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Introduction
Reflective essays and reports are the easiest ways to document the development of an individual with respect to their perspective of their performance. I personally found writing this reflective report easy as well as difficult. Reflective reports are easy to write in terms of the content that needs to be documented. These mostly include personal analysis and evaluation of preferences and understanding of talent, improvisation and resources available. However, it is difficult as well, because reflective reports need to analyze the individual performance and talent with respect to various reflective models available. This allows the researchers to have a better perspective and evaluation with respect to the available standards. 
Aim
The fundamental aim of this research is 
1. To analyze and develop proper formation recording reflective essays and various attributes associated with the development of productivity and efficiency. 
2. Aggregation of data from different literature sources and development of comprehensive understanding about reflective models utilized for developing the academic report.
3. Critical analysis of the reflective model that is utilized for the development of the academic report.
4. Analysis of reflective models developed by David Kolb, English theorists Honey and Mumford, and John Gibbs.
5. Critical understanding and analysis of the three reflective models developed and introduced within the research, based on employability skills required for productivity and efficiency.
6. Create a personal reflective report with the use of John Gibbs model.
 
Expectations from the report
From this report, I expect to create a career development plan. This report will show understanding of various skills and resources available. I will be able to analyze the importance of each skill in my career and what is my present outlook on it. Each career option demands a different kind of talent and skill set and thus, a plan for improvisation accordingly needs to be made. The plan provided in the summary report will allow me to give a deadline or review date to myself based on which I will be able to create my career development plan. Thus, the report will allow me to create a precise, analytical and compatible evaluation for my career.

Models of reflection 
Reflection is an extensively important skill required for the analysis and understanding of every aspect of an individual associated with the working process within an organization. Reflection is a fundamental analysis of the self-development of an individual within an organization along with the critical assessment of the weaknesses and strengths of individuals. There are distinctive models of reflection that are utilized for the self-analysis of the employability and the efficiency of an individual. Primarily three reflective models developed by David Kolb, Honey and Mumford and John Gibbs respectively are utilized for the self-analysis of an employee within an organization. 
The reflective cycle developed by David Kolb is the basic analytical cycle which represents, the development of the task that has been stimulated by the organization to be performed by the individual. Making a fundamental judgment regarding the tasks that have been performed by the individual, and finally testing out this self-made critical judgment of the individual’s development of critical thinking regarding the strength and weaknesses (Sato and Laughlin, 2018). According to this model, the knowledge that I have gained through the reflective questions helps in applying and reapplying the knowledge for the development of my experiences.  
Honey and Mumford's reflective model that has been developed by Peter Honey and Alan Mumford helps in the categorization of individuals into specific groups for analyzing and reflecting the natural synthesis of critical ideas regarding the strength and weaknesses of an individual. The theory organizes and states for groups known as activists, reflectors, theorists and pragmatists that distinctive people are naturally attracted to developing a learning style as classified above. Mentioned by Hargreaves (2016), the individual within an organization must be able to reflect on the specific group that aligns with the personal shoot of the individual along with the development of systematic analysis of the associated attributes with the specific group.

