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[bookmark: _Toc227223729]Introduction
In today’s digital business environment, software applications play a key role in improving productivity, communication, and decision-making. Organisations rely on various digital tools to manage operations efficiently.
This report explores different software solutions used in modern businesses, including e-commerce platforms, mind mapping tools, office applications, and communication systems. It also includes practical demonstrations to show how these tools are applied in real-life scenarios.
The aim of this assignment is to analyse how these technologies improve workflow, collaboration, and organisational performance.
[bookmark: _Toc227223730]Task 1. e-Commerce Website builders or software solutions

[bookmark: _Toc227223731]1.1 Shopify 
[bookmark: _Toc227223732][image: How to customize your Shopify email templates]Shopify is a well-known platform that focuses mainly on online selling. It is used by millions of businesses around the world, from small shops to large companies [1]. The system is created to help users manage every part of their online store in one place.
With Shopify, store owners can upload products, control stock levels, follow customer orders, and handle payments easily. The platform supports many payment options, including cards and digital payment systems, which makes shopping safe and comfortable for customers [1]. It also provides tools for shipping and delivery management.
One strong advantage of Shopify is its large collection of apps and plugins. These extra tools help businesses improve marketing, customer communication, and store performance. Another useful feature is multi-channel selling, which allows companies to sell not only on their website but also on social media and other marketplaces [2]. This can increase visibility and sales. Moreover, Shopify is suitable for growing businesses because it can handle more products and customers over time.
On the other hand, Shopify can be more expensive compared to other website builders. Users must pay monthly fees, and some advanced tools cost extra money. Beginners might also need some time to understand all the features. Still, Shopify is considered a strong and professional choice for serious e-commerce businesses. Shopify is more suitable for businesses that aim for long-term growth.



1.2 Wix
Wix eCommerce
[image: Wix Website Builder - Review 2025 - PCMag UK]Wix is another popular solution that started as a general website builder and later added online selling features [3]. It is especially preferred by beginners and small business owners because it is very simple to use.
The biggest benefit of Wix is its drag-and-drop editor. Users can design their website visually by moving elements like text, images, and products without any coding knowledge [3]. There are many templates available, which helps users create modern and attractive websites quickly.

Wix offers important e-commerce functions such as adding products, managing inventory, receiving payments, and setting shipping options. It also includes basic marketing and search engine tools to help websites reach more customers online. In addition, Wix is usually more affordable and easier to set up than Shopify.
However, Wix may not be the best option for large businesses. It has fewer advanced features and less flexibility for complex stores. Therefore, it is more suitable for small or medium-sized shops.
[bookmark: _Toc227223733]Task 2. Mind-map of contemporary software applications
a. [bookmark: _Toc227223734]Mind mapping and explain the benefits of using mind mapping in business operations
[image: Reading a Mind Map - SimpleMind]Mind mapping is a visual technique used to organize ideas and information. A mind map begins with one central topic written in the middle of a page. From this central 



idea, related points are connected with branches [4]. Each branch shows a sub-topic that is linked to the main subject.
Mind mapping is different from traditional note-taking. In normal notes, information is written in paragraphs or lists. In contrast, a mind map shows relationships between ideas in a visual and structured way [4]. Because of this, mind mapping is often used in education, project planning, brainstorming, and business management.
Today, many contemporary software applications allow users to create digital mind maps. Tools such as XMind, MindMeister, and Miro make it possible to design mind maps online [5]. These applications allow teams to work together in real time, even if they are in different places.
One important benefit of mind mapping in business operations is better organization. Managers can write the main project goal in the center and add tasks, deadlines, and responsibilities as branches. This makes complex projects easier to understand.
Another advantage is improved problem-solving. When a company faces a problem, the main issue can be placed in the center of the map. Possible causes and solutions can then be added as branches. This method encourages creative thinking and helps teams explore different ideas before making decisions [4]. I believe mind mapping is especially useful for planning and teamwork in modern organisations.
b. [bookmark: _Toc227223735][image: ]Create a mind map of contemporary software applications


