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Description
The task was to complete an E-report. The E-report was split into four sections; the first was 300 words on preparing for higher education followed by a mind map on ‘Becoming a Digital Learner’, a two-minute presentation on ‘Becoming a Team Player’, and finally a 300-word reflection. In addition, Harvard references were to be made throughout where appropriate.
Feelings
Motivation to complete the task was hard to find, particularly when I found myself prioritising other important academic tasks over the E-portfolio report. This put a lot of stress on myself as time would go by and not much progress would have been done. Regardless of this I found enjoyment in some of the tasks. The creation and production of the presentation video, for example, and while it would not be a topic I would choose I do enjoy presenting information. Similarly, I went to work easily on the first task as it was a research task, I find ease in completing research tasks and have a very effective method when completing research tasks. The second task, on the other hand, was one of the more difficult tasks as I struggled to understand what a “digital learner” was. As someone who has grown up using technology and from a very early age used the internet to research and produce word and powerpoint documents I still struggled to grasp the meaning of digital learning.
Module lectures were great but I felt the information was not useful to me personally as I already knew how to do it. The first few lectures that explained how to structure the E-report and what was expected were very useful but after these I found myself knowing most of what was being discussed and felt like it would’ve been better to use the time just to “crack on” with the assignment.
Always have I struggled with meeting word counts as I always “overwrite” and then have to cut out words. The E-report task was no different and on two of the four tasks I struggled to cut the word count down to the specification.
Evaluation & Analysis
Presented with the E-portfolio report task, I analysed the assignment specification and highlighted the key points of the task and made place holders for each section on the word document. This made the entire process much easier and aided with the structure of my report. As previously stated, however, I struggled to motivate myself in the completion of the task. This could be regarded as an organisational issue but I had allocated time to progress the assignment but struggled when it actually came to that time. I broke out of this in the end by balancing the tasks and doing smaller portions of the tasks rather than long sessions. This helped me remain engaged with the task and allowed me to complete tasks that I would rather be doing. 
In terms of research and writing I did find ease in sourcing information that was relevant and reliable. However, all of the sources were internet sources and there was no variation in the literature I had used.
Overall, I am happy with the final production of the E-report and am pleased that it is in a formal and academic style and meets the format criteria while still being easy to follow and read.
Conclusion – what else could you have done?
As previously highlighted in the evaluation and analysis, the source of all of the information used came solely from internet sources. This is not necessarily a massive issue but does not display a variety of academic literature. A variety can also improve credibility and validity in what is being discussed.
In regard to the motivation, I discovered that personally I benefit from a rewards-style system and splitting the task up into very small sessions. In the future use of this could help avoid a lot of stress and get the task done in very good time.
Action Plan – if it arose again what would you do?
Reading through the assignment specification and highlighting the key points works very well and will be a done with every assignment I am given in the future. The use of placeholders and setting up the word document in sections will also be used. Development of sourcing a variety of sources of information, such as journals, should be a focus for future assignments as there was no variety in my sources for the E-report.
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	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	Organisation and time allocation
	Use of mobile phone to set goals and make lists. This will aid tracking progress which according to Sennett (2021), can “help identify when you’re most productive”.
	Mobile phone calendar, mobile phone notes.

EXTRA: Wall calendar.
	Better version of myself who is more organised and completes all the tasks I would like to.
	Indefinite timeframe with weekly reviews of what was completed (mobile phone notes) and was it in the time I had allocated using my calendar.

	Health and Fitness (Cardio)
	Timed runs and distances.

EXTRA: Healthline (2017), outline the many benefits of swimming. They state that swimming works the whole body, is an efficient way of burning calories, boosts your mood and is very affordable in comparison to other methods of keeping fit.
	Mobile phone, earbuds, weights vest. water bottle.

Swimming gear and consideration of a membership to reduce cost.
	Joining the Special Constabulary means I must maintain my health and fitness. To better replicate all the kit, I wear on duty and make the run more challenging I will use a weighted vest to run in.
	Begin with a short run at a slower speed with no weights vest every other day. Monitor progress while upscaling the run through distance speed, frequency, and weights accordingly.

Initially an eight-week programme before ideally being an indefinite routine task.


	Variety of Research Sources for Assignments
	Assignment research.
	UWTSD library, online and physical, and databases.
	A variety of sources of information improves the credibility and validity of the information and the source of that information. This is particularly important for the Police when following leads and completing investigations.
	For next assignment.

	More Effective Revision by making revision a habit
	Identify a trigger to revise and start small. Continual tests and repetition of what I want to learn using the triggers (Coursera, 2022).
	Use of mobile phone notes, pocket sergeant app, textbooks, and lecture notes.
	Majority of the information I will be learning will be key to a role within the Police, particularly legislation.
	For next exam.

	Defnyddio fy iaith Cymraeg yn fwy.

(Use my Welsh language more)
	Defnyddio’r iaith Cymraeg mor gymaint a phosib ac rhowch bob hymdrech i cychwyn deialog yn Cymraeg cyn Saesneg.

(Use the Welsh language as much as possible and put every effort into starting a conversation in Welsh before English)
	Ddim.

(None)
	Yn yr Heddlu, unwedig yn Dde-orllewin Cymru, mae llawer o bobl yn siarad Cymraeg. I helpu cydymdeimlo a’r cymuned mae rhaid i mi siarad Cymraeg.

(In the Police, especially in Southwest Wales, many people speak Welsh. To help sympathise with the community I need to speak Welsh.)

According to the Heddlu Dyfed Powys Police website (2022), they describe how the service must comply with standards that require them to provide the opportunity to communicate through the medium of Welsh wherever possible. This is why I must reinforce my Welsh language ability.
	Does dim amser i cyflawni hon.

(Indefinite timeframe)
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