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Personal development planning, or PDP, is a structured framework you can use to recognize your strengths, pinpoint, and acquire the skills you need, determine what you want to accomplish and how to do it. put your attention on your options and goals for future employment, education, and personal growth (The Open University, 2021). To develop my professional practitioner skills, this personal development plan will allow me to acknowledge the progress made through development process and overcome my weaknesses to achieve desired goals in personal and professional life and evolve successfully as a professional practitioner.

	No.
	Improvement and Development Goals
	Success Criteria (How I will know when I have made this change)
	Resources or actions I will take to achieve the goals
	Timelines
	What will this help me to achieve?
	Performance Review: 

	1
	Improve Time Management (personal & professional)
	by monitoring the timely completion of duties and minimising delays, I will be able to determine whether or not I have made improvements.
	Resources: Time management tools (calendars, relevant apps, and courses) 
Actions: set clear deadlines. 
	Monthly performance analysis
	It will help me to improve my productivity skills and reduce stress of managing tasks on time.
	I will review in first 3 months that whether I have effectively utilized and implemented time management tools and received 20% reduction in task completion time. Similarly, I will keep on evaluating my performance after every 3 months. 

	2
	Strengthen Communication skill.
(personal)
	Confidently sharing new ideas and patiently practicing active listening
	Practice active listening, attending communication workshops, and seeking feedback
	Assessment of communication skills after 3 months
	Improve my relationships with others and effective teamwork skills 
	Obtaining positive feedback and assessing presentation skills

	3
	Learn Cross-functional abilities & complete BA Early Year(educational)
	Gain expertise in skills other than the primary ones. Gain knowledge and get a degree on Early Year.
	Seek opportunities to work in various departments, join cross-training programs, and learn skills that benefit my core expertise
	Assessment of cross-functional skill learning and development annually.
Complete level 4&5 next year
	Be flexible and adaptable while expanding skill set and becoming valuable to the organization. Upon completion this course I will have more opportunities.  
	Completion of cross-training program and learning about other departments and analysing my role in team practicing cross-functional skills. Complete assignments on time, submit course work in every 4 weeks. 

	4
	Expand work-life balance
	By achieving a healthier balance between personal and work life.  
	Set boundaries, prefer self-care, and schedule regular breaks and holidays. 
	Conduct monthly reflection on work-life balance improvements
	Reduce stress, increase happiness, and sustainable success. 
	Observe improvement in overall well-being and happiness, reflected in both personal and work life. 
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Part 2:

	Reflection and Reflective Practice:

Reflection is a systematic and deliberate reviewing procedure that allows individuals to use their experiences, feelings, actions, and perspectives to obtain detailed understanding and insight (Hallet, 2013). Reflection includes exploring past experiences, both personal and professional, to take out valuable lessons, recognize areas for improvement, and make future actions and decisions. 

PACEY (2016) asserts that as you may discuss your practise, exchange ideas, and offer encouragement to one another when you communicate to others, it can be a powerful tool for reflection. You'll receive assistance from fresh ideas to expand your practise when you have constructive relationships with other experts and reflect together.
 
On the other hand, Reflective practice is the structured and planned application of reflection in the professional environment including healthcare, education, and other fields (Lindon and Trodd, 2016). 

Reflective practice is an essential tool for personal and professional development that enables individuals to increase their abilities, expand their knowledge, and improve performance.  In other words, Reflective practice is learning through and from experiences towards gaining new insights into self and practice. This practice increases self-awareness, continuous improvement, and critical thinking making it a helpful tool (Lindon and Trodd, 2016). 

By engaging in reflective practise, professionals can: Gain a critical comprehension of what they do，gain more self-assurance enhance abilities, knowledge, and comprehension by taking initiative. 
Raising the standard of childcare and education provide (birthto5matter, 2021). 