[bookmark: _Toc227223736]Task 3. Office Applications
0. [bookmark: _Toc227223737]Four office software solutions for business operations
[bookmark: _Toc227223738]Introduction
In modern organisations, digital technologies play a central role in managing information and supporting business operations. Companies rely on office software to create documents, analyse data, store records and present ideas clearly. Office applications help businesses improve efficiency, communication and decision-making by allowing employees to manage information in a structured and organised way.
Among the most widely used office tools are Microsoft Word, Microsoft Excel, Microsoft PowerPoint and Microsoft Access. These applications are part of the Microsoft Office suite and are used in many organisations worldwide. Each program supports a different type of task. For example, Word is used for creating documents, Excel is used for analysing numerical data, PowerPoint is used for presenting information visually, and Access is used for managing databases [1].
Businesses depend on these applications to perform everyday tasks such as writing reports, analysing financial information, presenting project results and maintaining organisational records. Another important advantage of office software is that these tools can work together. For instance, data created in Excel can be inserted into Word reports or PowerPoint presentations. This integration improves productivity and allows organisations to manage information more efficiently [2].
This report discusses four important office applications used in business environments: Microsoft Word, Microsoft Excel, Microsoft PowerPoint and Microsoft Access. The essay explains the key features of each program, the benefits they provide to organisations and the limitations that businesses should consider when using them.
[image: Microsoft word Images - Free Download on Freepik]
[bookmark: _Toc227223739]MS Word 
Microsoft Word is one of the most widely used word-processing applications in the world. It allows users to create, edit and format text-based documents such as reports, letters, contracts and academic papers. Businesses use Word extensively because it enables employees to produce professional documents quickly and efficiently.
[image: Microsoft Word - Inserting figures and Legends]
Microsoft Word interface and document formatting tools
Major Features
One of the most important features of Microsoft Word is its advanced text formatting capabilities. Users can change fonts, adjust paragraph spacing, apply headings and modify page layouts. These tools allow documents to appear more organised and professional.
Word also provides built-in templates that help users create documents quickly. Templates are available for reports, business letters, resumes and meeting agendas. This feature saves time because users do not need to design the document layout from the beginning.
Another useful feature is the spelling and grammar checking system. This tool automatically identifies mistakes and provides suggestions to improve writing quality. As a result, documents become clearer and more accurate.
Word also supports the insertion of visual elements such as tables, charts and images. These elements help present information more effectively and improve the overall readability of the document.
In addition, Microsoft Word includes collaboration features such as Track Changes and comments. These tools allow multiple users to edit and review the same document while keeping track of modifications. This function is especially useful when teams work together on reports or business proposals [3].
Benefits in Business
Microsoft Word provides several advantages for businesses. First, it enables organisations to produce professional documents quickly. Companies often use Word to prepare reports, letters, proposals and internal documentation.
Second, Word supports collaboration between employees. Documents can be shared through cloud platforms such as OneDrive or SharePoint, allowing team members to work on the same file simultaneously.
Another benefit is its ease of use. Most users can quickly learn the basic functions of Word, which reduces training time and improves productivity.
Limitations
Despite its advantages, Microsoft Word has some limitations. Advanced formatting tools may require practice for beginners to use effectively. In addition, documents containing large numbers of images or complex formatting may sometimes reduce software performance.
Another limitation is that organisations generally need a paid licence or subscription to access the full version of Microsoft Word [4]
[bookmark: _Toc227223740][image: PowerPoint for Microsoft 365 cheat sheet – Computerworld]MS PowerPoint 
Microsoft PowerPoint is a presentation software used to create visual slideshows for meetings, training sessions and conferences. It helps presenters communicate ideas clearly by combining text, graphics and m ultimedia elements.
[image: Create a presentation in PowerPoint - Microsoft Support]Microsoft PowerPoint presentation slides
	




Major Features
PowerPoint provides a wide range of design templates that help users create professional presentations quickly. These templates include predefined slide layouts, fonts and colour schemes.
Another important feature is multimedia integration. Users can add images, videos, audio files and charts to their slides. These elements make presentations more engaging and easier to understand.
PowerPoint also allows users to apply animations and slide transitions. These features control how information appears on the screen and can help emphasise important points.
The presenter view feature allows speakers to see their notes and upcoming slides while the audience only sees the current slide. This function helps presenters deliver information more effectively.
Benefits in Business
PowerPoint helps businesses communicate complex ideas more clearly. Visual elements such as diagrams and charts simplify complicated information and make it easier for audiences to understand.
Another advantage is improved audience engagement. Visual presentations are generally more interesting than text-based explanations. As a result, PowerPoint is commonly used for training sessions, marketing presentations and project reports.
Limitations
However, PowerPoint also has some disadvantages. Slides containing too much text or excessive animations may confuse the audience. Additionally, presentations often rely on the presenter’s explanation, meaning slides alone may not fully communicate the message

[bookmark: _Toc227223741]MS Excel 
[image: Excel Images - Free Download on Freepik]Microsoft Excel is a spreadsheet application used for organising, calculating and analysing data. It is widely used in business environments for financial analysis, budgeting, data tracking and reporting. Excel stores data in rows and columns, which allows users to organise large amounts of information efficiently.



