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ONE: Curriculum vitae                         

Personal profile
I am an undergraduate due to graduate in July 2020. My ambition is to continue working in an education setting and become a qualified teacher by completing a PGCE. I have completed a level three CACHE Diploma in Childcare and Education at College Sir Gar and am a qualified level three teaching assistant currently working in a school. Completing this course and studying in university has given me an in depth knowledge of child development.  I have eleven years’ experience of being a teaching assistant and working within a school setting as part of a team.  Being a teaching assistant has allowed me to experience realistic views of the demands and rewards of working in an educational environment with young children helping them to become independent learners. Working within the foundation phase has given me a good grounding and understanding for authentic learning and real life opportunities and problems.. I am committed to a career that involves working with children and am confident that I have the personal qualities, skills, understanding and respect for children as individuals and understand that children develop at different stages. 	Comment by Zara: Working in a school setting means that you are able to adapt to different situations. Being adaptable to lots of different situations means you are able to communicate effectively. Since working in a school I have developed more confidence and am able to communicate with different members of staff, including new members of staff and agency staff. Going on different work experience gave me opportunities to explore a rage of settings where I had to communicate with others to gain an understanding of how the day runs and the job role.  According to Careers Wales (2020) Work experience is valuable and helps develop maturity and confidence when given the opportunity to work with the professionals. Work experience helps gain valuable experience to add to a CV and helps make informed choices about their future career.
I believe that positive experiences in child hood can form the foundation for a lifetime of curiosity, learning and confidence.  I also believe that an enthusiastic and capable role model can make the difference between a positive experience and a negative one. Placements have allowed me to develop and demonstrate personal qualities and skills relevant for working within a professional childcare setting. I have proven communication skills, respect for children as individuals and the ability to work in a non-judgmental way with children of all ages, backgrounds and abilities.  Confidentiality is very important.   	Comment by Zara: In order to work within the foundation phase communication is key. Anyone working with children should have an in depth knowledge of child development and have different strategies to use according to their development. After completing a childcare course and studying a degree I am confident that I have an excellent understanding of child development.  I understand that children develop in different ways. Working in a school I have first-hand experience of this and can adapt tasks to suit children.  According to Veal (2017) good communication is central to working with children.  It is so much more than the words practitioners use, it is about body language, their mannerisms and how well they listen. However, Lefevre (2010) suggests that communication is a more complex process.  Communication is more effective when children form trusting relationships with practitioners. This is supported by Holmes (2006) Bowlby’s attachment theory suggests that children who form safe relationships when they are younger succeed when they are older.

Skills profile 
Team work                                                                                                       
Team work has been an integral part of my current role as a classroom assistant, part of my assignments in university and was an important role during my CACHE Diploma course.  During my CACHE Diploma course many assignments were organized as group projects this allowed me to prove that I could work in co-operation with others. In university as part of my modules we are given group presentations to complete, I have successfully completed these by proving I am capable of working as part of a team and sharing responsibility to complete parts of the assignment. In the work place I am an effective team member in and out of the classroom. I am able to support new members of staff in their role modelling a teaching assistant role. 



