Creating a Strong Presentation




Aims of this Lecture

To continue highlighting good presentation skills.
To provide an example of a badly presented PowerPoint.
To provide a step by step guide to conducting a basic PowerPoint presentation.

To differentiate between a standard PowerPoint presentation, an Electronic Poster Presentation and
a Physical Poster Presentation.



Oral presentations...

...and Poster
presentations



One example template...

Poster title goes here, containing strictly
only the essential number of words...

Author’s Name/s Goes Here, Author’s Name/s Goes Here, Author’s Name/s Goes Here
Address/es Goes Here, Address/es Goes Here, Address/es Goes Here

Introduction

First...

Check with conference organisers on their specifications
of size and orientation, before you stan your poster eg.
maximum poster size; landscape, portrait or square.
The page size of this poster template is AD (B4x113cm),
landscape (horizontal) format. Do not change this page
size, MIU can seale-to-fit 3 smaller or larger size, when
printing. If younesd a rent shape stan with either 3
portrait {vertical) ar Lsre poster template.

Baarin mind you do not nesd to fill up the whole space
sllocated by some conference organisers (eg. Eftxdftin
the USA). Do not make your poster bigger than
necessany just to fill that given size.

Aim

How to use this poster template. ..

Simply highlight this text and replace it by typing in youwr
own text, or copy and paste your text from a MS Word
document or 3 PowerPoint slide presentation.

The body text/ font size should b= between 24 and 32
points. Arial, Helvetica or equivalent.

Keep body text left-aligned, do not justify text.

The colour of the text, title and poster background can be
changed to the colour of your choice.

Method

Tips for making 3 successful poster.

= Re-write your paper into poster format ie.
Simplify everything, avoid data overkill.
Headings of more than & words should be in upper and
lower case, not all capitals.
Mever do whaole sentences in capitals or underline to
stress your point, use bold charscters instead.
When laying out your poster lesve bresthing spacs
around you text. Don't overcrowd your poster,
Ty using photographs or coloured graphs. Avoid long
numerical tables.

Spellcheck and get someons else to proof-read.

Results

Importing [ inserting files ...

Images such as photographs, graphs, diagrams, logos,
ete, can be added tothe poster

Toiinsert scanned images into your poster, go through the
menus 35 follows: Insert [ Picture f From File... then find
the file on your computer, select it, and press OH.

The best type of image files teinsert are JPEG ar TIFF,
JPEG is the prefersed format.

Ee aware of the image size you are importing. The
average colour photo {13 x 18cm at 180dpi) would be
about 3Mb {1Mb for BAW greyseale). Call MIU if unsure.

Donot useimages from the web.

Motes sbout graphs...

Far simple graphs us= M3 Excel, or do the graph dirsctly
in PowerPoint.

Graphs done in 3 scientific graphing programs {=3.
Sigmas Plot, Prism, SPS5, Stastistics) should be saved as
JPEG or TIFF if possible. For more information see
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Printing and Laminating...

Once you have completed your poster, bring it down to
MIU for printing. We will producs 3 A3 size draft print for
you to check and proof read. The final poster will then be
printed and laminated.

Note: Do not lesve your poster until the last minute. Allow
&t least Sworking dsys before younesd touse it

Simply highlight this text and replace.

Cost...

For poster-printing and laminating charges contact to MIU

Conclusion

For more information on:
Poster Design, Scanning and Digital Photography,
and Image / file siz=.

Contact:

Medieal lllustration Unit
Prince of Wales Hospital

Ph: 9382 2800

Email: miunswi@unsw. edu.au

Acknowledgements

Just highlight this text and replace with your own text.
Replace this with your text.




Consider the following...

Deficiencies in empathy, defined as understanding and sharing in another’s emotional state or context
(Eisenberg & Strayer, 1987), have long been considered characteristic of aggressive and antisocial
individuals (Cleckly, 1964; Hare, 1978; Hoffman, 1987).

Although evidence also suggests that empathy facilitates prosocial behavior and reduces aggressive
behavior in both children (Bryant, 1982; Eisenberg & Miller, 1987; Eisenberg-Berg & Lennon, 1980;
Feshback, 1979; Feshback & Feshbach, 1982; Miller & Eisenberg, 1988; Poole, 1992) and adults (Batson,
Fultz, & Schoenrade, 1987; Davis, Hull, Young, & Warren, 1987; Mehrabian & Epstein, 1972), few
studies of empathy have been conducted directly with individuals demonstrating established histories
of antisocial and aggressive conduct.