Major Features

One of the most powerful features of Excel is its ability to perform calculations using formulas and functions. Users can apply functions such as SUM, AVERAGE and IF to analyse data automatically. This reduces manual calculations and improves accuracy.
Excel also allows users to create charts and graphs. These visual tools transform numerical data into visual representations such as bar charts, line graphs and pie charts. Visualising data makes it easier for managers to identify patterns and trends.
Another important feature is PivotTables. PivotTables allow users to summarise and analyse large datasets quickly. Businesses often use this feature to generate reports and analyse performance data.
Excel also includes sorting and filtering tools that allow users to organise data and locate specific information within large spreadsheets.
Benefits in Business
Microsoft Excel provides many advantages for organisations. One of the most important benefits is its ability to support data analysis and decision-making. Businesses use Excel to analyse sales data, monitor expenses and forecast financial performance.
Another advantage is flexibility. Excel can be used for many different purposes including project management, inventory tracking and payroll calculations.
Excel also helps organisations create visual dashboards and reports. These visual summaries allow managers to understand business performance more easily.
Limitations
However, Excel also has some limitations. Large spreadsheets may become difficult to manage if they contain very large datasets. Additionally, errors in formulas can lead to incorrect results if they are not carefully checked.
[image: Excel Spreadsheet - Screen Components, How To Use & Format?]Excel is also not designed for managing complex relational databases or supporting many simultaneous users. In such situations, database systems such as Microsoft Access may be more appropriate [5].



Microsoft Excel spreadsheet and data analysis tools



[bookmark: _Toc227223742]MS Access 
[image: Microsoft Access | Microsoft Office Products]Microsoft Access is a database management system designed to store and manage structured information. Unlike spreadsheet software, Access is used to organise data in relational databases.
[image: Learn the structure of an Access database - Microsoft Support]
Microsoft access database tables and relationships

Major Features
One key feature of Microsoft Access is its relational database structure. Data is stored in tables that are connected through relationships. This helps maintain organised records and prevents unnecessary data duplication.
Access also provides query tools that allow users to retrieve specific information from the database. Queries help businesses analyse data and generate useful insights.
Another feature is the use of forms. Forms provide a user-friendly interface for entering and editing data. This makes database management easier for employees.
Access also includes reporting tools that allow organisations to generate structured reports based on stored data.
Benefits in Business
Microsoft Access is useful for managing large amounts of structured data. Businesses use it to store customer records, employee information, inventory data and sales records.
Another advantage is improved data organisation. The relational structure allows organisations to maintain accurate records and reduce errors.
Access also supports multi-user access, allowing several employees to update and retrieve information from the same database.
Limitations
Despite its usefulness, Access also has limitations. It is not as powerful as enterprise database systems such as SQL Server when handling extremely large datasets. In addition, designing databases and creating queries may require technical knowledge
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[bookmark: _Toc227223745]If Statement
[image: ]
This screenshot shows a dataset created in Excel, including student names and their marks, which is used for data analysis.
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Applying IF function to generate remarks


[bookmark: _Toc227223746]Task 4. Communication and Collaboration applications
a. [bookmark: _Toc227223747]One contemporary Communication and one Online Collaboration applications/tools
[bookmark: _Toc227223748]MS Outlook
Microsoft Outlook, created by Microsoft, is one of the most commonly used tools for professional communication in modern organizations. Although it is mainly known as an email application, it also includes several additional features that support daily business activities, such as calendar management, task tracking, and contact organization.
One of the key strengths of Outlook is its ability to organize emails efficiently. Users can create folders, apply categories, and use filters to manage incoming messages. This is especially useful in busy work environments where a large number of emails are received daily. In addition, the search function makes it easy to find specific emails or documents within seconds, which improves productivity.
Another important feature is the built-in calendar. Outlook allows users to schedule meetings, set reminders, and manage their time more effectively. For example, meeting invitations can be sent directly through the system, which helps teams coordinate their availability. From my perspective as a computing student, this feature is very helpful for managing deadlines and group work.
Outlook also works well with other Microsoft tools such as Word and Excel. This makes it easier to share documents and collaborate with others in a more structured way. Furthermore, it includes security features like spam filtering and data protection, which are important in professional environments.
In terms of analysis, Outlook is highly suitable for formal communication because it keeps records of conversations and maintains a professional tone. However, it is not always the fastest option for quick discussions, especially when compared to instant messaging tools. Overall, Outlook remains a reliable and essential communication tool in modern business settings.