Organization   
Working in my current role demands the ability to prioritize and manage my time effectively as a classroom setting can be a busy place. I am able to supervise the whole class if the class teacher is on a course or in a meeting and provide PPA cover. Covering PPA means I effectively manage the children and other members of staff to ensure tasks are completed and the day runs smoothly.	Comment by Zara: Covering PPA has given me to confidence to lead a class and also manage other members of staff in order the day runs accordingly and the lessons are taught.  It also means that I have to communicate with other members of staff in the class and make sure they understand the tasks I have given them this supports the children’s learning.
During my university course organisation and planning is essential in order to meet deadlines. I achieved this by preparation, planning and organisation skills.  Effective time management is vital to meeting deadlines.
When I take Literacy and numeracy interventions time management is an important factor.  If you do not manage your time effectively children will miss out on crucial learning time.
Working under pressure 
I am able to remain calm and focused in stressful situations. I have had to adapt to and deal with the unexpected in the work place.  I am able to empathies, reassure and calm down even the most demanding of children.                                                                                                                               	Comment by Zara: Sometimes communication can mean you have to resolve conflict at this point it is really important you know how to communicate effectively as you could be in danger of making the situation a lot worse. I have restorative practice training and work in a restorative approach school.  I have an understanding of the strategies which can be used both to prevent relationship-damaging incidents from happening and to resolve them if they do happen. According to restorative justice council (2016) restorative approaches enable those who have been harmed to convey the impact of the harm to those responsible, and for those responsible to acknowledge this impact and take steps to put it right. I am confident that I have the communication skills needed to help children take these steps.       
IT skills                                                                                                              
I am computer literate and am familiar with Microsoft Office applications including word I am also familiar with smart note book and received smart board training. I am familiar with Macs and iPad’s.
Training and other information 
I hold a UK driving license. I have a current CRB check, first aid certificate and food hygiene certificate and am up to date with child protection training.  
· Foundation Phase (modules 1-6)
· Read, Write, Inc. (Phonics programme)
· Restorative practice.
· Child protection (Safeguarding)
· Sign along (sign language)	Comment by Zara: I have completed sign along training levels one and two this means I can confidently communicate with children in my setting in sign language in order for them to access the curriculum. This is supported by the new curriculum that aims to develop ambitious, capable learners, ready to learn throughout their lives by enabling them to communicate effectively across a variety of means (Welsh Government, 2019).  I am very aware that communication is not always verbal. According to the Welsh Government (2015) practitioners should teach children in ways appropriate to their development.  In order for children to access the curriculum they should be able to use their preferred communication. Children should have a curriculum unique to their development.  This is also supported by the Welsh Government (2019) who suggests the new curriculum should be inclusive for all learners. This is supported by Children’s commissioner for Wales (2019) Article 23 your right to care and support if you have a disability so that you can lead a full and independent life. Working in a rights respecting school we fully understand and support the rights of the child.

 
· Numicon (Mathematics programme)
· Strategies for Crisis Intervention and Prevention (SCIP)

Interests 
I enjoy spending time with my family and my nephew. I enjoy going to funky pump classes twice a week this supports my well-being and keeps me fit and healthy.  I enjoy going for long walks with my dogs. I enjoy spending time with my friends and going for meals.

Education and qualifications 
	2018-2020 University of Wales Trinity Saint David
	Early Childhood studies practitioner status.
	On-going until July 2020

	2006 – 2008 Colege Sir Gar 
                   Ammanford Campus 
	CACHE Diploma
Childcare and Education 
	Level 3 qualified 

	2001 – 2006  Glan-Y-Mor Comprehensive 
	GCES
Art and design
English language
English literature
Welsh
French
Health and social care
(Double award)
	
B
C
C
C
C
CC


Employment and work experience 
School based experience
	09/2008 to date 
	Burry Port Infant School.  My current job. 
In my current job I work closely with the class teacher.  I am actively involved in planning and implementing the foundation phase. 

	01/2008 
to
04/2008
	Pwll Primary School Work placement.
In this placement I worked with children across the ability range in years 1 and 2.  I helped individual pupils, small groups and sometimes the whole class.  As well as supporting the class teacher I sometimes prepare and deliver some of my own materials and worksheets.

	11/07
to
12/07
	Pwll Primary School Work placement.
During this placement I worked alongside the class teacher to support pupils with specific learning difficulties and additional needs.  I worked on a one to one basis supporting pupils in activities designed to promote and develop educational and social development.

	09/07
To
10/07
	Pwll Primary School Work placement.
This placement involved working with staff to support pupils in the reception class both on a one to one basis and in small groups.

	05/07
To
06/07
	Brambles Day Nursery, Llanelli. Work placement.
In this work placement I supported nursery staff in order to provide all round care for babies and preschool children.  I also helped prepare meals for children.

	09/06
To
02/07
	Burry Port Infants School.  Work placement.
During this work placement I was introduced to classroom support.  I worked with teaching staff and pupils in the reception class as well as in years 1 and 2. 



Non School based experience
	11/2007
to	
03/2009

	Outfit, Trostre Park, Llanelli, Retail assistant.  Part time.
Customer service in a busy retail outlet demands effective interpersonal skills and the ability to communicate.  This part time job has allowed me to develop and demonstrate my capacity to work on my own initiative as well as others.  I have also been able to prove my proactive and responsible attitude towards work. 



