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This logbook was completed by:  

Mentor’s name: Anna Mostyn		      Mentor’s signature: [image: ]  	 Date: 18/02/2026
 
Learner’s name: Emma Convery-Evans        Learners’ signature: E.Convery-Evans  	        Date: 18/02/2026
 
 



The content page includes a list of evidence to be collected as part of your portfolio: 
 
	1. Log of supporting documents: 
	Details to include (including criteria):   
	Date of completion:  
	Mentors signature:  
	Appendix / page

	a. An observation of your practice  
	A supporting document from your mentor of your compliance with person centred practice (1.2 & 4.3).
	  18/02/2026
	  [image: ]
	Appendix 1 / Page 3

	b. Evidence of reading and learning related to role
	A minimum of 2 examples of your engagement with researching and learning on topics related to your role (8.4).
	 18/02/2026
	  [image: ]
	Appendix 2 / Page 5

	c. Log of a wide range of assessments.   
 
	A minimum of three anonymised assessments completed by you, demonstrating a range of skills and tools (1.2).
	  18/02/2026
	  [image: ]
	Appendix 3 / Page 6, 7, 8, 9

	d. Copy of a recent Personal Development Appraisal Review (PDAR).   
	A copy of the most recent PDAR document completed with supervisor / mentor (8.1 & 8.3). 
	  18/02/2026
	  [image: ]
	Appendix 4 / Page 10, 11

	e. Copies of your recent supervision records.  
	A minimum of two supervision records, demonstrating attendance and contribution to supervision and agreement to actions (4.2).
	  18/02/2026
	  [image: ]
	Appendix 5 / Page 12,13

	f. A copy of a risk assessments you have undertaken 
	A formal or informal risk assessment that you have completed. This can be a case note entry, DATIX, incident report or an assessment completed due to risks (such as a falls risk assessment) (4.3)
	  18/02/2026
	  [image: ]
	Appendix 6 / Page 14

	g. Examples of any training you have participated in or delivered  
	 A minimum of five examples of evidence that you attended or delivered training within the last 12 months (8.4).  
	  18/02/2026
	  [image: ]
	Appendix 7 / Page 15, 16

	h. Evidence of your compliance with mandatory training 
	A minimum of 5 examples of your mandatory training compliance over the past 12 month (4.1).
	  18/02/2026
	  [image: ]
	Appendix 8 / Page 17


***The following pages are where you can start to include your evidence:
Appendix 1 (to be completed by your mentor) - Supporting document: 
	Give a brief description of your relationship with the learner and a typical activity that you have overseen the learner complete:

	I am Emma’s clinical lead OT and provide supervisions with her. I have overseen Emma undertake equipment reviews and joint functional clinics, whereby she has taken the lead in providing the intervention.


	Does the learner demonstrate the following performance in their day to day practice: 
	· Yes
	· No
	· N/A 
	Signature 

	1. Person-Centred Practice
	

	· Actively listens to patients/carers to understand goals and concerns
	√
	
	
	[image: ]

	· Adapts communication style to meet patient needs (such as cognitive, language, sensory)
	√
	
	
	[image: ]

	· Respects patient dignity, respect, and personal preferences
	√
	
	
	[image: ]

	· Involves patients in decision making and provides clear explanations
	√
	
	
	[image: ]

	2. Professionalism & Accountability
	
	

	· Arrives prepared, punctual, and appropriately presented for the clinical task. 
	√
	
	
	[image: ]

	· Follows organisational policies, procedures, and scope of practice
	√
	
	
	[image: ]

	· Accurately reports and escalates clinical concerns to qualified therapists
	√
	
	
	[image: ]

	· Accepts responsibility for actions and learns from feedback
	√
	
	
	[image: ]

	· Maintains appropriate boundaries and therapeutic relationships
	√
	
	
	[image: ]

	3. Safe & Competent Clinical Practice
	

	· Delivers treatment sessions as prescribed by supervising clinicians
	√
	
	
	[image: ]

	· Demonstrates safe handling, mobility, and equipment use
	√
	
	
	[image: ]

	· Uses standardized assessments correctly and ethically
	√
	
	
	[image: ]

	· Identifies and reports risks (falls, safeguarding, deterioration, environmental hazards)
	√
	
	
	[image: ]

	· Documents interventions and outcomes accurately and timely
	√
	
	
	[image: ]






























Appendix 2 -	Evidence of reading and learning related to role 


‘National Occupational Standards describe the skills, knowledge and understanding needed to undertake a particular task or job to a nationally recognised level of competence. They focus on what the person needs to be able to do, as well as what they must know and understand to work effectively’ (Skills for health, 2025).  

