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Modules Name: New Digital Skills.
Name: Md Abul Bashar Bakibillah.
Student ID:2544825.

Excel:
I used to excel how to create a table
How to use Excel:
Organize data in rows and columns
Use formulas like:
 =SUM() → total
 =AVERAGE() → average
   =MAX() / =MIN() → highest/lowest
 Create budgets or expense lists
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Email: Email is an important digital communication tool used for sending and receiving messages online. It is widely used in education, work, and everyday life.
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Callender  is a digital tool that helps you organize your time, Plans tasks and remember important dates.
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PowerPoint is a digital tool used to create presentations.
Create slides to present your work (like assignments or projects)
Use Insert → Pictures / Shapes / Text to add content. Use Design tab to change the look of slides. Use Animations & Transitions to make slides more engaging. Use Slide Show to present in class.
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1 Name store Item Cost
2 Bashar  Tesco Rice 26
3 Anthony Sainsbury Nappy 20
4 Sara Morrison  vegitable 22
5 John Lidt crosend 12
6 Alex Asda Tissues 34
7 Nitu Aldi Fruit 48 .
8 Levi Tesco Toys 84
9 Crina Morrison  cloth 75
10 Yaqub Lidl surf 37
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Your Group Allocation — Autumn (September) 2026 Term | UNTSD London Campus — 2544825 (2 Summarise this email

We hope this message finds you well.

%% Term Start Date
Your classes will begin in the week commencing Monday 28 September 2026.

You have been provisionally allocated to:

Certificate of Higher Education Business Skills for the Workplace (Flexi Study- One Weekday and One Weekend
Session) Level 4 Term 2 Group 4

If you are progressing onto a new level, this allocation may change following the Exam Board on Friday 25 September 2026.
If you are repeating a level or module, your group allocation may be different.
If you are unsure of your study status, please contact the London Assessments Team.

Iy Timetable

Your timetable is created based on:
« Lecturer availability

+ Room capacity

« Student numbers

You must be available to attend classes between 09:00 and 18:00.
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