Referees 
	Alison Williams 
Head teacher 
Burry Port community primary school
Address: Elkington Rd, Burry Port SA16 0AA
Phone: 01554 833460
Alison.Williams3@burryport.ysgolccc.cymru
	 Odette Nicholas 
Deputy Head teacher and class teacher
Burry Port community primary school
Address: Elkington Rd, Burry Port SA16 0AA
Phone: 01554 833460
Odette.Nicolas2@burryport.ysgolccc.cymru
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Element TWO: Personal development plan                    

	Area for further development  (provide further details)
	Why?
	How?
	Who/Where?
	When?

	


Develop sign language and integration in working environment
	
Further develop my knowledge and understanding of sign language as a way of communication and understanding children’s of needs and disabilities. 

An enabler to offer support and work more efficiently meeting the targets set of an individual’s needs. To develop a plan for child with Down syndrome with hearing difficulties. 

Offer support and demonstrate to others how to communicate effectively with children with hearing difficulties and support integration into main stream system in the classroom environment.

Sign language is a universal language that is extremely beneficial to children with learning difficulties or hearing difficulties. 

It allows children to communicate with others through the use of sign this helps them feel included. 

Contributes to stronger relationships with their parents because parents can communicate effectively with their children.

Makes children feel happier and less frustrated because they are able to communicate their wants and needs. This contributes to their wellbeing and rights.
	 
Review relevant courses available and put forward proposal to attend those of benefit to both myself and pupils in my charge   

Set up an after school club to encourage and develop the understanding of sign language and encourage both pupils and staff to participate.  

Provide INSET training.
Use the sign language I already know  on a daily basis to show other members of staff that learning something new is not that difficult and discouraging .
  
Take an assembly and encourage other staff members and pupils to integrate part of the sign language skills into the school assembly therefore promoting inclusion to all.

Share best working practice with other schools and visit their school to observe how they use sign language.	Comment by Zara: Strong communication supports the development of excellent team work which leads to high quality teaching (Estyn, 2016).
Being a teaching assistant I am able to communicate children’s needs with other members of staff.  When I worked one to one with a child with down syndrome for a year I was able to teach other members of staff and children sign language so they could communicate with her this supported her wellbeing and made her very happy that others could communicate with her.  When children move up to another class I am able to go through everything that the child needs in order for the new teaching assistant to continue supporting them to become the best that they can be and adapt the curriculum so it is unique to the child’s specific needs.


	
Look for both internal and external providers using local authorities and web base sites 
www.Signalong.org.uk (Free course)

Source courses and present information to both Head and governing body for review and recommendations. 

 On acceptance provide a plan for training and integration that is inclusive to all. 

Present during staff INSET training to all members of team.

Offer support for parents. 
	


March 2020

	
PGCE 


	Further develop my skills set and become a qualified teacher.	Comment by Zara: According to Education Workforce Council (2019) it is a practitioners responsibility to demonstrate commitment to their professional development by being reflective and evaluating their practice.  Practitioners are responsible for keeping their professional knowledge and skills up to date and taking steps to improve their practice where necessary. I have performance management with the head teacher this is the opportunity to express any interest in courses to further develop my skills in school and personal skills. I am working on being reflective as I always see room for improvement to develop. However I am working on reflecting on good practice too rather than just what I think I did wrong.  Working in a school allows me to have plenty of opportunities and tasks to reflect on throughout the day. A reflective teacher is successful and is aware that you can improve practice this means you are thoughtful and an active learner. (Lindon, 2012)  (Veal, 2017).  


To confidently teach a curriculum that is authentic and real.

To work as part of a team and become a leader.

To help children succeed in life and support them in their learning journey. 


	 Look when to apply.

Ask teachers and colleagues in school to help with the application.

Use what I have learnt in university to help me write a personal statement.

Use my knowledge and skills that have been developed working in a school. 

Use my eleven years of experience and knowledge of the classroom. 

Be organised and prepared for an interview by researching the entry requirements and understanding the expectations. 

To show determination and motivation in becoming an excellent teacher.

Use my experience as a teaching assistant to show I am dedicated and have the desire to make a difference in children’s lives. 

Gain B grades in Mathematics and English and Science GCSE’s.