[bookmark: _Toc227223749]MS Teams
Microsoft Teams is a collaboration platform developed by Microsoft as part of the Microsoft 365 suite. It is designed to support teamwork by combining communication, file sharing, and collaborative tools in a single platform. It is widely used in businesses, educational institutions, and organizations worldwide.
One of the main features of Microsoft Teams is its real-time communication capability, which includes chat, voice calls, and video conferencing. This allows team members to communicate instantly, regardless of their location. Teams also supports large virtual meetings, making it suitable for remote work and online collaboration.
Another important feature is file collaboration. Users can upload, share, and edit documents directly within Teams using Microsoft Office applications. This enables multiple users to work on the same document simultaneously, improving efficiency and reducing the need for email exchanges.
Teams also provides channels and team spaces, where projects and discussions can be organized. This structure helps teams stay focused and ensures that information is easy to access. Additionally, Teams integrates with various applications, allowing users to manage tasks, track progress, and automate workflows.
From an analytical perspective, Microsoft Teams is highly effective for collaboration because it brings multiple tools together in one platform. It supports both communication and teamwork, making it a comprehensive solution for modern organizations. However, some users may find it complex due to the wide range of features available.
In conclusion, Microsoft Teams is a powerful collaboration tool that enhances teamwork and productivity. Its ability to combine communication, document sharing, and project management makes it an essential tool in the modern business environment.
b. [bookmark: _Toc227223750]One feature of a freely available Communication (1) and one feature of a Collaboration (1) application

[bookmark: _Toc227223751]MS Outlook

[image: ]

[image: ]
Sending an email in Outlook  ;
To test a communication feature, I used Microsoft Outlook to send an email. First, I opened the Outlook application and selected the “New Email” option. Then, I entered the recipient’s email address, added a subject, and wrote a short message. After that, I clicked the “Send” button to deliver the email.
This feature demonstrates how Outlook supports professional communication by allowing users to send messages quickly and efficiently. It also shows that emails can be structured and formal, which is important in business environments
[bookmark: _Toc227223752]Ms Teams
[image: ]This example illustrates the use of Microsoft Teams for virtual meetings, enabling effective communication between team members.
[image: ]
This screenshot shows the Microsoft Teams channel interface where users can start conversations and communicate with team members.

[image: ]
This screenshot shows the shared documents section in Microsoft Teams, where files are uploaded and accessed by team members for collaboration.

[bookmark: _Toc227223753]Conclusion
Office applications play a crucial role in supporting modern business operations. Microsoft Word, Excel, PowerPoint and Access each provide different functions that help organisations manage information effectively.
Word supports professional document creation, Excel enables data analysis and financial calculations, PowerPoint improves communication through visual presentations and Access provides structured database management. Together, these applications create a powerful system for creating, storing, analysing and presenting information in organisations.
Although each program has certain limitations, their combined use significantly improves productivity, collaboration and decision-making in the workplace. For this reason, office applications continue to be essential tools in modern organisations.



References

[1] Shopify Inc., "About Shopify," 2024. [Online]. Available: https://www.shopify.com

[2] Shopify Inc., "Sell Everywhere," 2024. [Online]. Available: https://www.shopify.com/sell

[3] Wix.com Ltd., "Wix eCommerce Overview," 2024. [Online]. Available: https://www.wix.com/ecommerce

[4] T. Buzan and B. Buzan, The Mind Map Book. London: BBC Active, 2006.

[5] MindMeister, "Online Mind Mapping Tool," 2024. [Online]. Available: https://www.mindmeister.com

[6] Microsoft, "Microsoft 365 Overview," 2024. [Online]. Available: https://www.microsoft.com

[7] Microsoft Support, "Office Applications and Collaboration Tools," 2024. [Online]. Available: https://support.microsoft.com

[8] The Knowledge Academy, "Features of Microsoft Word," 2023. [Online].

[9] Business.com, "Advantages and Limitations of Microsoft Word," 2023. [Online].

[10] Microsoft, "Microsoft Outlook and Teams Overview," 2025. [Online].

[11] Wikipedia, "Microsoft Outlook," 2025. [Online]. Available: https://en.wikipedia.org/wiki/Microsoft_Outlook

[12] Wikipedia, "Microsoft Teams," 2025. [Online]. Available: https://en.wikipedia.org/wiki/Microsoft_Teams
2

image2.png
WiX




image3.jpeg
A shopify




image4.png
WiX




image5.png




image6.png
Employee Records. Video Conferencing

Recruitment ™ Collaboration Platforms.
yman Resource Management .
[
Attendance Tracking Internal Communication
Performance evaluation Instant Messaging.

Email Campaigns. Task Assigment
Digital Advertising Deadine Tracking
Marketing Automation Software. Project Managment Software.

Analytics&reporting Workflow Management
‘Social Media Scheduling Team Cordination
‘Supply Chain Management Invoicing
Inventory Control Payroll Management

Enterprise Resource Planing

.
pee—— ) — =

Business Integration Expense Tracking
Contemporary Software
Applications
‘Ol store Management Document Storage:
ey T -/ \\ EEEED
E-Commerce Platforms Cloud StoragegFile Sharing
Payment Processing Data Backup.
Older Tracking File Sharing
Data Visualization Custumer Data Storage:
HEIEED Data analytics&Business. Customer Relationship "9 i
Predictive _ Inteligence Tools Mansgement. & S
Performance Dashboards Sales Tracking
Document Editing Data protection
Workflow automation Access Control
Collaboration&Productivity Tools Cybersecurity Software
Task Reminders Threat Detection




image7.jpeg
Word




image8.jpeg




image9.jpeg




image10.jpeg




image11.jpeg
Excel /




image12.png




image13.jpeg




image14.jpeg




image15.png
U5 Gomenz - Woul £ seuch ® - o x

Fe e et Do D (ol s Mg i Ve o Bamers (7o - R

uBBBEE EBREB R

O Eriesages

2 nyelopes.

