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Introduction 
The Reflective essay will discuss the fundamentals of the Gibbs model and describe the importance of the components. Development of academic skills is very important to gain better marks enhancing the knowledge level. Time management plays a crucial role in learning as well as growth in academic careers. The following essay will emphasise the proper evaluation of developing academic skills and digital skills. The utilisation of digital tools for improving time management skill and study skills will be very helpful. The usage of the Gibbs Reflective Cycle in this context of the development of digital skills will highlight proper outcomes. Development of the strategies will also be very essential for managing the skill enhancement process in the future.




Concept of Gibbs Reflective Cycle 
The Gibbs Reflective Cycle is a framework that helps to execute an approach for learning from experience that was introduced by Graham Gibbs. This model consists of six stages that guide the individuals in the learning process by helping them go through reflection, analysing their experiences identifying lessons and planning future actions. Each stage reminds the individuals to examine their past experiences through designed questions for critical reflection (Lara Caimi, 2021). The stages are called Description, Feelings, Evaluation, Analysis, Conclusion and Action Plan.
Description 
During my first term at university, I struggled with submitting my assignments due to a lack of time management skills and a lack of effective knowledge about digital tools. I noticed proper improvement after continuously attending workshops regarding time management and digital skills (Galindo-Domínguez and Bezanilla, 2021). I have actively taken part in various activities that have helped me in improving my skill of effective use of digital tools. These activities also consist of group programs along with using digital tools for time management that also help in solving problems easily. Managing the deadlines with the identifying challenges offered me a proper chance to understand communication ways and the importance of teamwork.
Feelings 
When I attended the workshops for the first time, I was very nervous about my communication and utilising digital tools. I was deeply concerned about managing my academic activities and career pressure for personal and professional development (Rebecca Fraser-Thill, 2023). Along with that, I was also struggling with prioritising the tasks including proper academic study scheduling activities and expressing my thoughts and innovative ideas clearly. I was also facing difficulties with utilising the online applications to enhance my work efficiency and completion of given projects with the help of these tools.
Evaluation 
I have maintained the perfect evaluation of the utilisation of online tools and also networking skills for personal development. Moreover, Improving my time management skills has also helped me in getting better marks on my assignments. Learning the online tools, I also have gained more knowledge and developed a clear understanding of the topics beyond class (Walter, 2024). Throughout the learning process, I also faced some issues like managing my own authenticity and differentiating the work in which I should not use digital tools. Before, I also struggled with creating my presentation but using these online tools I can easily now make structures and break the topic down into some important points.
Analysis
I have effectively realised that not having a clear understanding of the topic and lack of digital knowledge have made me face difficulties with making presentations. I also realised that my procrastination is the reason behind not completing my tasks before the given time. I also understood that proper communication is highly essential for achieving academic success. Active analysis of my time management has helped me reduce my stress by completing tasks within deadlines. Moreover, effective group work has properly taught me to share my thoughts clearly with other members so that they can easily understand my highlighting points (Demir, 2022).  
Conclusion 
I have learned and maintained both my study along digital skills to enhance my time management skills while completing given assignments. I have also achieved a bunch of new skills but I felt that I need further practice to enhance my skills, especially, communication and time management. I have managed to learn that continuous development helps me enhance my digital skills. I also think that I should learn online applications to improve my time management skills by joining workshops. Now, I can say that I can effortlessly use digital tools for my study to get to know more about the topics. I also thought that I could join a study group to reduce my procrastination level and stress.
Action Plan
I will try to maintain strong and effective solutions for the development of communication skills by joining more workshops. I will enable the practice of speaking for further academic development operations. I will try to break down my tasks with time division for time management activities and improve my study skills and work efficiency. For the mentioned purpose, I will join more workshops where I can learn more about digital tools and their importance. I also have decided to join study groups and schedule library time so that I can effectively gain my knowledge by discussing the topics and clearing my doubts (Lara Caimi, 2021).


Conclusion 
The conclusion stage of the Gibbs Reflective model is mainly developed to provide a summary of the personal experience during the learning process. This stage helps reflectors so that they can identify the areas that need to go through further development. I will provide a detailed conclusion about the learning process and also the knowledge I have gained about using digital skills and time management. As I mentioned in the above context, I have always struggled with procrastination to complete my assignments. This leads to missing my deadline and cutting off my marks resulting in increasing stress and anxiety levels. I have joined workshops regarding learning digital skills that help me to manage my work within the deadline. Learning digital skills has helped me to work more efficiently and complete my assignments within time. Joining the study group also helps me to have a clear understanding of the topics and gain more knowledge. This also leads to improving my communication skills by conversing with my study partners and discussing the topics. 


Action Plan to Develop Skills 
Smart Goals
To develop my problem-solving skills by learning about the ways to work in different situations and the ways to work within the next 4 months.
To improve my decision-making abilities by learning about the areas which are needed to be demonstrated to work in various situations within the next 3 months.
To improve my time management skills by learning about the ways to form schedules and follow them within the next 6 months.
To improve my teamwork skills by learning about the traits that need to be demonstrated along with the enhancement of the skills within the next 7 months.
	Required Skills for Development
	Productive approaches for development
	Required Resources
	Final results
	Duration of the
timeframe

	Problem-solving
	I will try to find solutions calmly when I face a crisis or any difficult situation in the future (Wittmer and Hopkins, 2022). I will practice to identify problems and the reasons behind the problems  
	Problem-solving books will be needed to improve the skills. Practicing problem-solving regularly through various exercises will be helpful
	It will also generate smart ways of solving problems and help me to reduce the stress of finding relaxation.
	4 months

	Decision making
	I will focus on my decision-making skills that help me to avoid any kind of difficult situations (Stango and Zinman, 2023). I will also try to understand various perspectives and gather information that will help me to find the favourable option and implement my decision
	Technology, Data and information, researching the available options, using tools and methods for analysing data 
	It will also help me to gain more knowledge of other personal development skills and focus on favourable options.
	I will gain this skill in the next 3 months.

	Time management
	I will create a daily plan schedule and also break down the tasks into small pieces (Caroline Ceniza-Levine, 2025)
	Planner utilisation, Journal for breaking the tasks, time-tracking apps, to-do lists
	Work compilation within time will help me relax and generate more free time for doing other tasks
	I will improve my skills in the next 6 months.

	Team working
	I will join more workshops, group activities and study groups for proper interaction. I will try to develop effective conflict resolution strategies ask for feedback on my part in the activities and learn from others with strong teamwork skills.
	Attending group discussions will be required, acknowledging contributions and contributions can be helpful.
	Working with team members will help me improve me gaining better connections and build a strong relationship
	I will complete the skills improvement in the next 7 months

	Research ICT skill
	I will read books, collect data, learn from online software, and use more digital applications for my task (Kate Vitasek, 2024). I will also experiment with different tools, understand their capabilities and will apply these in real-world research projects.
	Library, online tool resources, websites, free learning software and e-books
	Effective usage of ICT tools will help me in time management and also increase my knowledge and academic skills 
	I will try to gain this skill in the next 6 months.

	Communication Skill
	I will continue improving my communication skills by doing more class presentations and being present in a group discussion (Chorbadzhiyska, 2024). I will focus on active listening, practising public speaking and asking clarifying questions.
	Online group discussions, workshops and group meetings will be effective for improving communication skills
	Active s[peaking along with writing clearly will increase confidence and will be effective in my other skill development procedures.  
	I will complete the skill development and enhancement in 3 months.
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