunities that can help me prepare for my future career. My Business and Management degree provides knowledge that will support me when running my own business. Each module helps me understand how businesses operate and how successful managers make decisions.
The university also offers career services, workshops and networking events. These opportunities can help me improve my CV, prepare for interviews and meet professionals working in different industries. Learning from experienced business people can increase my confidence and provide useful advice.
Internships and part-time jobs are another opportunity. Gaining practical work experience will allow me to apply the knowledge I have learned in class and develop important workplace skills.
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Although there are many opportunities, there are also challenges that I need to consider. One threat is the high level of competition in the business world. Many people have similar qualifications, so employers often look for candidates with practical experience and strong transferable skills.
Another threat is the economy. Changes in customer spending, inflation or unexpected events can make it difficult for businesses to succeed. Entrepreneurs need to be flexible and prepared to adapt when market conditions change.
Starting a business also requires money. Limited funding can make it difficult to invest in equipment, marketing or staff. This is something I will need to plan for in the future.
Finally, technology changes quickly. Businesses must keep up with new digital tools and changing customer expectations. Continuous learning will be important throughout my career.
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I believe I am developing the knowledge and skills needed for future employment. Studying Business and Management has improved my understanding of how businesses are managed. Through assignments, presentations and group work, I have learned how to research information, analyse business situations and work effectively with others.
Group projects have helped me improve my teamwork and communication skills. Working with classmates has taught me how to share ideas, respect different opinions and complete tasks together. These experiences will be useful in any future workplace.
I have also developed my digital skills by using Microsoft Word, PowerPoint and Excel to complete university assignments. These are important skills that many employers expect graduates to have.
Feedback from lecturers has helped me improve my academic writing and critical thinking. Each piece of feedback has shown me how to develop my work further and produce better assignments. I use this feedback to continue improving my performance.
Outside my studies, I try to stay organised and continue learning about business through online videos, articles and successful entrepreneurs. This helps me understand how businesses operate in the real world and keeps me motivated to achieve my career goal.
Overall, although I still have areas to improve, I believe I am making good progress. My university studies, teamwork experiences and willingness to learn have prepared me for future employment. By continuing to improve my time management and gain practical experience, I will be in a stronger position to become a successful entrepreneur.
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[bookmark: _671f4pmkf2i8]Employment Goals
Based on my SWOT analysis, my biggest weakness is time management. I understand that this is an important skill because entrepreneurs often have to manage different tasks at the same time. If I improve my time management, I will be able to work more efficiently, meet deadlines and reduce stress.
My short-term goal is to improve my time management skills while I am at university. I want to complete my assignments earlier instead of waiting until the last minute. I also want to balance my studies, personal life and any part-time work more effectively. Achieving this goal will help me become more organised and prepared for the workplace.
My long-term goal is to become a successful entrepreneur and run my own business. I would like to build a business that provides good products or services while creating job opportunities for other people. To achieve this goal, I need to continue developing my leadership, communication, decision-making and business management skills. I also want to gain practical experience by working in a business environment before starting my own company.
These goals are important because they match my career ambitions. Improving my skills now will increase my confidence and prepare me for the responsibilities of owning and managing a business in the future.
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	Weakness
	Action
	Timeline
	Resources Needed
	How I Will Measure Progress

	Time management
	Use a weekly planner and create a study timetable. Complete assignments at least one week before the deadline.
	Next 6 months
	Planner, phone calendar, reminders
	Meet assignment deadlines and reduce last-minute work.

	Limited business experience
	Apply for internships, volunteering opportunities or part-time jobs related to business.
	Within 12 months
	University careers service, CV, online job websites
	Gain work experience and receive positive feedback from employers.

	Public speaking confidence
	Take part in class presentations and practise speaking in front of friends or family.
	Next academic year
	Presentation practice, lecturer feedback
	Feel more confident during presentations and improve presentation marks.

	Business knowledge
	Read business books, follow business news and attend university workshops.
	Ongoing
	Library resources, online articles, workshops
	Increase knowledge and apply what I learn in assignments and future work.


By following this personal development plan, I will continue improving the skills that employers value. It will also help me become more confident and better prepared for my future career as an entrepreneur.
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