B s
e

[ r—

5 St Sep Mol MergeWaad.

a1 vt T tison by ot B

an.mw B Qs e

LI

cdeaoa ~aoam





image16.png
@ s @) H 9 @ oumez - £ soth

Fle Home st Dww Owicn L oo Walgs Fevex View Felb

U2 B E BBR B

o | s s :

1 vty [ verwasor

2

Q s T

D

[ conmens | 7o

@ - ¢ x

[
0
I Ly




image17.png
& Select Data Source: X . .

€ 5 v 4 > Omn-Personal > Documens v G| SearcnDocuments » [ Comments ] 7 editing <)

Organise = New older - o e
- R0 Find Recipe
Name Stats Date modited Tipe b B

4 Home I | [ creckfor e

R catey 4 Custom Offce Templates ® 20272006 1042 File folder i, . .
> @ Ozan - personal | My Data Sources ] 08/03/2026 1614, File folder

& Academic and Employment Siills IEEE @ 03/03/2026 1212 Microsoft Word 0
Woeskiop & New Microsoft Word Document © 01/03/2026 1100 Microsoft Word O
L Downloads # &) Tablo 1 z 08/03/2026 17:24 Microsoft Word 0}

Wricures  #

i ame e s .

Pageizeiis  2seswords [ Terpresicions:On X Accesibilty:Investigate Brows B B B -— 4+ o

By B Qs e mCHRR0OaEB nBRND e




image18.png
File Home

Insert Draw Design Layout References Mailings Review View Help
F‘ P Y :L:l [® Rules v
= ~ R 28 oy
2% Match Fields
Envelopes Labels = StartMail  Select Edit Address Greeting Insert Merge "
Merge v Recipients ¥ Recipient List Block Line  Fieldv [?

Create

Page 1 of 1

M0 o

Mostly cloudy

0 words

Start Mail Merge

[0 Text Predictions: On

Write & Insert Fields

% Accessibility: Good to go

Q Ssearch

Mail Merge Recipients

=

Preview Results

< QD D

[> Check for Errors

2
Finish &
Merge

Finish

o X

“This is the list of recipients that wil be used in your merge. Use the options below to add to or
change your list. Use the checkboxes to add or remove recipients from the merge. When your list is

ready, click OK.

Data Source [~ |Tite  +|Adress v | First_ Name_ v |Last_Name_
2

C\Users\urask.. [¥ Miss  Metro road 55 Flat1 Elizabeth Sason

CAUsers\urask.. [V Mrs Kaleken street 89 Torera Silva

C\Users\urask.. [V Mr Ramspark 01 Osimen Cimbom

C\Users\urask.. [V Mr Ramspark 02 Icardi Cimbom

Data Source

Refine recipient list

C:\Users\urask\OneDrive\Documents

£ sort
T sitter
IR Find duplicates...

Edit Refresh

] Find recipient...

D

jate addresses...

© Tile: Week 10: Revision.

e uCP®RrOaENB

Difocus

T Comments | | ¢ Editing v

12 Share v

B -— 1+ o
~ 1833
N B RO 30




image19.png
@ Auwosae S Word O search ® - o x

Fle Home Insert Draw Design Layout References Mailings Review View Help © Comments | & Editing |
=] [ Rules v N
I B : Ly

15
Envelopes Labels ~ StartMail  Select Edit Address Greeting [Insert Merge| ~0 (<" Fields =

= Finish &
Merge v Recipients v Recipient List Block  Line Fieldv | [ [ Check for Errors Merge ¥

Create Start Mail Merge Write & I Preview Results Finish

Title
First_Name_
Last_Name_
Student_Number
Class

Adress

Post_Code

Page1of 1 Owords [}  TextPredictions:On ¥ Accessibility: Good to go O Focus B B -—F——+ 100%

B m  Q Search ,,’ = B e ﬂ &® C & N @ AN 08/03/12%;2

D Mostly cloudy





image20.png
@ Avtoseve

B 9D s wod

File Home Insert Draw Design

Paste

Clipboard 15

Pagefof1 118 words

9 sports headiine

Motor racing - R..

