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Homepage link:
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[bookmark: _Toc214570803]1a. Report on Essential Academic and Employment Skills:

Essential academic skills are considered the abilities that help students to develop their performance and help them to find a suitable job for themselves so they can be successful in professional environments. There is a lot of these skills but one of the most important is critical thinking, which means to be able to analyse information, question assumptions, and make decisions instead of accepting things at face value. In a workplace, this is useful to avoid mistakes and leads to better solutions [1]
Another key skill is communication, written and verbal. Being able to explain ideas clearly, drafting emails or speaking with confidence in group teams can create a better understanding and collaboration will be smoother. This one is important when you are in teams or clients who need instruction or direction to do something specifically. [2]
Digital literacy and information are essential too, this includes being able to research trusted sources, evaluate confidence, being able to use tolls effectively. Most employers look for candidates that have the knowledge of navigating software, researching solutions or even organizing any data, this makes the work quicker and efficient. [2]
Also, Teamworking and people skills help students learn how to cooperate, negotiate, and help or support others. Employers really value candidates who can work properly and efficient in groups, be able to deal with different personalities and contribute to a work environment positively. [1] 
Finally, self-management such as organize data, attendance, planning or reflection. This helps individuals to keep themselves organized and meet deadlines, being able to manage the workload and showing responsibility and professionalism.
In my career, Computing, these skills will help me to manage challenges in real life such as to meet deadlines, communicate with clients if there’s any kind of problem, interact with my group to share our thoughts about any inconvenience, be able to use digital tools as MS excel or MS PowerPoint to work faster and create better documents to share with managers or coworkers, and stay organized to meet expectations. These academic skills will build myself into a professional performance.

[image: Education must adapt to deliver these key employment skills]

 



Figure 1: Key employment skills. [3]

                                                                                                                                                                            

[bookmark: _Toc214570804]1b. Report on Similarity Check
[image: A screenshot of a computer
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My Turnitin similarity score was 27%, This means that some parts of my work were close to existing sources, and I could plagiarize them although I did not intentionally. My similarity was high because I used the template of LDA A1 on Moodle and I did not make any changes. Next time I will try to create mine with my own words to get a lower percentage on this. Also, I will take the time to check my work before submitting to make sure I have not plagiarized any source and I will take my time, rewrite, understand and read if it goes up to try to get it better next time.
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Mind map link: https://mm.tt/map/3856264788?t=OTYSnddAZ2

[bookmark: _Toc214570809]Task 3: Automatic Referencing tool
Digital collaboration Unit 3 Topic 4: Lights, Camera action!
On this topic, we explore how to overcome two important concepts; Lack of attention to results and groupthink, these two represent a lot of conflicts in a team when working together. [7]

Also, the team must be performing its potential which gets it closer to achieve goals.

In a video showed on the unit about a basketball’s team player, was not accepting a unique way of doing something and refused to play, the team won anyway.
This shows that the player was focused on his ego that collaborative goals as the coach was looking for a better way to increase the performance of the team.
[image: ]
some examples of how to overcome inattention to results are; getting to know one another, define success, set clearly defined goals and targets celebrate smalls successes, remind people of their contributions, tracking effort made, encourage people to share their progress, etc.
[image: What Is Groupthink? Definition, Characteristics, and Causes]Another issue that we need to prevent is groupthink, which it is describe as a group of people who are highly susceptible to the whims of social influence such as outsiders being seen as a threat and are dismissed a group thinking they never are wrong or when they focus energy on relationships than task themselves. [8]

These things could happen in real life, as team development is not happening, members may leave the team before completing a project and new ones are joining.
In these cases, groupthink may happen, with an elevated risk of members of the team being treated of being seen as threats and their points of views would be dismissed from others.
[image: ]
Monitoring progress
[image: ]
Sometimes a team do not meet the deadlines but what is the cause?
This may occur by not having a clear a realistic plan, objectives were not clear, and it was difficult to know if you were on track, procrastination or you did not ask for help. [4]


Here are some tips to encourage team members to meet deadlines or achieve goals effectively and ensure they are accountable to make sure tracking projects effectively. [5] [6]
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[bookmark: _Toc214570810]Automated referencing tool (RefWorks) For IEEE referencing
Create a folder to use references from the left side menu bar, click on “my folders” and click on “add folder” and then give a name to your folder and click on “save.”
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After, click on “” add” button and choose the option “create reference manually.”
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Provide details of your sources in the fields shown below and then click on “Save”!
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Then click on “create bibliography” and choose the option “create bibliography” as shown below.
[image: A screenshot of a computer
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Then click on the menu bar and choose the option” Institutional styles” and choose IEEE style.
[image: A screenshot of a computer
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Click on “copy to clipboard” and the copy and paste on your Word document.
[image: A screenshot of a computer
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