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[bookmark: _Toc78490501]Introduction
Reflective writing helps to evaluate one’s skills and experiences by using a proper model. I have used Gibbs’ Reflective model to prepare this report. This model is based on 6 stages which are discussed in this report. This model has helped me to critically think about my skills and experience. I have learned many new things in this course. I have selected four topics to reflect on my experience. These are time management, academic writing, referencing, and CV. All these skills are very crucial for a student to prosper in his/her career. That is why I have chosen these skills to analyze my improvements after completing this course. 


[bookmark: _Toc78490502]Gibbs’ Reflective Model
To reflect on my skills, I am going to use Gibbs’ Reflective Model. There are 6 stages in this model. The stages are describing what happened during the period, examining the feelings, evaluating the experience, analyzing the situation, concluding the whole journey along with the action plan (Adeani, Febriani and Syafryadin, 2020). All these stages are described below:
[image: ]
Figure 1: Gibbs' Reflective Cycle
Source: (Adeani, Febriani and Syafryadin, 2020)
[bookmark: _Toc78490503]Description
This refers to the statement of experience a person has during the period. To analyze my academic and employability skills, I conducted a SWOT analysis and prepared PDP. Throughout the session, I got to learn many academic and employability skills. I learned the importance of time management. I studied how to develop a plan and how can I utilize my time most efficiently. I also got to know about the to-do list. Whenever I had to do an important task such as writing a report, preparing for the presentation, etc. I make a to-do list so that I do not forget to discuss the core topics. I have got to know about Eisenhower to understand time management styles. This helped me to manage my time efficiently during the assignments. Besides this, I got to know how to write academic reports, essays etc. I have learned about different note-taking approaches which help me to memorize a lot of information systematically. During this period, I also learned how to select good scholarly sources to write academic reports. It will be really helpful for me in the future when I will work with other research-related topics or for my higher education. In academic writing, it is vital to choose relevant and reliable sources of information. Another important aspect is to use proper grammar and language (Gröppel, 2016). Otherwise, the writings will go in vain. Now I can use the proper structure for my writing and know the fundamental structure of essays, presentations, and reports. I acquired more knowledge regarding the structures of reports so that I can write these papers without mistakes. I also discovered the structure of clauses and sentences. Now I can easily differentiate the structure of the essay and report which was not clear to me before attending the session.  
Another thing I learned in this module is referencing. I explored different ways of referencing and I used to practice more at home to reference well. Referencing is an important aspect. Whenever a person writes something or uses secondary sources of information, he/she should give credit to the main author of the source (Calver, 2015). That is why referencing is used. I learned the importance of referencing during that time and especially I got to know about the Harvard Referencing systems. Another important thing was knowing about curriculum vitae (CV). As I want to do a job, employers ask for a CV from the applicant which works as an initial screening step. If I do not know how to prepare a CV or I use the wrong information or style, I will not be able to pursue my dream job and pass the screening step. The lecturer made me understand how to design a CV and understood the importance of preparing a good CV. Now I can prepare my one-page eye-catchy CV which is bound to leave a good impression. It works as lucrative marketing material (Burton, 2014). In today’s competitive job market, it is crucial to make a good impression. 
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I have felt mixed emotions while completing this module. Some of the aspects were enjoyed well and some of them were stressful. That is why I will explain each topic individually. Understanding the importance of time management tools was an enjoyable task for me. When I got to know about the lesson, I decided to practice at home so that I can always manage my time more efficiently than others. I was very happy during my class as I was able to finish all the questions answers within the given time. That was impossible for me before knowing how to manage time efficiently. When I got lessons regarding academic writing, I found that I did not know a lot of things. As I had to memorize a lot of information while preparing for academic writing, initially it was stressful and tiresome for me. During the class, I understood that to prepare good academic writing, one must develop his/her knowledge regarding grammar and vocabulary. Academic writing is unique compared to other types of writing. There are many styles of academic writing. A student has to know all of them (Algier and Algier, 2016). That is why I had to conduct an in-depth analysis to write a good academic report. Before joining this class, I was only aware of writing reports. But I did not know there was a clear difference between writing essays and reports. 