853

Font

Text Predictions: On

Layout  References

% Accessibility: Good to go

O Search

Mailings ~ Review View Help

Normal No Spacing Heading Heading 2

R

paragraph [ Styles [
«Title»
«First_Name_»«Last_Name_» «Student_Number»

«Adress» «Class»

«Post_Code»

08/03/2026

We are pleased to inform you that you have been selected to participate in an important
student meeting that will fake place at our school. This meeting has been organised to discuss
important topics related to student activities, school improvement, and student participation
in future school projects.

Your selection is based on your positive behaviour, responsibility, and active participation in
school activities. We believe that your ideas and contributions will be valuable in helping us

improve the school environment and support other students.

During the meeting, we will discuss several topics, including student responsibilities, school
events, and ways to improve communication between students and teachers.

Thank you,

University of GALATASARAY

Q search ,g,..!ei'aQ@

LOFind

. Replace

% Selectv
Editing

Difocus

[ comments |

a X

Geang ]

v

———h——+ 100%

]
oo
Dictate Editor  Add-ins
Voice Editor Add-ins
fe
A G YO

19:09
08/03/2026




image21.png
@ Avtoseve

File  Home Insert Draw Design

B 9D s wod

Layout  References

M B

Envelopes Labels

Create

Pagefof1 118 words

9°C
Mostly cloudy

[

StartMail  Select
Merge v Recipients v RecipientList ~ Merge Fields

853

Start Mail Merge

Text Predictions: On

O Search

Mailings  Review ~ View Help

Edit Highlight

% Accessibility: Good to go

D [® Rules v <>

BS] oy ABC
Address Greeting Insert Merge 0 2t Fields Preview
Block Line Fieldv  [3 Results

Write & Insert Fields

«Title»

«First_Name_»«Last_Name_»
«Adress»

«Post_Code»

08/03/2026

DearFirst. Name »

< QD D

[l Find Recipient

[> Check for Errors

Preview Resuts N Edit Individual Documents.

3 print Documents.

2 Send Email Messages.

«Student_Number»

«Class»

We are pleased to inform you that you have been selected to participate in an important
student meeting that will fake place at our school. This meeting has been organised to discuss
important topics related to student activities, school improvement, and student participation

in future school projects.

Your selection is based on your positive behaviour, responsibility, and active participation in
school activities. We believe that your ideas and contributions will be valuable in helping us
improve the school environment and support other students.

During the meeting, we will discuss several topics, including student responsibilities, school
events, and ways to improve communication between students and teachers.

Thank you,

University of GALATASARAY

Q search e =

Difocus

a X

© Comments | [ Editing ~|

~

@

———h——+ 100%

9 O

19:15
08/03/2026




image22.png
@ Avtoseve

B 920~

File Home Insert Draw Design

Paste B I U+ x
-

Clipboard 15

Page 1of5 600 words

9°C
Mostly cloudy

[Aptos Boay)

853

Font

Text Predictions: On

iz A A A A
X Av 2 A~

Letters9 - Word

Layout  References

il

% Accessibility: Good to go

O Search

Mailings ~ Review View Help

R

Normal No Spacing Heading Heading 2

Paragraph

il

Styles 5

Mr
John Malkovich 546879
Kings road 147 A1

KM54HM

08/03/2026

Dearlohn

We are pleased to inform you that you have been selected to participate in an important
student meeting that will fake place at our school. This meeting has been organised to discuss
important topics related to student activities, school improvement, and student participation
in future school projects.

Your selection is based on your positive behaviour, responsibility, and active participation in
school activities. We believe that your ideas and contributions will be valuable in helping us
improve the school environment and support other students.

During the meeting, we will discuss several topics, including student responsibilities, school
events, and ways to improve communication between students and teachers.

Q search Ql,l.-e‘a@@

LOFind

. Replace

% Selectv
Editing

Difocus

| & comments |

Dictate |~ Editor
Voice | Editor
e
~ G

o0
(m]m]
Add-ins

Add-ins

a X

Feams |

»