‘You must only practise in the areas where you have the appropriate knowledge, skills and experience to meet the needs of a service user safely and effectively’ (Health Care Professional Council, 2024).  

References
Skills for Health, (2025), National Occupational Standards Overview, Available at https://www.skillsforhealth.org.uk/resources/national-occupational-standards-overview/#:~:text=NOS%20describe%20the%20skills%2C%20knowledge%20and%20understanding%20needed,they%20must%20know%20and%20understand%20to%20work%20effectively., (Accessed: 25th October 2025)
HCPC (2024). Standards of conduct performance and ethics. Available at: https://www.hcpc-uk.org/globalassets/standards/standard-of-conduct-performance-and-ethics/revised-standards-2023/revised-standards-of-conduct-performance-and-ethics.pdf. (Accessed: 25th October 2025)
I have attached the two pieces of evidence above as they are related to my role as a Children’s Occupational Therapy Support Worker.
[image: ][image: ]Appendix 3 -Log of a wide range of assessments.
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[image: ][image: ]Appendix 4 - Copy of a recent Personal Development Appraisal Review (PDAR). 
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[image: ]Appendix 5 - Copies of your recent supervision records.   




Emma Convery-Evans
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Appendix 6 - A copy of a risk assessments you have undertaken 
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Appendix 7 - Examples of any training you have participated in or delivered  
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Emma Convery-Evans



20th November 2025
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Appendix 8 - Evidence of your compliance with mandatory training
[image: ]
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S
My Name: Cothy Emma Rose yy 106 il Chitdran's
Convery Euans Occupatonsl
Therapy Support
Worker
Department: Occupatonsl County ceredigon

Theraoy

Review Period Start Date: Review Period End Date June 2026

Appraier Name: JennyMepham  AppraiserJobTitle  Occupationsl
Therams: (Band 6)

Date: 02.07.2025 My Pay Number 26043208

3) What has gone well for me this year?

TS year Thave complered my 1eval 3 dplora Tn Oecupatonal Trapy

1 have bean o my first accupational therapy conference/ exhibiton- 1 enjoyed the seminar but
found some parts dfficul 1o hear, however 1 as able o fnd the further informaton at ther stand
Following the calk. At the conferance I sarms sbout understanding and supporting behaviour and
understanding autism and neurodivergance n cwo diferen: seminars and 1 aiso earme more sbout
2captive cloting, 4ierent Seating aptens an the markes, hand sids, AUSet toys, WiZek Bugs

Being bl to suppors new collsaguss i thai rles in the team and county and alsg learing from
their xperiencas and knowledge.

Being partof s Cersbral Pasy Cymru (CPC) black and providing intensive therspy 55 part of an MOT
working slongside the physiotharapist n our team snd the therapists in CAC.

B Vihat could ave gone befter for me fhs year?
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Working together
0 be the best we
canbe

Striving to Develop
& deliver excellent

1.Complere mandatory
traning

T00% compliance o
£

TRy 7076

2. Engage with & complete
yearly PADR

ESR G complance

3 Evsurs compTanes Wk
the Welsh Langusce.
Standards and promote and
Faciate the usa of the Welsh
Language in the workplace

WIS e

Ongoing
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Fersonal Objectives

4. Start my level 4 September
diploma 205
5. Carry out Manual September

Handling/Assessment
people handler
Training

6. Increase my Tone 2078
knowledge of
neurodiversity by
attending any
training
opportunities

7. Increase my
knowledge of therapy
to support children
with a visual
impairment by
attending any training
opportunities
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‘Emmais organised, has a good understanding of her role and responsibilities, she has worked diligently to
complete her OT diploma and I'tn sure that Emma is keen to embark on her new course of study for the
level 4 diploma.

‘Emma would like more opportunities to build her confidence working with the children and young people
in her service and to increase her knowledge of different presentations such as cerebral palsy, autism and
sensory processing needs

‘Emma is 2 valued member of the Ceredigion children’s team, the wider children and young person’s
service and within Cardigan Integrated Care Centre.

