MENTOR MEETING RECORD SHEET	Date
Keep this record brief!! Full details of your training activities, plans, exercises, evaluations etc. are kept in your elsewhere in your Online Teaching File (OTF).  This is intended to build into an ongoing record of informal lesson observations and the mentoring process.
[bookmark: _GoBack]1.	Review of existing targets (include reference to QTS Standards)
	
	



2. 	New Targets
	
	



3.	Outline of next week’s training activities designed to achieve targets
	
	



4.           Audit of Subject Knowledge reviewed?
5.           Teaching File checked for up-to-date and satisfactory plans and evaluations?
6.           Note of ideas /issues discussed as a basis for Assignments.

Signed by Student teacher: 				Subject Mentor:   