v

———h——+ 100%

9 O

19:27
08/03/2026




image23.png
@ Avtoseve

H9- Q- -

File Home Insert Draw Page Layout

X cut

Formulas  Data

Review

Book2 (version 1) - AutoRecovered

View  Automate

Bz 5 &= T Avosm Ay /O

>

[pptosNamon <11 A A7 e [EH
NI : %y W Comen o ol o O e
Clipboard [ [ Alignment [ Number [ Styles cells Editing
F12 v fi~
Document Recovery A B € D E F G H
Y S 1 Firstname Last Name Class Mark(40) Exam mark(60) Total mark(100) Remarks
Savelthelonesvoulwihitolizen 2 Kwame Agyei 25 30 55 Job Done
S0t erson s Ao 3 Ozan Yakaryildirim 30 35 65 Job Done
@ Versionceatcfom he st At - 4 Al Osman 40 25 65 Job Done
TEeze Tz 5 Al Biyuk 20 20 40 Do it Again
() |6 (sami Alkis 15 20 35 Dot Again
13/03/2026 11:37 7 Dajin Altin 40 10 50 Job Done
8 Ahmet Osman 40 47 87 Job Done
9 Ali Dara 35 25 60 Job Done
10 Mark Antoni 20 10 30 DoitAgain
11 Arel Marke 30 20 50 Job Done
12 !
13
14
15
16
17
18
19
20
Which file do | want to save? 21
[ctose | o If Statement Ee i« S
Ready Y% Accessibility: Good to go E] mo- 1 + 150%
gmwoﬁ B Q search - [ - e ‘ a @ ? ! a_ @ G L) 15/03/.;80::




image24.png
Q@ Autosave B 9y & s Book (version 1) - AutoRecovered v £ Search
File  Home Insert Draw Pagelayout Formulas Data Review View Automate Help
ﬁ > 5 2 ? Al @ q ) <T@ & Define Name ~ ~
Insert  AutoSum Recently Financial Logical Text Date& Lookup& Math&  More Name <
Function v Usedv v B ¥ Timev Referencev Trig v Functionsv = Manager [ Create from Selection
Function Library Defined Names
F2 ~ fr~ =IF(E2>=50,"Job Done","Do it Again")

Document Recovery

Excel has recovered the following files.
Save the ones you wish to keep,

g
g

wi

Ready

®

Book1 (version 1):xisb

13/03/2026 1124

Book2 (version 1):xisb

13/03/2026 11:37

hich file do | want to save?

% Accessibility: Good to go

Temps to rise
Next Wednesday

[Auto...
Version created from the last Aut...

[Auto...
Version created from the last Aut...

=

1
2
3

EIICHGIES

10
11
12
13
14
15
16
17
18
19
20
21

23
24
25
26
27
28
29
30
31
32

A
Firstname LastName
|kwame Agyei
Ozan

Al Osman

Al Biyuk
Sami Alkis
Dajin Attin
Ahmet Osman

Al Dara

Mark Antoni
Arel Marke
< > If Statement

Yakaryildirim

Q Ssearch

EL, Trace Precedents
59 Trace Dependents

[ Remove Arrows

[ Show Formulas

A, Error Checking

v (B Evaluate Formula

Formula Auditing

B c D
Class Mark(40) Exam mark(60)
25 30
30 35
40 25
20 20
15 20
40 10
40 47
35 25
20 10
30 20

W nuCHRRO &

& Camments

Calculate Now

. Les
Watch  Calculation
Window | options . B Calculate Sheet
Calculation ~
E F G a
Total mark(100) Remarks
2+D2 [=IF(E2>=50,"Job Done", Do it Again’) 1
+D3 =IF(E3>=50,"Job Done","Do it Again’)
=IF(E4>=50,"Job Done","Do it Again")
,"Job Done”,"Do it Again")
,"Job Done”,"Do it Again")
=IF(E7>=50,"Job Done","Do itAgain")
=IF(E8>=50,"Job Done","Do itAgain")
=IF(E9>=50,"Job Done","Do itAgain")
10+D10 =IF(E10>=50,"Job Done","Do it Again")
=C11+D11 =IF(E11>=50,"Job Done","Do it Again")
v
>
El e + + 100%
08:37
& AR RN g




image25.png
<« < ] © A D b & e
|@ = e tome viw nep

- m £ Quick steps ) Mark all as read B L]
o Favourites Focused Other O { = TL

£ Inbox 18 ~ Lastmonth E

Sent ltems

Do not reply to this email

< Y This is your Tunitin Dig... sun29/03
7 B 2 Doar Ozan YakeryildirimYou have su.
- Archive
= B) o not reply to this email
This is your Turnitin Digit..  Sun 29/03
s 2530090@student.... e Vakory .
Dear Ozan Yakaryildirim. You have su.
o IR D 55 Do not reply o ths email ~
2 Drants 2 This iz your Turnitin Dig... Sun 29/03
s Dear Oran Vakaryildirim,You have su. P >
B> Sent ltems
® ) Do not reply to this em:
W Deleted tems 5 This iz your Turnitin Dig... Sun 29/03
R Dear Gzan Yakaryildirim You have su.
iotes London Timetabling 2 ¢ Select an item to read
& 5 our Group Allocation 1. 26103 "
S Archive Dear OZAN YAKARYILDIRIN 253005
£ Conversation ement-
PR Search Folders Hwo
M o4 London Student New...  hu 26/03
e — No preview is avalablc
London Comms
€ Update: Laster Bank Holi..  Wed 25/03
Dear Students, Please be advised th.

