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Task: write a report of 2,000 words, in which you provide an analysis of relevant employability skills that you have, or need to develop in the future to gain credibility in search of employment opportunities. You need to consider the perspective of an employer trying to recruit.
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Introduction
Employers today are looking for essential skills which are also known as employability skills. In my assignment today I will be discussing employability skills, why they are important and why I may need these in the future. Furthermore I will also be looking at what ones I may need to improve to increase my chances in the job field. I will also be talking about what ones I need to improve or develop to increase my employment opportunities.
Employability skills
First of all “to be successful in most roles, you will need skills that you are likely to develop over time. Some will be specific to the job, but the vast majority will be so-called ‘soft skills’ that can be used in any job or employment sectors. These soft skills are ‘employability skills’: they are what makes you employable.” (skillsyouneedcom 2011-2019. 2019)
Presently even having a good education or a higher degree certificate, employers are concentrating more on what employability skills a person has. Employability skills are skills which are used in the workplace daily and are not very specific to one industry.  Different organizations have different standards and look for different skills in each industry. Employability skills can be vaguely separated into eight basic skills which include:
“ communication, teamwork, problem solving, initiative and enterprise, planning and organising, self-management, learning, technology.” (Youth , C. 2019)

Communication skills
“Good communication skills in the workplace are vital for conveying information to people clearly and succinctly and in a way that they can understand. Communication is a two way process and good communication is about being a good listener as well as a good speaker. You need to be empathic, so that you can understand how others will interpret your words and behaviour.” (Openacuk. 2019)  .Communication is a very essential role which occurs all the time in the workplace. Knowing how to effectively communicate can make us have a professional relationship both colleagues and customers, Whilst maintaining a healthy working environment and help colleagues work more effectively and efficient. Furthermore effective communication skills can help avoid disappointment from misunderstandings as you have clear communication skills. I think communication is one of the more important skills in this list that myself and staff in my workplace could improve on. This is because communication is not only verbal it is also how we act with body language and can play a major role in how we come across to customers and even people with more authority. 

Teamwork skills
“Teamwork is often a crucial part of a business, as it is often necessary for colleagues to work well together, trying their best in any circumstance. Teamwork means that people will try to cooperate, using their individual skills and providing constructive feedback, despite any personal conflict between individuals.” (Businessdictionarycom. 2019) Team working skills are another vital skill that employers are looking for when employing. This is because when people work together in a team they can solve problems,  as multiple people can brainstorm and come up with ideas, this is very important in a workplace where responsibilities need to get done between two or more people. Additionally it is important as it is common to run into problems within the workplace on a daily basis and is essential the staff can work in a team. I believe I need to develop teamworking skills in the future according to a self-assessment I done which showed I had room for improvement. Ways to improve teamwork can include taking responsibly for tasks in a project, having good social skills also having good communication skills. 
Problem solving skills
In any workplace businesses will have a wide range of problems at any time they are operating. Problem solving skills are important because you need to find and source the problem. “Problems are at the centre of what many people do at work every day. Whether you're solving a problem for a client (internal or external), supporting those who are solving problems, or discovering new problems to solve, the problems you face can be large or small, simple or complex, and easy or difficult.” (Tools, M. 2019) Personally through my own experience this skill plays a fundamental part in a mangers role. Finding ways to find and solve a problem is vital. Knowing how to solve a problem can often be a major task as a wide range of issues can occur, using techniques is a good way to improve your method to getting a problem solved in a constructive and wise way. 
Self-motivation skills
Being self-motivated gives the ability to get the job done without little influence from other staff members or management. This is a very important sourced after skill that employers are keeping a big eye open for. First it is known that people who have high self-motivation skills are often more organised which is another skill in its self. Secondly also tend to have higher confidence and self esteem which is not only good for customers but also for staff members working alongside. Thirdly, “Employees who have a high level of self-motivation also don't need as many incentives; they are good at motivating themselves” (Armycadetscom. 2019) Overall I am confident that I have strong self-motivation skills, I like to get in and get the job done.


Planning and organizing skills
Planning and organization skills make a business run smoothly and can also save a business cash and time. I find its more important to have good planning and organization skills if you are a manager or higher authority this is because management and owners usually have more paperwork to file. If staff are disorganized then they will waste time searching heaps of invoices, statements and even computer files to find what they need, whereas if you are organized you will know where to find these things. Furthermore being organized can reduce stress within the work environment and implementing good systems can help with being organized. “Planning how to accomplish those goals will force you to organize them and also to prioritize them and put them in perspective.” (Dbhurleycom. 2015. ) Planning is also vital along side being organized as in any business they have goals and in order to reach them you have to plan and work towards them. When planning it also gives everyone a general direction of where the business will go and uncovers any issues that you could encore when carrying out the plan. 

Technology skills
Nowadays, in this technological age, technical skills have become increasingly sought-after, companies need employees to know how to understand computers and communications systems. Other technology skills include: 
· Microsoft Word
· Programming languages
· Web and Social Skills
· Reading spreadsheets
All of these are important in most jobs and that’s why employees are looking for these skills as it can increase your chances of getting a job. Having these skills can also ensure you future proof your job as nearly all industries are become more tech focused and reliant. 
“Computer skills are a valuable addition to any employee’s personal portfolio. Upskilling and polishing your computer literacy can greatly increase your desirability to employers. This is the perfect opportunity to take on roles you might not have previously considered. As an employer, motivating your employees to become computer literate will increase productivity and also stave off problems that can cost time and significant amounts of money.
Many companies have started to depend upon computerised technology to get work done. Which is why computer skills have become increasingly important. Having the necessary and basic computer course knowledge will put you a step ahead of others. You’ll have a big advantage over those who aren’t computer literate. It’s for this specific reason that many schools and tertiary institutions encourage students to complete basic computer studies.” (Showmecoza. 2019)

Initiative skills
“Initiative is a self-management skill, and self-management is one of five key life and work skills for Young Professionals. When you use your initiative you do things without being asked, solve problems that others may not have noticed needed solving, and go out of your way to continue learning and growing.” (Youthemploymentorguk. 2019.) “Using your initiative makes you a desirable candidate for jobs and opportunities as you are showing you can think for yourself, as well as proving that you will continue to develop and grow in your role. Initiative will allow you to get ahead of the competition and ensure you’re up to date with what’s going on in your career sector. People who show good initiative often win awards and promotions as they generate exciting and beneficial ideas.” (Youthemploymentorguk. 2019) I generally think I have great initiative skills. First of all I come up with ideas on how to work more effective daily in my workplace I also keep myself busy, even if I haven’t been told to do something I will get on with it instead of standing about and waiting to be told to do something.  Secondly I do more than what is required of me to show my dedication. Thirdly I think like a team leader instead of a employee so I like to take advise my fellow colleges. There are even more ways this skill can be helpful within the workplace and think it’s a very important skill to develop and will be noticed as soon as you start work. I also think it is a skill which can be easily picked up following a few simple steps. 

Conclusion
Clearly there is no uncertainty that employers are looking for people with the skills listed above. Furthermore I think all the skills would sufficiently increase employment opportunities since these skills helps open the door of securing a job. Through extensive research I gathered up eight kinds of employability skills that will increase your employment opportunities. Though this assignment and the research I have done has made me understand these skills and why they are important. Furthermore I have a great understanding of my personal skills and what ones I need to improve on, its also given me a better prospective on what a employer is looking for within a employee.
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