	University of Wales St David 

Catherine Morgan

Tuition fees £9,000
https://www.uwtsd.ac.uk/pgce-primary/

	September 2022

	
· To further develop my use and understanding of the Welsh language. To become a confident Welsh speaker.



	Integration of welsh language into the main stream system and offer better opportunity to communicate with children.

It will be beneficial for my development and the children within my setting.

The use of the Welsh language has become more popular for employability.  The Welsh assembly governments vision to have a million welsh speakers by 2050 (Welsh Assembly Government, 2017).

Having another language is good for job opportunities. 

Supports bilingualism. 

	Look for courses available. 

Ask Welsh speakers for help.

Family friends. 

Use welsh language that I know daily.

Speak bilingually within my setting to develop confidence.





	Source courses and present information to both Head and governing body for review and recommendations. 
Course held at  Sir Gar, Graig Campus, Heol Sandy, LLANELLI, SA15 4DN
Cost £90



	September 2020 this will be an ongoing process.

	
Further develop mathematics, English and Science GCSE’s resit exams



	In order to become a teacher or to apply for a PGCE you need a grade B in English, Mathematics and science.	Comment by Zara: Teaching is so much more than sharing your knowledge I believe it is about teaching children how to problem solve that will benefit them later on in life.  When children are modelled how to problem solve they will become motivated and confident to seek knowledge which supports independent thinking. Problem solving skills are beneficial from an early age, when children are taught these skills teachers are setting them up with the tools they need to succeed (Stone-Macdonald, 2015) My role as a teaching assistant allows me to use my initiative to support children’s learning.  I motivate children to develop the use of strategies when they become stuck rather than giving them the answer I show them how to problem solve. It is rewarding when you see children sharing strategies I have shown them with others. However, although I do not have the GCSE grades needed for the PGCE I have eleven years’ experience in the classroom and am very confident within a classroom setting and have learnt many strategies to use in the classroom.


To further develop my skills set to become a qualified teacher. For me to be confident teaching Mathematics, English and Science within the classroom.

Good for job opportunities as employers look at your GCSE grades. 

	Look for courses available.

Attend courses with a positive mind set. 

Be organised, plan and be determined to complete any course work.

Be motivated, organised and prepared to revise for exam and complete any exams necessary to pass. Effective time management will help meet deadlines. 	Comment by Zara: Careers in education are important and are all about helping children learn, develop and acquire knowledge, information and skills. To become a teacher you need to be organised, patient, dedicated and a good role model (All about careers, 2019). My current role demands the ability to prioritize and manage my time effectively as a classroom setting can be a busy place. During my university course organisation and planning was essential in order to meet deadlines. I achieved this by preparation, planning and organisation skills.  Effective time management is vital to meeting deadlines. It takes motivation to meet deadlines. I am a good role model and can confidently support children within the classroom I believe when children have a good role model they succeed in life and look up to adults. This helps motivate children to be the best that they can be.


	Source courses and present information to both Head and governing body for review and recommendations. 

Course held at  Sir Gar, Graig Campus, Heol Sandy, LLANELLI, SA15 4DN
Cost £90 each 