Step 1
Is this PADR a pay affecting progression appraisal?  Yes[J  No[_if yes go to Step 2 below)
(ee the All Wales Pay Proression Policy)

Step 2

Has the appraisee achieved their objectives for the previous year and met the standards of the pay
progression policy, see below?

1 Appraisee has achieved their objectives Yes O No a

2. The appraisal process has been completed within the last 12 Yes O No a
months and outcomes are in line with the organisation’s standards

3. The appraise has achieved 100% compliance for mandatory Yes O No a
training

4. There is no formal capability process in place for the appraisee Agree [ Disagree O

5. There is no formal disciplinary sanction live on the appraisee’s Agree [ Disagree O
record

6. The appraiser must complete the Pay Affecting Progression Completed [

‘Appraisal on ESR (See ESR MSS41 online training)

Tam committing to this by signing : Date:
E.Convery-Evans 02072025
My appraiser agrees by signing : Date:
RT Mepham 02072025

Date of Next Review:
June 2026
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Confidential

CEREDIGION OCCUPATIONAL THERAPY SERVICE

RECORD OF SUPERVISION

CPC outreach programme 21st-23 Jan with
follow up to be carried out following outreach
to be seen in clnic with possible follow up

Annual Leave | TOIL
Approximately 15 weeks leave left

[SUPERVISEE: Emma Convery-Evans SUPERVISOR: Jenny Mepham Other issues arisina:
[LLOCATION: Cardigan Integrated Care Centre ___DATE: 0710112025 No other issues
Agenda ltems:
Case load igned:
Tech referrals (Supervisor)
Clinic
Training (Supervisee)

be
still not sleeping well, but Emma enjoyed some restiul family
ime off over Christmas/new vear

Previous supervision notes:
(Review of, signed and circulaled, actions completec/isedback)

Current work priorities:
Booking in tech referral
Chase up splinting clinic
Etac

Service Improvement

(Working on any curent projects? Any issues aring?)

Making a list of resources

Pilot for time in motion study

Attending a visual impairment play session on 08/01/2025

Training and Development:

‘Attending band 4 aids equipment/adaptions training on the 21/01
and 28/01/ 2025

Completed ESR now 100%!

Caseloar
Emma s keen to start seeing some new children

1o be seen once more with @I} then a weekly
programme to begin later in the month/February

o be seen together wmlﬂe first
Session Wi &Tofow up programme to encouragy o
participate in play and to incorporate his et side upper imb in
playlaciiites.

to be seen in VI play session and weekly
sessions to commence following the play session

ACTION
(timescale, and by whom)

Date & Time of next meet

ervisee disagrees with what is being recorded, this should be recorded in the
ion Record
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Confidential
Signed:
CEREDIGION OCCUPATIONAL THERAPY SERVICE (Supenvisor) Jenny Mepham
RECORD OF SUPERVISION (Supenvisee) Emma Convery-Evans

[ SUPERVISEE: Emma Convery Evans SUPERVISOR: Jenny Mepham |

[LLOCATION: Cardigan Integrated Care Centre __DATE: 1010612025 ] Date & Time of next meeting:

‘Agenda item

Case load on di . N N .
5 If the Supervisee disagrees with what is being recorded, this should be recorded in the

eam meetings s e

Digloma upervision Reco

PIFU

Wellbeing: ACTION

(tmescle, and by whom)
Emma s feeling well, she has recently spent some time away
with friends which she has enjoved.

Previous supervision notes:
(Review of, signed and circulaled, actions completec/isedback)

Difficulties with PAS following piot time and motion study- Issues
still not resolved- OT sent email o team leader for update

Current work priorities:

for one more session- book in for a clinic sessi

OT and OTT
continue sessions- awaiting nursery

continue sessions- possibly going oI

Service Improvement
(Wortking on any current projects? Any issues aising?)

Training and Development:

Caseload:

Diplomar level 4.

Emma may have to have an interview for the diploma.

Annual Leave I TOIL:

Applied to purchase leave in April and is awaiting response. OT
emailed team leader for update.
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Seating adjustments training
session

©
©

Wed 08/10/2025 13:00 - 15:00

CES Pembrokeshire Stores

Emily Baines (Hywel Dda UHB - Occupational
Therapist) invited you.
Accepted 8, Tentative 2, Declined 2, Didn't respond 10
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Aids and Adaptations 1 Day Refresher Course ' % summarize

OT Equipment Training HDD (Hywel Dda UHB - Generic Account) O « «

o
® To: 45 others Wed 4/2/2025 10:56 AM

Cc: +1 other

@ Retention: NHS Wales Default Exchange Retention Policy (7 years) Expires: Wed 3/31/2032 10:56 AM

Good morning all,

Just a reminder that you are booked in to attend the 1 Day refresher course on Tuesday,

gth April 25,being held in Ceredigion Independent Living Centre (ICES), Felinfach,
Ceredigion SA8 4AG. What3words : dandelions.hack.skims

If you are no longer able to attend, can you please let us know as soon as possible.