Nor has research on antisocial youth kept pace with important refinements in both the
operationalization of empathy and related developmental theory.



Incorporating information into an oral
presentation

The main difference between the written word and giving oral presentations is?

The facts are the same, but you are talking to your audience in person, in real time...




Talking to your audience...

“As psychologists, we know a lot about empathy. We also know that people
who are aggressive and antisocial show low levels of empathy, and they have
a hard time putting themselves in the place of people around them.

Research into understanding the lack of empathy in people with conduct
disorders began in earnest in the 1980s. As you can see...”



Guidelines - Beins & Beins (2012)

Organize Identify
the your

‘conclusion purpose
Getting Ready

for an Oral

Organize Understand
the Presentation your
body audience
', N ,//‘;7
Organize £ &
the AR
ntroguction

Begin with an interesting and memorable opening to capture interest (primacy effect)

Contextualise historically (issue/research) or factually (research findings)



Create graphics to illustrate your point

Use minimum test- audience should be listening not reading!
Keep language simple- why?

Use your presentation as an ‘aide memoir’

Do not read directly from your slides, use cue cards if necessary

If someone asks a question, repeat it for the benefit of the audience before you answer



Creating the presentation- what to
include and not!

1. Identify the main points- do not be tempted to overload the audience
2. Ensure that you provide evidence to support your main points

3. Practice! Time yourself and breakdown each section into time allocations to make it easier to

keep track. Poor timing will affect your grade

If including results of studies, keep it simple- use a graph or table to explain and make sure you

understand it!

Remember the constrains of STM- too much information makes it hard for your audience to follow



Visual style

Use a consistent font style, size and colour:
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o Keep text font plain and simple, some otyles are just too bard to nead.

Don’t cram too much iniormation on your slides as it will all merge into one total incomprehensible mess
that your audience won’t be able to read while listening to you talking.

You will lose the aitention of your audience, as not being able to réad and comprehend the visual
Iniormation will irustrate/annoy them



Quite Possibly The Worst PowerPoint
Presentation

A DEMONSTRATION OF WHAT NOT TO DO
WHEN CREATING AND USING POWERPOINT
SLIDE SHOWS




How to Use this Presentation

e Watch the slide show.

« Gaze at the horrible examples of bad slide design and
presentation.

* Read the hints and tips slides that follow the examples to
avold making similar mistakes!



Chilean Exports

Fresh fruit leads Chile's export mix - Chile emerges as major supplier of fresh fruit to world market due to ample
natural resources, consumer demand for fresh fruit during winter season in U.S. and Europe, and incentives in
agricultural policies of Chilean government, encouraging trend toward diversification of exports and development of
nontraditional crops - U.S. Dept. of Agriculture, Economic Research Service Report

Chile is among the developing economies taking advantage of these trends, pursuing a free market economy. This
has allowed for diversification through the expansion of fruit production for export, especially to the U.S. and
Western Europe. Chile has successfully diversified its agricultural sector to the extent that it is now a major fruit
exporting nation. Many countries view Chile's diversification of agriculture as a model to be followed.

Meanwhile, the U.S. remains the largest single market for Chile's fruit exports. However, increasing demand from
the EC and Central and East European countries combined may eventually surpass exports to the U.S., spurring
further growth in Chile's exports.

If you’ve read this far, your eyes probably hurt and you’'ve been reading this tedious long-winded text instead of
listening to me. I’'m insulted- can’t you see I'm doing a presentation up here? Look at me! Congratulations, however,
on having such good eyesight.




Comments?

= Don’t put large blocks of text in your presentation.

= Use concise bullet points where appropriate to emphasize the main points.

= Font colour?

= Use images, graphs, video clips, audio clips - PowerPoint is multimedia!

= Use alarge font... 24-point allows for enough information that can be read
easily.

= Unnecessarily busy backgrounds can be distracting
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Bad Colour Choices

e Avoid loud, garish colors...dark text on light background is best.
e Avoid text colors that fade into background

e Avoid color-blind combinations:

* Red and green
* Blue and yellow

* Avoid too many visual effects

e Are these necessary? Do they support the presentation content?






Overwhelming Pictures

Use pictures, but don’t let them take over the presentation.
Keep slides SIMPLE! Too much diverts audience away from content.
Too many pictures also make saving a presentation difficult.

1 or 2 pictures per slide is probably enough.



Racquetball Fundamentals

2, 3, or 4 players.
1 player serves, other “returns.”
Only serving player can score.

Served ball must land past serving line and cannot hit back
wall.