	September 2021



Element THREE: Personal statement

I am an undergraduate studying a degree titled Early Years Education and Care: Early Years Practitioner Status in the University of Wales Saint David. I am determined to progress from being a teaching assistant to becoming a teacher. I am committed to a career that involves working with children and have proven I am dedicated and loyal by working as a teaching assistant for eleven years. I am confident that I have the personal qualities, skills, understanding and respect for children as individuals. I hold a UK driving license; have a current CRB check, first aid certificate and food hygiene certificate. I am up to date with child protection training.                                                                                                                                                                                                                                     I am a motivated energetic teaching assistant with eleven years’ experience working in an educational setting supporting children in and outside the classroom. I have realistic views and first-hand experience of the demands and rewards of working in an educational environment with young children.  As a teaching assistant I have a unique ability to see where children need support, enabling me to differentiate and reteach ideas in a way more suited to their development. While providing children with the problem solving skills they need to become independent and set them up to succeed in life.  The teaching assistant role has enabled me to work alongside experienced teachers and keep up to date with educational legislations as well as enabling me to develop teaching strategies and behaviour management which I use on a daily basis. I am easy to get along with confident in my role, a team player and am able to communicate with others effectively. I communicate with other teachers, teaching assistants to support a team atmosphere. Team work has been an integral part of my current role as a teaching assistant and part of my assignments in university where I had to complete group presentations. I am capable of working as part of a team and sharing responsibility to complete parts of the assignment. 	Comment by Zara: Being motivated and energetic are skills needed to work as part of a team. Mind tools (no date) suggests that when you work in a team you should use your strengths. Whatever strengths you have you will have something valuable to offer. My role as a teaching assistant I am a bubbly person so feel I am energetic and motivate both staff and children even in the most stressful situations. 
	Comment by Zara: Cottrel (2015) suggests that having good people skills means that teams work better and that people skills create more effective and manageable work environments. Employers place more value on them.  
Team work has been an integral part of my current role as a teaching assistant, part of my assignments in university and was an important role during my CACHE Diploma course.  During my CACHE Diploma course many assignments were organized as group projects this allowed me to prove that I could work in co-operation with others. In university as part of my module we were given group presentations to complete, I have successfully completed the two group presentation by proving I am capable of working as part of a team and sharing responsibility to complete parts of the assignment.

Having an understanding of child development I understand that children develop differently and should be provided with a curriculum unique to their development. I have sign along training which enables me to communicate with children through the use of sign language. I have an excellent understanding of child development and understand that children develop differently in different ways. Working in the foundation phase, completing a CACHE diploma in childcare have also contributed to my knowledge and understanding of child development.  . 
I am able to remain calm and focused in stressful situations. I have had to adapt to and deal with the unexpected in the work place.  I am able to empathies, reassure and calm down even the most demanding of children. I am confident in managing children with behaviour difficulties using my knowledge and understanding of restorative practice and attachment training understanding that all children are different, develop differently and cope differently in different circumstances and situations. My job is to remain calm and support children and help them to learn strategies to cope and manage the difficulties that may occur in school or day to day life. I support children to make good choices.	Comment by Zara: Sometimes being able to work as a team means you have to resolve conflict and help calm situations. I have restorative practice training and work in a restorative approach school.  I have an understanding of the strategies which can be used both to prevent relationship-damaging incidents from happening and to resolve them if they do happen. I uses these strategies on a daily basis. I help children take steps to put right any difficult situations or conflict (Restorative justice council 2016).
I have worked with and supported children with autism. I have an understanding of inclusion and support children with additional learning needs allowing them to be integrated into the classroom to become independent confident learners.
Working in my current role demands the ability to prioritize and manage my time effectively as a classroom setting can be a busy place. During my university course organisation and planning was essential in order to meet deadlines. I achieved this by preparation, planning and organisation skills.  Effective time management is vital to meeting deadlines. 
I believe that positive experiences in child hood can form the foundation for a lifetime of curiosity, learning and confidence.  I also believe that an enthusiastic and capable role model can make the difference between a positive experience and a negative one. I have the personal qualities and skills relevant for working within a professional childcare setting. I have proven communication skills, respect for children as individuals and the ability to work in a non-judgmental way with children of all ages, backgrounds and abilities.  I understand how important confidentiality really is.	Comment by Zara: As a level three teaching assistant part of my role is to support and model different strategies to level one teaching assistants. Being able to support other members and offer advice and strategies means you are part of a team and can support others. For the children having a good role model will guide them through the most important stages of their education. (All about careers 2019) I believe I am a good role model and have the patience and confidence to support children to become the best that they can be this is supported by Donaldson (2015) his ambition it to create successful futures for all children in Wales. Being a good role model and providing children with meaningful, relevant and a motivating curriculum practitioners are meeting their needs to further develop (Welsh Government, 2015).