Time - 9am - 4pm
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IOccupational Therapy Service Meeting 04/02/2026

Action

Present: Kelly, Jenny, Anna, Sara, Emma, Michelle, Hayley, Andy, Emily, Rox, Paul,

Alis, Avril, Eve, Elin, Rebecca, Rosie, Sarah G, Glynnis

Apologies:
Davina, Sarah B, Yasmin

Minutes from last meeting

Sent to Kelly
AGENDA
o 10.30 Schuman rep Steve
« 13.15-13.45 Emma Baddeley Safeguarding Children Practitioner
Safeguarding training level 1
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Thank you for registering for Kidz to
Adultz Wales & West

ICC Wales, Newport Tuesday 1st July 2025 9:30am to
4:00pm

On arrival at the venue, please head to the registration desk
and our team will check you in and get you started for the
day.

Please note: there will be no QR code for this event.
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Presentation on the role of the
Therapy Assistant Practitioner

This certificate is awarded to

Name

For demonstration of leadership skills through a presentation

required within their role as a therapy assistant practitioner,
in response to an increased caseload

Awarded by: Date:
Sarah Collins (Lecturer) 12" February 2026
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“h
schuchmann’

Certificate.

Schuchmann LLP

Emma Convery-Evans

Ty Bryn
Hafan Derwen
Job's Well Rood
Camarthen
31388

took part i the product training of our Product Specialist Stephen Farrell
on 04 February 2026at the address above.

The training covered the following products:

madita-fun,
moaxi.
smillo.
basti.

VBiguell

12.02.2025

Victorio Bignell
Diccior

schuchmann.co.uk





image51.png
PRESENTATION OF A QUALITY IMPROVEMENT PROJECT

This certficate is awarded to

Emma Convery-Evans

For sharing their quality improvement project
using a Pian Do Study Act (PDSA) model,

Seran Cotin (Lecturer T2 Fabruany 2025
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Compliance and Competency

@TIP]

Employee Number

Compliance | Al Competencies | AwaitingApproval

@TIP This page displays all competencies, including historic

be entered, based on the Competence Renewal Period. If a Competence End Date is entered, this will be saved on the Competence Profile.
Convery -Evans, Mrs. Cathy Emma Rose (Emma)
26443208

Add Comp:

Enter any changes below. Click Add Competencies to add a new competence, or click Edit to update an existing competence. Click Review and Submit to finalise your changes, or click Back to return to the previous page. Click All Competencies to see a chronology of your competence record. WARNING: If aCompetence
End Date is not entered when the Competence Profile is updated, a validated End Date
Employee Name

Rows 11030

Start Date

@  100|LOCAL|Fire Safety Level 2- 1 Year|General 21-Jan-2026 21-Jan-2027
O NHS|CSTF|Fire Safety - 2 Years| 1- Assessed 21-Jan-2026 21-Jan-2028
O NHS|CSTF|Information Governance (Wales) - 2 Years| 1- Assessed 20-Jan-2026 20-Jan-2028
O INHS|CSTFllnfection Prevention and Control - Level 1- 3 Years| 1- Assessed 30-May-2025 29-May-2027
O | 100LOCALIAIl Wales Career Framework Compliance - Level 3|General 2-Framework Met 26-Feb-2025

O 100[LOCAL|Anti Racism - 3 Years|General 02-Jan-2025 02-Jan-2028
O NHS|CSTF|Safeguarding Children - Level 1- 3 Years| 1- Assessed 02-Jan-2025 02-Jan-2028
O NHS|CSTF|Safeguarding Children - Level 2- 3 Years| 1- Assessed 02-Jan-2025 02-Jan-2028
O INHSIMANDIMental Capacity Act - 3 Years| 02-Jan-2025 01-Jan-2028
O | NHS|MAND|Mental Capacity Act Level 2 -3 Years| 02-Jan-2025 01-Jan-2028





