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Task one
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Summary
During this task I described the IEEE system and used references to explain how the system works.
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For this part I listed a two employment and academic skills and referenced the benefits of using them the image beside was taken from skills for success as it talked about how to best manage tasks and some tips on what to do.
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For this task I reviewed the report of similarity on the task above and found that Turnitin listed a high mark due to it counting the references and finding selections of words that are commonly used together. For future assignments I will monitor this.

Task two
[image: ]
For this section I worked with others to create a mind map and poster. When I review the mind map, I realized that we had duplicated work effort, but it had not impeded us. 
[image: ]
The poster used the mind map info and consolidated it into the more important topics.

Task three
[image: ]
During this task I took unit 3 a1 forming a team module and created references for the key topics such as the Tuckman’s model and the benefits of trust and authenticity.






Task four
[image: ]
Finally, I explained why I used one note and the benefits of doing so.



Evaluation

For future assignments I will monitor the similarity score as that could get quite high if not monitored.

When working as a team I will in the future endeavor to set up individual tasks for each of the team to ensure that the team can better perform as larger topics will get muddled if people create the same info.

For the referencing tool I will continue to use My Bib as it is a great tool and produces accurate citations without a large amount of the effort that would otherwise be required when creating them on your own.


If I were to create an E portfolio again, I would actively look for a better tool as One Note worked well and produced an effective E portfolio but showed its limits at the end.
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Clarify the task: know exactly what you need
to do and why. (See also page 252

Start where the energy is ... all other things
being equal.

Start much earlier than you think is necessary.
This gives you more room for manoeuvre.
Think several steps ahead: plan out all the
steps required to take you to the end point.

Aways look for several solutions . itis easier
than looking for THE one answer.

Give yourself tight time limits with early
deadlines ... otherwise tasks will tend to
expand to il all the time available.
Investigate the background (what gave rise
to this task being needed/set by tutors). Not
only are you more likely to meet project aims,
but tasks are more interesting when you feel
more ‘expert.
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‘While working as a team we create the mind map above. We did 5o by each looking at the topic and
placing in relevant information and anytime one overlapped asking who knew more or who had the best
link and then delegating it to the user as such there was duplicate effort but the outcome was work that

fulfilled the task.
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