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1. Select the text
or ob Jecfz

J

2. Open the
Hyperlink Dialoq:

- Right-click on your selection.

- Click on "Hyperlink" from the
context menu.

- Alternatively, you can select

the "Insert” tab from the ribbon

and click on "Hyperlink."

4. Test the
Hyperlink:
- Once you’ve inserted the
hyperlink, run your presentation
(press F5).
- Click on the linked text or
object to ensure it directs you to

the correct location.
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Enhance your
presentations by linking
to relevant web pages.
documents, or slides.
Follow these simple steps
to insert hyperlinks
effectively.
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- Choose the text, image, or shape you want to turn into a hyperlink.

Type:

Web Page or File: To link to a
webpage or document, select

5. Choose the Link]

"Existing File or Web Page" and

enter the URL in the address
field.

- Place in This Document: To
link to another slide in your
presentation, choose "Place in
This Document” and select the
desired slide.

- Email Address: To create a

link that opens an email, select

"Email Address" and enter the
recipient’s email.
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Tips for Effective Hyperlink
Usage:
- Keep links relevant to your
content.
- Use descriptive text for better
clarity.

presenting.
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- Ensure all links are working before

O\

4 )
Conclusion:
Incorporating hyperlinks into your
PowerPoint presentations can
make your content more
interactive and informative.
Follow these steps to enhance your
presentation skills!
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