	The importance of Reflective practice to Early Year Practice:

Reflective Practice includes systemic review, evaluation, and analysis of actions, results, and experiences to have an idea about the current performance and improve practice; therefore, it has significance in the Early Year (EY) context (Lindon and Trodd, 2016). 
1. In the EY practice, reflective practice seems to have a direct impact on the care quality and education provided to young children. Practitioners while reflecting on interactions with children learn to identify opportunities for effectively supporting social, emotional, and cognitive development needs of the children. They learn about different developmental stages of each child and then consequently design customized activities that support healthy growth and learning off the children. 
2. Reflective practice is important for professional growth of early year practitioners as it motivates them to continue receiving training, seek mentorship, and be updated on best practices. Consequently, these practices improve their teaching methods; enhance their abilities and knowledge and leads towards improving the entire field of EY education. Children also receive improved learning experiences from trained and updated practitioners (Hallet, 2013). 
3. Reflective practice enables practitioners to reflect on their teaching methods and then adapt methods and approaches that are suitable to their diverse learning methods and aligns with the skills of early year students. The personalization and adaptability of methods will encourage a more engaging and effective learning environment, making sure that every child has the chance to flourish. Analysing the current challenges and personalizing methods accordingly improves problem-solving skill. 
4. In early years, children are continuously growing, and their needs and interests are changing. Reflective practise help practitioners to stay adjusted to these changes and focus on updating their teaching strategies and approaches. A continuous reflection on teaching methods ensures that children need in EY are fulfilled through current and responsive teaching approaches. It will also satisfy the well-being of children in EY (Palaiologou, 2012).
5. Reflective practice goes beyond personal learning as this practice involves communication and collaboration among EY practitioners, enabling them to work together. Teamwork ultimately benefits the children as it ensures a supportive and pleasant learning environment. 


	The theory of Reflective Practise:

The theory of reflection focuses on how individuals can obtain detailed understanding, make clear and informed decisions, and enhance their practice by systematically and dynamically considering their experiences, emotions, thoughts, and actions (Lindon and Trodd, 2016). This theory of reflection is based on the idea that learning takes place through experience and self-analysis, focusing on the significance of critical self-reflection. Several theorists and models have participated in the development of the theory of reflection. The theory of reflection ensures continuous learning, includes a systematic process for self-analysis, fosters adaptability and problem-solving skills, helps make informed decisions, and is used in various fields. In this regard, the theory of reflection serves as a crucial foundation for continuous development in a personal and professional manner.

	
Experiential learning Cycle of Kolb (Kolb’s Model)
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Reflective Cycle of Gibbs (Gibbs’ Model)
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Analysis of the Reflective Models: 
	
Kolb’s Model: The Kolb’s Model is an experiential learning model that focuses on learning through reflection and experiences and consists of four stages, which are (Kurt, 2020):
1. Concrete Experience: Having the experience.
2. Reflective Observation: Reflection on the experience 
3. Abstract Conceptualization: Learning from the experience
4. Active Experimentation: Practically trying what has been learned.
 
Gibbs’ Model: This reflective cycle is a structured model that is aimed to guide individuals to think and reflect systematically about their experiences. It has six stages which are description, feelings, evaluation, analysis, conclusion, and action plan (Main, 2023).

Pros/Cons of both Reflective Models:


Pros and Cons of Kolb’s Model:
Pros: It focuses on experience. It is a continuous and dynamic process and therefore promotes ongoing learning. It accommodates different learning styles. 
Cons: It may be challenging and tough for some individuals due to its unclear step-by-step guidance. 
 
Pros and Cons of Gibbs Model:
Pros: It is a structured model with defined systems, which makes it easy to follow. It includes the feelings, analysis, and future action plans of the individuals which make it comprehensive. It can be widely used in different fields due to its adaptability and accessibility. 
Cons: Some practitioners may find it time-consuming because of its six stages. Also, it may feel rigid to some who prioritize spontaneous reflection.


Compare and Contrast: 
   
Kolb’s model offers a flexible and adaptable approach to individuals who prefer a less structured and dynamic approach to reflection. It is a cyclical process.
 
In contrast, Gibbs’ reflective cycle is a highly structured approach that appeals to individuals who want clear guidance and detailed analysis of their experiences. It is a step-by-step approach. 