Element FOUR: Reflection                                       

The aim of the module titled Skills for life employability and future pathway was developed to support students and help them become more employable by providing them with the knowledge and understanding of the competencies it takes.  When I attended the first lecture and was shown the employability module presentation I immediately panicked this was because I have been in my current role for eleven years which meant I have little experience of interview situations. My last interview was in 2008 when I qualified as a teaching assistant. When I first saw the portfolio I was worried as my curriculum vitae was out of date and was last used in 2008 and I had never written a personal statement before.  However I was up for the challenge and felt confident in creating these documents because they will be useful for future job opportunities. I was not too worried about creating a personal development plan as I had experienced creating one during the reflection module.  I found it very difficult to sell myself throughout the module as it is not in my nature to talk about myself in a positive way I am very critical of myself and always pick out the negatives rather than the positives as I always find something I could have done better. However, I am glad that this was an important part of the module and on reflection I realised how skilled I am and feel I would make an excellent teacher one day. According to Veal (2017) and Lindon (2012) being reflective is an important quality and creates successful practitioners. It means practitioners are aware that improvements can be made to their practice this means practitioners are thoughtful and active learners. 
When I started preparing for the power point presentation interview initially I was very confused because I have not graduated yet or qualified as a teacher. So felt I was not qualified enough for the position. After research I became to realise that I had the skills and competencies that it takes to become a teacher. In fact my eleven years’ experience of working in a school has given me a realistic view of the demands and rewards of working in an educational environment with young children. Working alongside different teachers means I have experienced lots of different teaching styles and when I cover the class I have my own teaching style that I would continue to develop and use ne day as a qualified teacher. This module has definitely made me believe in myself more and made me realise I am more experienced than most newly qualified teachers and have had lots of educational based training. Careers wales (2020) discuss how relevant work experience is in order to develop maturity and confidence. Provides opportunities to work with professionals and helps inform choices about future career pathways. 
Due to being unwell unfortunately I missed two lectures so feel I lost out on being actively involved in lectures. However, I found the PGCE talk very useful as it linked to my future aspiration.  After listening to the PGCE talk I had an excellent understanding of the entry criteria and what it takes to become a teacher. This gave me an understanding of the skills I needed to further develop in order to be accepted on to the PGCE course. According to the University of Wales (2020) anyone applying for a PGCE should be aware of the authenticities of being a teacher and life in a classroom and have experience in a primary education setting.  They suggest that if you have experience in a classroom this will strengthen your application and can give you scope in your interview. Talk about working in a school.
On reflection if I was to undertake this module again I would practice my presentation more to make sure I could talk about all the information on the slides. However at the end of my presentation I felt I brought back the information I missed out and ended my presentation well.   When answering questions I wish I had paused and allowed time to think before I answered the questions to make sure I covered all aspects, especially the question tailored to my presentation which was linked to me being a leader as in my presentation I mentioned covering PPA. Covering PPA means I effectively manage the children and other members of staff to ensure tasks are completed and the day runs smoothly. To be a leader to me means you can work well as part of a team too. I feel I have people skills and am happy to support others in the work place. Cottrel (2015) when you have good people skills teams work better.  People skills create more effective and manageable work environments. 
Moving forward this module has made me more determined to achieve my goal in becoming a qualified teacher my ambition is to carry on working with children and become a teacher. I would love to run my own class and develop my own curriculum, plan lessons and activities that support children’s development and help them grow into confident independent learners. Having completed a childcare course and studying my current degree I am confident that I have an excellent understanding of how children develop and my experience working as a teaching assistant alongside talented teachers has given me the knowledge and hands on skills and opportunities to support children’s development. I am committed to a career that involves working with children and am confident that I have the personal qualities, skills, understanding and respect for children as individuals.  However, to become a teacher I will need to re sit my English, mathematics and science GCSE’s because in order to be accepted on a PGCE a B grade in these subjects is essential (University of Wales 2020). I order to become a teacher would need to graduate from university with a degree and then apply for my PGCE.  Moving forward I will re sit my GCSE’s then apply for a PGCE. I will also be looking in to further developing my Welsh language because of the new curriculum there are major implications for professional development and training. These include the need to extend abilities in Welsh language as well as curriculum planning. This links to Wales’ ambition for one million Welsh speakers by 2050 so I definitely it will be worth developing my Welsh language skills for employability (BBC News, 2019) (Welsh Government, 2017).  The new curriculums aim is to create a more interesting and challenging educational experience that will help children to thrive and succeed (Donaldson 2015). 
To conclude I used Gibbs (1988) model of reflection to support me. This module has given me motivation towards becoming a teacher and the desire to make a difference in young children’s lives. Being a teacher I would have more responsibility to make a difference.  Even though the children are always at the heart of any decisions I make as a teaching assistant.
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