Q searct ¥ u uoCeHRoOo=ms as ~ @ P 2




image26.png
v @ suwmHan X @ Emai-Omr X @ WEReferen X | M GelenKuws. X | @ Amaoncou X | 4d londonSud x | @ Tie:Assessn X | @ Mymodues x | @8 Emai-On x | + - 8 x

« c outlook cloudmicrosoft/mail/ % O & ¢} Relaunchtoupdate {
Outlook Q Search
B o oo U B e o i boy Gies
'»’/rtﬁmos 2 v B T S &~ o~ v - 2 o ® BB 2V By & - (/]
@~ Fevourites Focused Other O ( = 1L ® @
& Inbox ® v :
L= To | [uraskahve@gmailcom X | e
B> Sent ltems ) Do ot reply to this email
v > This is your Turnitin Dig... Sun 29/03 Cc | © MoneySupport X
C=id B Dear Ozan Yakaryildiim You have su.
L B Archive ) SSB ASSESMENT 1 aft saved at 12:1
) Do not eply o ths email
a This is your Tumnitin Digit.. ~Sun 29/03
¥ 2530090@student.... Dear Ozan YakaryildirimYou have su. M;LKMFL;
L & Inbox E §) Do ot replyto this email
P Dratis 5 This is your Turnitin Dig... 5un29/03
L] Dear Ozan Yakaryildirim,You have su
B> Sent Items
® §) Do notreply to this emal
W Deleted items. 5 This is your Turnitin Dig... ~ Sun 29/03
— Dear Ozan Yakaryildiim You have su.
O Notes @) London Timetabling 29
Your Group Allocation - ... Thu26/03
S Achive Dear OZAN YAKARYILDIRIM 253009
£ Conversation Histo. framemen
£a Search Folders o Heb
## London Student New... Th 26/03
85 GotoGroups No preview is available.
\c London Comms 9
Update: Eoster Bank Holi.. Wed 25/03
Dear Students, Please be advised th.
Select an item to read # SSBASSESMENT1 X
e e 1219
Yeuoedoas as n R RO g





image27.png
v @ suw

« 5 ¢

X | @ senth

% teams.cloudmicrosoft

x | @ R

X | MYouC X | @ Amaz X | A< Londc

Q Search (Ctrl+ Alt+E)

@ Language changes detected (English). lease restart Teams to see the change.

Q

Aty

Calencar

aae

e
B party sunny

B¢

x | Ol x b A x @ Tiea x | @ Mymo x | @ email

Microsoft Teams meeting

Meeting in “General”

Computer audio

&

Your camera s turned off

B Q seorch

O Room audio

() Don't use audio

Need help?

¥ reued®orsas

Cancel

x| MGeen x |+ -

C % 0 @ Reaunchoudate |

oy
o

Apply and restart | X

1531
10/04/2026





image28.png
v @ suwr x | @ sentn x | @ EEER X | Moo x | @ Amazc x | A londe X | 0 Apps| X

€ > C % teamscoudmicrosoft

Q Search (Ctrl+ Alt+E)

@ Language changes detected (English). lease restart Teams to see the change.

.Qw < Allteams B ceneral posts sharea
5}

at ()

(]

"7 CertHE in Computer Skills 2026_GRP

B« i Crannes
sctpmes

Calencar

General

&

aae

e
€3 Mosty cloudy

G Teme x @ Ten x | @Tiew x | @ enal

-
.

Let's get the conversation started

Try @mentioning a student or teacher to begin sharing ideas.

1 Qs ¥ uuedors as

x | M Gelen x | +

g x

© oA D& Reumenoude §

@

=)

1625
10/04/2026




image29.png
v @ suwr x | @ sentn x | @ EEER X | MovowC x | @ Amac x | i londe X | O Apps| X G Tem x @ Ten x | @Tev x | @
€ 5 C = teomsdoudmicrosoit

@ Q Search (Ctrl+ Alt+E)

@ Language changes detected (English). lease restart Teams to see the change.

Email X | M Gelen

x|+

g x

© oA D& Reumenoude §

oy
o

Apply and restart | X

0 ¢ Altea osts S 8 o @
= ms B seneral poss sharea 8 O Mect ®
= R ‘ M Find all content shared in this channel, along with tems from the documen lbrary, under the Shared tab. x
(] = ™
S CertHE in Ce Skills 2026_GRP .. (= Aldocuments ) Inmessages
M,@,,m 'ME”‘G(::'":I‘S B Editingridview @ Share © Copylink %> Pintotop ¥ Favorite = Al Documents ¥ X 1 selected v
Gt
Q Documents
ais
> In channels
(7]
~ In site library
© [ Nme- Modited - Modifed 8y - + Add column
© W General e Bty @ Machz Jay Leenganuth Bood
Yo B Qs A& medfoas as R PO e
2 Mostly cloudy earct = © 10/04/2026




image1.jpeg
UWTSD

London




