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[bookmark: _Toc108792280]Introduction
Reflection is viewed as an opportunity to express one's thoughts and take a personal approach to glean deeper meaning from an experience (Menz, 2020). In the learning process, reflection serves as a kind of evidence that the learner has absorbed the lessons from their experience. Reflection, in my opinion, is an excellent method of learning since it allows me to analyse my views, experiences, and observations (Puertos, EdD, 2022). When I'm able to explore my ideas, I'm able to shape my thinking and adapt to new information better. In addition to enhancing my analytical abilities, producing this reflective report focuses on the things that I think and more importantly how and why I believe that way. 
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Gibb's reflective approach, in particular, helps me to learn from my experiences by analysing them thoroughly and examining my deeper thoughts. An overview of Gibb's reflecting model is provided below.
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Developed by Professor Graham Gibbs in 1988, Gibb's reflective model is a widely used cyclical reflection model (Kalandia, 2022). This strategy is used mostly to help people learn from their own experiences or the situations they encounter regularly. To deal with an experience or circumstance effectively, it is crucial to generalise notions via emerging sensations and thoughts (Skoyles, Bullock and Neville, 2019). Using this paradigm, one can go through six steps in the time it takes to investigate an experience: description, feelings, assessment, analysis, and conclusion and action plan (Menz, 2020). An action plan is drawn up after an in-depth analysis of the problem.
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Step 1 – Description
As part of the first task, a written report on employee motivation was expected. I had to perform a lot of research for this academic paper, and I found it challenging and time-consuming at the same time. Additionally, I have always excelled in written communication and the ability to correctly articulate my thoughts through the written word. Before I started writing the report, I thought it would be simple for me to answer the questions. However, it wasn't until I was pressed to the limit in this academic course that I realised how much I lacked in the writing department (Pushpakumara, 2021).
Step 2 – Feelings
While working on job 1, I became more concerned about running out of time to conduct research and write the paper. Because I've always been a procrastinator, I was also frustrated by this. Furthermore, I had difficulty expressing my thoughts in the middle of the task so that I could emerge with a literature review. However, I've come to recognise that I need to learn better time management tactics, improve my research skills, and learn more about how to improve my writing. Procrastination is still a problem for me, and I'm working on getting rid of it. My finest lesson is that a creative door can be opened during the writing process when there is no huge cloud of a deadline to contend with (Tyrer, Ives and Corke, 2013).
Step 3 – Evaluation
The experience of preparing the report was beneficial because it allowed me to improve my writing and research abilities while also reducing the flaws I had. On the other hand, I was disappointed since I had assumed I had mastered the art of imaginative wordplay and expressiveness. Ultimately, I concluded that I had to work harder and tap deeper into my creative side to better articulate my thoughts and experiences through my writing (Andrews and Russell, 2012). In addition, because the writing required citing reliable sources, it was difficult for me to do so in both of my mother tongues.
Step 4 – Analysis
When I sat down to think about it, I understood that I needed to spend more time developing my writing abilities and finding new ways to express myself creatively in my writing. It was also necessary for me to begin the report writing well ahead of time so that I could produce a high-quality report. I'll have to put in more effort if I want to adhere to time management strategies. My research abilities may use some improvement as well, as I uncovered a lot of irrelevant information while doing research for Task 1. When drafting a report, it's important that the material is sourced from reputable sources, and that credit is given to those who provided it (Johnson and Stapel, 2011). 
Step 5 – Conclusion
As a result of my mistakes, I've come to the conclusion that time management is key, and that going forward, I should begin working on my assignment far before the due date. Developing my writing and research skills is another something I need to learn more about.
Step 6 – Acton Plan
I'll use the research and writing strategies I've learned from this experience the next time I prepare a report. In addition, I intend to learn more about these talents through reading books, online articles, journals, YouTube videos, and attending seminars.
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Step 1 – Description
Working in a group is required for the 8th week of Academic and Employability Skills. It was a real challenge to work in a group with people who had such a wide range of perspectives, attitudes, and mindsets (Miller, Biggart and Newton, 2013). I was able to work with a team and handle all of the obstacles and disagreements because of my strong communication and leadership abilities. Over our eight weeks together, I improved not only my teamwork skills but also my writing abilities. My peers may teach me new skills and point me in the direction of other ways. I now have a wide range of writing and teamwork skills that I can put to use in the future.
Step 2 – Feelings
In the beginning, I was eager to work with others and learn from their experiences. I figured that my strong communication and leadership abilities would make it easy for me to lead the team and accomplish our goals. In reality, it was a lot more difficult than I had anticipated, as I had to deal with numerous challenges and disagreements while working with others. Remembering that disputes will inevitably arise while working in a team, I made it a priority to resolve those with other members of the team early on. This has honed my skills in dispute resolution, which I believe will be useful in the workplace in the future (Tyrer, Ives and Corke, 2013). The team members also helped me to improve my research skills and identify reliable sources for pertinent information. Aside from that, I was able to gain significant insight into the cultures and mindsets of my classmates.
Step 3 – Evaluation
Working in a team has helped me improve my communication, leadership, research and conflict-resolution abilities. With so many people involved, resolving issues and getting everyone on the same page can be difficult, making it difficult to get things done. Because not all of the team members were as committed as they could have been, it was difficult to encourage them to work together toward a common goal. However, I was able to learn a few new talents and gain some insight into the lives of others as a result.
Step 4 – Analysis
When I'm part of a group, I'm able to see where my strengths and weaknesses lie and work to fill them. Working at the moment, I was lagging due to my lack of research abilities, which hampered my ability to gather the information needed for group work. Additionally, I was ill-equipped in the area of technological proficiency. My inability to contribute to group projects has been exacerbated by my lack of proficiency with technology. I also need to brush up on my leadership abilities if I'm going to be able to keep track of the team's members and their responsibilities.
Step 5 – Conclusion
My technological, research and leadership skills might use some improvement. Because resolving team disagreements was so difficult for me, I'm studying conflict resolution approaches now.
Step 6 – Acton Plan
Working in a group again, I'm going to put my team management talents to use and guide the group toward the shared objective we've set for ourselves. As a result of my professional experience, I have developed leadership qualities that may be used to better manage my team and workload (Menz, 2020). As for my future career, I intend to broaden my knowledge of computer technology by participating in training programs, attending conferences, and browsing YouTube. 
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	Peers feedback
	Action plan
	Time

	I need to learn more about technology to improve my career prospects.
	Consider taking classes, attending workshops, or seminars, and learning from the expertise of others through internet videos, books, or journal articles.
	2–3 years

	I need to work on my research abilities.
	Watching videos on YouTube can be a useful research tool.
	1 week

	Develop my leadership abilities.
	By participating in more group activities, attending workshops, seeing experienced leaders, and learning more from leadership books
	1-2 years

	Developing my writing abilities is a necessity for me.
	Reading books and internet articles can help students learn more about writing forms, features, and professors' advice.
	3-4 months
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The act of writing this reflection has given me a greater sense of assurance in my capacity to reach well-informed conclusions and make progress toward achieving my educational objectives. My ability to think critically and write better will both benefit from my analysis of what I have learned, which will also help me enhance my writing. A particular skill set is required for success in both the academic world and the working world.. My ability to manage my time efficiently will decide the level of productivity I achieve in the future.
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