	Conclusion:
Reflection is a deliberate and systematic review approach while Reflective practice is a structured and planned approach that helps practitioners in Early Years of children.  The theory of reflective practice describes its importance in personal and professional lives therefore, there are analysed and discussed two reflective models that are helpful to reflect upon some experience. The two models analysed while discussing pros and cons and compared and contrasted are “Kolb’s Model” and “Gibbs’ Model”.


Part 3: 

Professional practice is the application of expert knowledge, abilities, and ethical measures within a particular field or area. It involves an individual, known as a professional, who is an expert in a particular area. Professionals are experts as they have obtained advanced education, experience, and knowledge about their preferred field and are supposed to follow ethical standards that guide their actions. Professionals are found in different fields in everyday life such as healthcare professionals (doctors and nurses), lawyers, judges, and teachers.


Professionals are supposed to fulfil several values at their workplace since values are described as the basic beliefs that guide the attitude, actions, and decisions of professional practitioners. Values help to develop a moral and ethical outline that guides how practitioners should interact with their colleagues and the overall community around them. The key values that are important for professional practitioners are Integrity, respect, accountability, professionalism, empathy, and social responsibility. 

Integrity is important because it is the basis of trust and reliability in professional practice. Integrity includes honesty, transparency, and ethical standards therefore professionals with integrity are honest in their professions, fulfil their commitments, and act ethically and consistently to fulfil their duties (Palaiologou, 2012). 
Respect is another value that ensures the fulfilment of rights, understanding opinions, and valuing the dignity of others in the workplace regardless of their background. Moreover, Accountability is an important value in a professional environment as it ensures that professionals are responsible and answerable for their actions and decisions at the workplace. Accountability enables professionals to accept their mistakes, correct their attitude, and fulfill duties therefore professionals with accountability build trust and maintain their work quality. 

Similarly, other values are also important in professional practices such as social responsibility contributes towards the well-being of society and professionals with this value can address social challenges and serve society beyond their primary duties. The value of being empathetic enables professionals to deal with clients with compassion and mutual understanding while professionalism value enables professionals to be punctual, committed, and reliable in the workplace (Hallet, 2013). 
All these values and various others are important as they define how professional practitioners must be at their workplace. 

Along with the values, effective communication and good relationships are also important in professional practices, especially in fields like well-being, care, and education of children in their early years. Communication and building relationships are important because they help to build trust which may enable children to share concerns, information, and active participation in the process. When practitioners practice effective communication, they will practice active listening to children and their families and learn about children's needs, challenges, and preferences (Palaiologou, 2012). A good relationship with children will help to understand the individual needs effectively. Similarly, positive relationships and helpful communication with children can help practitioners create a supportive and nurturing environment for children where children feel valued. Ensuring value and support towards meeting the needs of children will improve their physical and emotional well-being (Palaiologou, 2012).

In a professional setting, strong relationships among children and professionals will improve their learning, increase participation, and develop motivation in the children. Children will learn to share their problems and challenges with the practitioners when they are listened to effectively and practice good relationships. 
In addition, effective communication and healthy relationships will help professionals deal with the behavioral issues of children and other concerns at the workplace successfully and collaboratively and deal with them as early as possible. Children are often exposed to various emotional issues such as stress, fear, and anxiety. Children can healthily navigate these emotions when they are in strong relationships with practitioners who are good at offering support and communication with children. 

Similarly, communication and relationships play an important role in engaging with the families of children, empowering children, and making them confident. Not only this, but it also helps in professional practice to be actively involved in the duties, encourage collaboration, and take initiative. Additionally, in-depth knowledge and understanding are of remarkable importance in professional practice, particularly in fields that include safeguarding like childcare, healthcare, education.
In-depth knowledge and understanding of the crucial professional aspects help make informed decisions whenever practitioners encounter challenging situations that require decision-making. Professionals learn to deal with sensitive issues such as signs of abuse, harmful actions, and neglect due to their knowledge and understanding and ensure safeguarding behavior (Palaiologou, 2012). Otherwise, a lack of knowledge can put individuals at risk because their safeguards and protection are not acknowledged. 