Ball can only bounce once before striking front wall...but ball
does not have to bounce.



Using too much Slide Animation

Again, keep slides simple!

Apply one Slide Transition style and one Animation
Scheme to ALL slides.

Don’t change between styles- a single style makes a
presentation look unified.

“Busy” presentations divert audience attention from
content.



FILE NOT FOUND

* Microsoft PowerPoint is unable to open the requested file.
This could be because your file is corrupted and/or this Is
an unsupported file type. Do you wish to retry or cancel?

* Disk is unformatted. Click “yes” to format your disk now.
* Boot startup failure, press any key to reboot.



Murphy’s Law

Something may well go wrong - test your presentation before you show it!
Always have a backup of your presentation on hand. (e.g. memory stick, email a copy to yourself)

Be prepared to do the presentation without the PowerPoint...
° Bring some notes with the main points you need the audience to take away
o An experienced presenter will often bring printed handouts for the audience.

o Using your notes, you can talk the audience through the handout



More Presentation tips

Talk to your audience, not the slides. Don’t just read what’s on the board...we can read that.

Use the visual presentation as a starting point — refer to it, point out graphical information etc. —

but make eye contact with your audience.

Avoid apologizing for a presentation shortcomings... press on.

o |f you know your topic, you can impress by talking well about it.

Leave time for Questions and Answers.



More Presentation tips, cont.

Check the spelling! During the presentation is the worst time to see missspelings.

Check the grammar! Does the text make sense?

Don’t make too many slides...avoid the “slide rush” (trying to rush through the last 20 slides because
you’ve run out of time).

Cite your sources on each slide or at the end of your presentation.

Remember: KEEP IT SIMPLE. It’s just a tool. Lecturers use slides as prompts — learn your presentation



A Quick Guide to using Microsoft
PowerPoint




Important to Note....

The following slides will only provide a guide to using Microsoft PowerPoint to create a basic
presentation.

For more advanced options it is advisable to read through books focusing on PowerPoint.

Such as PowerPoint for dummies available on Moodle.



Getting Started

Open PowerPoint — Depending on your version of PowerPoint you may have a different screen to
the next slide.

Click Blank Presentation although if you wish to use one of the sample templates click on one of
these.
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Once your theme is loaded or you have selected a blank presentation, click on

"Click to add title" and
"Click to add subtitle" boxes

and type in the title and subtitle (if necessary) of your own presentation.
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After deciding on a title, click on the "New Slide" button on the top left hand side in the “Home”
view.
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Continuing to add information as is appropriate.
Keep clicking “new slide” for a new slide.

Also note you can change a design, format and layout of each individual slide by right clicking on
the slide.



BEH - O

= Presentationd - PowerPoint z =] — >
FILE HOME INSERT DESIGM TRAMSITIOMNS AMIMATIONS SLIDE SHOW REVIEW VIEW ML Stuart Jones - H
— =] Layout - a1 A oA | e .— 1— = 3= | 1= 1f} Text Direction R N | (I 7 Shape Fill i Find
— A R - ©= 3= = ) .
P SI;I Ez - N Y] Reset [:]Align Text ML Lol E’Z A = Q‘f . L+ Shape Outline 20 Replace -~
aste ewr AN = ==E = = == — rrange urck
- - Slide - O Section = B I U S abeis Ao A - - =] Conwvert to Smartirt d% v A Y ¥x|= - 4 Styles ~ = Shape Effects L\g Select =
Clipboard M Slides Font Paragraph Crrawwing Editing e
[=]
1
PowerPoint Presentation
Guide
2
. Click dd titl
E co ICK TO a title
Lopy
a'|'_h| Paste Options:
r = =
[0 Ll .
A — e Click to add text

il

Duplicate Slide

o ¥

Dielete Slide
Add Section
Publish Slides

g

Layout L4 Office Theme
EBeset Slide

=]
s
3] Format Background...
P |

Title Slide Title and Content Section Header

Hide Slide

Two Content Comparison Title Only

Blank Content with Picture with
Caption Caption

U

SLIDE 2 OF 2 L= EMGLISH (UNITED KINGDONM) = MNOTES R COMMENTS

C MErETTE=m PN NPer <3 PN IFlME



Changing the design of the whole
presentation

Click the design tab and choose the slide design that is appropriate for your presentation.
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Smart Art

Use Smart art for effective and professional looking table / flow charts etc.

Insert tab, then click smart art.
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Shapes

Use shapes to highlight aspects of your presentation.

Insert and Shapes.