The reflective model used for writing the report
The most fundamental reflective model that I will use for my self-reflection is developed by John Gibbs in the year 1988 which is a systematic cyclic representation of a table of the mental cycle of an individual within an organization. The model provided by Gibbs helps in the development of proper critical understanding and reflection of my learning through the implementation of structured stages within the model (E-portfolio, 2019). The first step of the model is regarding the development of the initial experience of an individual. This is known as description when individuals are required to critically reflect on “What Happened”. Followed by the development of the critical idea regarding the reasons behind the cause of the experience, the individual is required to critically evaluate whether the experience allowed them to gain good or bad responses followed by the implementation of value-added judgments regarding the experience. As per the view of E-portfolio (2019), after the evaluation of the experience, according to the model the individual must be profile towards the analysis of the experience regarding the real integral cause of the situation and why experience could have been important for different or other people working in the same environment. After this an individual must be able to reflect on the general conclusions regarding what the individual was able to reflect based on the experiences followed by developing specific conclusions regarding the integration of character development due to the experience.
The last step of the model promotes the individual to reflect upon the actions that must be integrated by the individual for improving their experience that has been gained by the individual within the organization (Dressler et al., 2018). Thus, it can be stated that the Gibbs model of reflection has six distinctive stages that systematically analyses the reflection of an individual based on the learning experiences - description stage, feelings stage, development of evaluations, analysis stage, structuring of general Conclusion and specific conclusion and finally development of action plan.
As stated by Li et al. (2020), the reflective model that has been developed by Gibbs has been utilized for the development of this project because it is a simplified model that helps in the proper analysis of the character development of an employee based on their learning experiences within the organization through the implementation of systematic and organized stages. 
Time management: This is, I suppose, is the most important skill for any successful career. After completing these modules in the last two terms, I can further understand the importance of time management. With what I have learnt, and my prior knowledge time management is now embedded into my lifestyle. Prior to starting the programme I have always had to adhere to a strict time management because of my profession as a taxi drive. Not only am I responsible for my time management but for my clients as well.  For example if I arrive late at a client pick up location for an airport departure, and they missed their flight, this reflects negatively on professionalism. In addition, how is my client compensated for my tardiness? Thus, in saying this I can say confidently I will continue to keep up my time management skills for a continued successful career. 
Communication skills: This is an important skill in every aspect of life, without proper communication there would be gaps in understanding. The module previously completed on effective team working and communication has broadened my understanding further, as there has been mis communication between team members. I was always of the belief that I fully understood what communication is about and its importance however, after interacting with other team members not only have I realized communication is not a common and natural skill for everyone,  but communication is a skill that is developed over time. Miscommunication can occur with a simple difference in dialect language, or even the way an email is sent. Within my field of work, I need to be approachable at all time and always portray a pleasant outlook. However, I am aware of my weakness in communication in speaking to large gatherings and I am presently working on this by taking communication classes. 
Academic writing: my personal outlook on academic writing has changed as I have not been in education for the last twenty years. The process of writing academic finding has evolved over the years, as Turnitin is the new database for submitting academic assignments. When I was last enrolled in a course copying and pasting was what everyone knew now with any information taken whether it may be from a journal, article, website or book reference is need to ensure that persons does not plagiarize. This aspect of the module has been beneficial for my current course of study and for my future endeavors when I begin my undergraduate in social work. 

CV writing: When it came to CV writing I have always felt anxious as I immediately thought of an interview. Despite being self-employed I have had the opportunity to send out several CV’s to organizations.  However, I always thought an individual would have one format of CV but after completing this module last semester I understand what CV writing entails and its about tailoring your skills to the required post advertised.  I am hopeful, that by the end of this month, I can show remarkable improvement in writing cover letter that would impress interviewers.






Personal Development Plan

	Skills 
	Importance 
	Plan for improvisation 
	Resources in use
	Review date

	Academic writing skills
	Helps in documentation of various experiences and events. 
	Regular practice along with available courses.
	Teaching institutes and online courses.
	3 months

	Communication skills
	Helps in being adaptable for any kind of job
	Be more compassionate, communicative and confident.
	Initiate conversation in public places
	Ongoing

	C V Writing skills
	Helps in acquiring a job to suit my skills. 
	Be more academic and confident. 
	Online CV building seminars.
	6 months

	Time management skills
	Helps in tackling many tasks and meeting deadlines
	Understanding prioritization and work ethic
	Daily lifestyle 
	Ongoing





Conclusion
This report has helped me to reflect on my time management, communication, academic writing and cv writing skills with the use of Gibbs model while showing knowledge of theorist Kolb and Honey and Mumford. I have been able to produce a career development plan in which to see where I started from to where I am now academically.
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