Similarly, having appropriate knowledge and understanding enables professionals to fulfil rules and regulations by understanding the legal framework, assess risks through risk assessment and practicing protective measures with their knowledge, safeguarding the rights and well-being of the individuals, perform ethically, and take part in the overall effectiveness of their workplace by offering support, understanding the particular needs at the workplace, and having knowledge of ethical standards.  
In professional practice, partnership and multi-agency working is also of great importance because many individuals need the proper support and services of expert professionals and agencies (Palaiologou, 2012). 

A partnership among agencies and experts ensures a holistic approach to dealing with potential issues such as education, health, and emotional care, and ensures the well-being of the individuals. Partnership and multi-agency working also ensure comprehensive evaluation as different professionals are linked to offer diverse expertise, enable detailed analysis of the potential requirements, and increase understanding of the individual’s situation, facilitates early intervention because issues are identified and addressed quickly with collaboration which is necessary in sensitive professions like childcare, and offers specialized support through multi-agency working that tailors services according to the particular needs and ensure that intervention are proper and effective. Also, sharing expertise, achieving improved results, utilizing, and allocating resources effectively, learning effective communication professionally, offering security with the help of multiple professionals, and fulfilling legal and ethical responsibilities become possible through partnership and multi-agency working (Palaiologou, 2012). 

All the professional practices such as partnership and multi-agency working, ensuring values, gaining in-depth knowledge, and all others are effectively helpful when they are properly observed and planned according to the needs of children. The observation and planning cycle informs the professional practice and meets the needs of children by offering detailed ideas about the needs, strengths, and challenges of each child (Nutbrown, 2011). Practitioners learn to recognize key areas where children may need support or where they should excel through their observation and then make informed decisions to help them grow and excel by planning properly. Moreover, observation helps in professional practice to understand the interests of each child, learn about children’s daily challenges or delay issues, assessment of their performance, consult with parents and understand their concerns about the needs and preferences of children while learning and observing the social, emotional, and cognitive need of the children (Nutbrown, 2011). Observation also helps to understand the need for continuous improvement in professional practice. On the other hand, planning is required to plan activities as per the interests of children, plan strategies to solve issues and daily challenges, plan the methods that help to improve performance, plan how to consult with parents and plan how to be consistent in learning and improving professionally (Nutbrown, 2011). 

Along with the mentioned values and practices to improve professional practice and meet the needs of children, the principles of the United Nations Convention on the Rights of the Child (UNCRC) are also helpful in informing professional practice (UNICEF, 1989). The UNCRC are the international framework that highlights the rights and their protection for the security of children. UNCRC places the preferred interests of the child as their primary goal and professionals with this goal prefer making decisions and actions that ensure the safety and development of the child. UNCRC is a child-centered approach that prioritizes and respects the voice of the child without any discrimination and makes policies that ensure the survival and development of a good life for children. UNCRC provides children the right to access improved healthcare services from professional healthcare providers, obtain quality education from education practitioners, stay protected from harm, abuse, and violence under the supervision of professionals, enjoy proper support and care of families, and participate in empowering roles (UNICEF, 1989). All UNCRC principles are to be achieved effectively with the contribution of professionals. Professionals who work with children support the implementation of UNCRC principles at local, national, and international levels. By following these principles, professionals make efforts to create a world where the potential of every child is fulfilled, and their rights are protected and practiced. 
 
Conclusion: 

To conclude, professional practice is aimed at practising expert skills in particular areas, but several practices and values are to be followed by professionals. Professionals should ensure the value of integrity, and respect to develop a respectful environment, be accountable for their actions, ensure professionalism to perform duties, and be empathetic and socially responsible towards the work colleagues, clients, and overall community. Similarly, effective communication, good relationships at the workplace, gaining an understanding of professional aspects, in-depth knowledge, establishing partnerships, getting benefits from multi-agency working, and following the principles of UNCRC are to be followed to fulfil the needs of the children and inform professional practices effectively.
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