Use Screen Shots and Pictures.

Pictures and Screen Shots can also boost a presentation, this is easily done through PowerPoint
via the copy and paste function.

You can also insert pictures that are stored on your PC.




Animations and Transitions.

You can also add animations and transitions to enhance the point you are making.
There are tabs for both animations and transitions.

Remember though, sometimes less is more so use these with caution.



REMEMBER, REMEMBER, REMEMBER...

TO SAVE YOUR WORK!!!

Save in more than one place so you will always find a copy of your hard work

A lost, damaged or corrupted computer, memory stick or other device will not be accepted as
an reason for not handing in work, delivering presentations etc. on time.

You should ensure that you have an alternative copy.



Viewing your masterpiece for the first
time.

Click the Slide Show tab
And then click from beginning.

Remember you can always go back to re-edit your PowerPoint slides.
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The Poster Presentation




About poster presentations

The goal in a poster presentation is to create a compelling visual representation of your topic.

Poster sessions have become a common feature at scientific meetings because a large
number of people can display their work and discuss it with others in a face-to-face setting.

People can walk by the posters and, if a topic catches their eye, talk to the researcher
individually.



Differentiating Visual and Written
Communication

Posters are very different from written manuscripts.

They should serve the purpose of conveying two/three main points not too much
written information

The presenter should be comfortable with talking around these key points.

Your key points should be eye-catching and not overwhelming.



Physical vs Electronic Posters.

Physical posters are designed on A1l sized posters.

Electronic Posters are designed on 1 PowerPoint slide (plus an additional slide for the reference list).

This is how you will design your assessed poster.

You will submit this through Turnitin

For electronic posters you can (if you wish) save the screenshot of the slideshow and save as a jpeg
file.
o Some students find that this can lead to an increased zoom which can boost clarity.



Visual style of Physical Poster

Your poster should be clearly visible from one metre away.

A font of 40 / 48 is a good size for a title

36-point fonts for major section headings

20 / 24 point fonts for the main body of the poster.

Think carefully about your colour, font etc. — as discussed earlier in the lecture.



PowerPoint poster (module assessment)

Ensure that the proportions of the poster are strong.

Reduce the text sizes to allow for the smaller ‘page’ size.

As a guide...

Font size 36 will work for your title

Size 20 for Headings
Size 16 for subheadings

Size 12 for section content



Poster Design
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A Literacy Intervention for Young Offenders and Subsequent
Chanages in Resilience: A Case-Series

Hiding In Plain Sight:
Acculturative Stress, Perceived Social Support and Self-Concealment and

Amongst Immigrant College Students in the USA.
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 Virtual Environments (VE) are popular; over 1
million people used Second Life during any
given month in 2010.! 95

» Interpersonal distance effects are witnessed in
both real life and in VE.2

o In VE, sitting closer to a speaker leads to
increased persuasive power of the speaker.

o Virtual has an
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» Participants read about salary adjustments \

at a fictitious company (see Narrative). \
® They then imagined being employed at the \\
company while viewing a virtual office \
environment (see Visual Stimuli). \
o Finally they drew an “X” to show where
they would place a chair during a meeting
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Remember....

Even though the length of time to present will be the same for an electronic poster and a regular
PowerPoint presentation, the “operating space” for a poster is reduced...

Therefore — use the space very wisely, focus on the main points only.

Use the Zoom function — to zoom into key aspects to make it look bigger on the screen.



PowerPoint Check List

“Mispelled” is
misspelled on
purpose so you

can see the
line in

Proofread for spelling, typos, grammatical errors. “normal”

design view

(Does it have a squiggly red line under it? It’s probably mispelled!)
M Check to see that the slides aid the presentation and don’t replace the presentation.
Be ethical: If not in a classroom, make sure you are not violating copyright.

M Is there anything that would distract the audience? (Too many bells and whistles, old clip art, overly
dramatic transitions, etc.?)

M Is it readable? (Font size, color combination, etc.)

i Are you managing the information flow? (builds/animation, blank slides, etc.)



And Finally

Do not forget to save your PowerPoint as you are working through it.
Do not forget to reference appropriately and in accordance to APA formatting.

Your reference list will be at the end of your PowerPoint presentation.



For your assessment....

We will be going through the assessment proforma in a little while but remember.

It is an ELECTRONIC Poster — so 1 slide of Powerpoint with 1 additional slide for your reference
list.

You can convert the file into a JPEG if you wish and use this for your presentation, but you must
submit the original PowerPoint (PPT) file via turnitin.



