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This report reflects on my experiences during the Academic skills focusing on two key techniques: the Pomodoro Technique  and the Eisenhower Matrix. These methods were introduced by our lecturer, Tim, in Week 1, and they significantly reshaped my approach to productivity. The purpose of this reflection is to analyze how these strategies impacted my learning, identify areas for improvement, and assess their relevance to my academic and personal life. Time management is a critical skill for success, and this module provided practical tools to enhance efficiency, reduce stress, and prioritize tasks effectively.   
During the module, Tim explained the Pomodoro Technique, which involves working in focused 25-minute intervals followed by short breaks. We practiced this method in class while tackling a reading assignment, and I noticed an immediate improvement in my concentration. Later, we explored the Eisenhower Matrix, a prioritization tool that categorizes tasks into four quadrants: urgent/important, important/not urgent, urgent/not important, and neither. A classroom activity required us to sort hypothetical tasks (e.g., studying for an exam, doing shoping for the week) into these quadrants, which revealed how often I confuse urgency with importance.  
A pivotal moment was when Tim shared real-world examples of professionals using these techniques. For instance, a student’s testimonial about using Pomodoro to complete a dissertation underscored its practicality. Another impactful discussion was about the psychological benefits of these methods—such as reduced anxiety from breaking tasks into manageable chunks. These experiences made the theories tangible and demonstrated their universal applicability.   
 - The Pomodoro Technique proved highly effective for focused tasks, like revising lecture notes. The timed intervals created a sense of urgency, minimizing distractions.  
  - The Eisenhower Matrix helped me reprioritize daily tasks. For example, I stopped treating minor emails (urgent but not important) as top priorities.  
  - Sticking to Pomodoro breaks was difficult in group settings where others didn’t follow the method.  
  - Initially, I overestimated my ability to categorize tasks correctly using the Eisenhower Matrix, leading to misplaced priorities.  
1.Not All Tasks Are Equal: The Eisenhower Matrix taught me to differentiate between “urgent” and “important,” reducing last-minute rushes.  
2.Quality Over Quantity: Pomodoro showed that shorter, focused sessions yield better results than marathon study sessions.  
3. Flexibility Matters: Rigidly following these methods can backfire. Adapting them to my workflow—like adjusting Pomodoro timings—was key.    
These experiences transformed many concepts into actionable strategies. For instance, the Eisenhower Matrix clarified why I often felt overwhelmed: I was neglecting long-term goals important/not urgent for immediate but trivial tasks.  
  - Quickly grasping the logic behind both techniques.  
  - Applying Pomodoro effectively to solo study sessions.    
  - Consistency: I need to use these methods daily to build habits.  
  - Delegation: The Eisenhower Matrix revealed my reluctance to delegate .  
This module marked a shift from passive learning to active self-management. I now approach deadlines with a plan rather than panic. For example, I used the Eisenhower Matrix to prioritize a recent work projects, dedicating time to research (important/not urgent) before editing (urgent/important). This reduced all-nighters and improved my productivity .  
In summary, the Academic skills module equipped me with practical tools to enhance productivity and reduce stress. The Pomodoro Technique and Eisenhower Matrix are now integral to my routine, helping me balance academic and personal responsibilities. While challenges like consistency remain, the module’s impact is undeniable: I’ve become more intentional with my time and confident in managing workloads. Moving forward, I aim to refine these skills further, particularly in group settings. This reflection underscores how foundational time management is to success, and I’m grateful for the transformative lessons learned.    
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