Another hard topic for me was referencing. To validate academic writing, the importance of referencing cannot be ignored. A writer should give credit to the one from whom he/she borrows concepts of a particular thing (Calver, 2015). During this class, I got to know that if I do not cite sources well, it will lead to plagiarism which is a serious academic offense. The use of reliable sources proves that the writer has done proper analysis and given a significant time to complete the report. But I must mention, I enjoyed preparing my CV as I gained a clear knowledge regarding this. 
[bookmark: _Toc78490505]Evaluation
This focuses on the good or bad sides a person goes through the journey (Adeani, Febriani and Syafryadin, 2020). I have faced various difficulties to complete this course though I also experienced some positivity. I had gained enough knowledge during this course. I was not able to use proper grammar and vocabulary before joining the class. I was weak at these aspects. I often struggled to develop a good piece of writing which was nearly impossible for me. Whenever I used to take help from the internet, I used to found different styles and I got confused about which style is appropriate for me. As I gain clear knowledge about academic writing, now I got passionate about academic writing and also help others who do not understand how to deliver good academic writing. But I am still struggling with references. Though I got to know about the Harvard Referencing style, many other styles seem difficult to me. Moreover, I face difficulties when I had to choose scholarly material. I hardly can differentiate between scholarly and unreliable sources of information. I had to spend a lot of time choosing a reliable source. But I noticed that my time management skill helped me during this difficult period to submit the papers on time. 
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The analysis stage helps to understand why some things went well and why some things did not work well. At the end of this course, I realized that I improved a lot during the period. Before taking this course, I did not know detailed information regarding academic writing, referencing, CV writing, and time management skills. But I enjoyed the classes as each day I was able to learn new things which were helpful for me to develop my academic and employability skills. The academic writing endeavor was difficult for me but as time passed by, I got to become comfortable with academic writing. I think that turning a stressful task into an enjoyable task requires a lot of practice. I never gave up. I used to write on new topics whenever I got the free time. This helped me to improve my writing style. I also learned new vocabulary and grammar roles in my free time. Without having rich vocabulary knowledge, it is not possible to deliver a good piece of writing (Ranaut, 2018).  I also worked hard to identify reliable sources of information. I tried to link the information with essay or report topics. For example, if I was asked to write about team leadership skills, I will search for relevant papers which are cited by many authors to draw a valid conclusion. The knowledge of time management skills helped to improve my writing speed. I can avoid procrastination. Then again, I had identified many gaps which I still need to develop. There are different types of referencing styles (Santini, A., 2018). 
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Academic and Employability skills are crucial for a person not only earning good grades but also for getting a good job. That is why it is crucial to understand the topics of this module. If someone asks me to rate my improvements before and after completing this module, I will conclude that I have improved a lot. From my childhood, I always struggled with maintaining time efficiently. I was never able to complete my tasks properly on time. Now I can execute my daily activities on time. Time management skills help a student to manage tight schedules during exams or project preparation and it is also useful for the employees (Meyer, 2017). I learned to not procrastinate on tasks and I have become a result-oriented person. I can write academic reports or essays  without taking help from seniors or my friends. I am also able to choose reliable sources of information. Though I am still uncomfortable with different citation styles, I believe that by working hard on this issue I will be able to improve in this aspect too. Now I can use my academic skills and relate them to take advantage of real situations. With improved grammar and vocabulary, now I can write good academic papers and CVs. Indeed, this module was helpful for me and it has also increased my confidence level. 
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Effective time management skills increase a person’s productivity (Nofsinger, 2017). While writing academic papers, I use my time management skills to improve my deliverables. I have improved a lot in academic writing, grammar, vocabulary, time management skill, etc. however, I am still poor at using proper referencing. So I have decided to gain good knowledge regarding different references style. I have decided to practice more at home and take help from online tutorials to improve my knowledge of referencing. 
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I have become able to improve my academic and employability skills by studying this module. I have noticed that I have improved a lot in managing my time, writing good academic papers, and preparing my CV in a well-designed way. These skills are necessary for not only earning good grades in academic life but also prospering in career life. But I found that I have to improve my referencing knowledge further. That is why I decided to practice a lot at home and utilize online tutorials and materials to improve my knowledge. Thus, I found a new way to make myself competitive in today’s competitive market. 
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