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[bookmark: _Toc69395817]Introduction 
This report is focused on my learning from “Academic and Employability Skills” module. I have reflected on myself to identify what I have learnt from this module and how the knowledge and skills I develop from this module will help me to gain a successful career. I have applied Gibbs Reflective model to replicates my knolwdge and skill. I have also discussed some significant knowledge and skills including Time management, Academic Writing, Paraphrasing, Referencing, CV writing, presentations and Public speaking etc. 
[bookmark: _Toc69395818]Reflection Model: Gibbs Reflective Cycle 
Reflection means looking back the past experience and explores and analyse what and why happened. Reflection helps an individual to learn from their experience and develop new skills (Bailey, 2011). In this part, I have used one of the famous significant reflective model to reflect on my learning from the module. I have applied Gibbs Reflective Model.
[image: Reflective Journal]
Figure: Gibbs reflective cycle
Source: (Thomas, 2003)
Description: I have attended the classes of “Academic and Employability Skills” module regularly. I give my full concentration in class. I have learned about new things that I didn’t new before. I learned the basic academic skills that I require to study smartly such as, Academic Writing, Paraphrasing, and Referencing, Summarizing, Online class attending, Presentations and Public speaking (Hogue, 2006). I have also learned about how to reflect on myself to identify my strengths and weaknesses. I have also identify the employment skills that I required to enter in the professional field such as Time management skills, Team working skills, Communication skills etc. I have also gathered knolwdge about technological that can help me to communicate with digital world (Reimold, 2003). My teachers use different kinds of situations or different types of teaching methods to improve my academic abilities during all my module program courses, and this make me always curious to see what will happen after the event and what will be the outcome of the situation will be. 
Feelings: In the beginning of the course I felt nervous. But after going through first class I have become more curious. I wanted to learn more. I never thought that I can be good in writing. Academic writing and referencing were my weaknesses. I had grammatical mistakes when I wrote something I also messed up the citation (Lowes, 2004). So when I learn about theses, I got curious and interested. Now I am good in writing and have no problem in referencing and citation.    
Evaluation: The good thing of this module is that I can learn about both academic skills and employment skills. Before I never knew there are some separate skills for academic. I feel good that I have learned about Academic Writing, Paraphrasing, and Referencing, Summarizing, Online class attending, Presentations and Public speaking. I have also developed Employment skills including Time management skills, Team working skills, Communication skills (Thomas, 2003). I have also taken online classes since currently Lock down is as an issue. I enjoyed doing class from home. But I feel bad when I couldn’t attend online classes because of Internet problem. But I have seen the videos after some time.      
Analysis: The classes I have gone through have prepared me for my future academic and professional journey. Academic skills will help me to continue my study efficiently and Employment skills will increase my eligibility to work in a professional workplace (Reimold, 2003).  My teacher of the module ha motivated me and help me by providing relevant guidance on the situation and advise me about how to deal with the negative consequences and this types of situation through my talents and employability skills. Throughout this module, I determine my role in different situation in order to deal with the different circumstances.
Conclusion:  I could have learn more from this course module if I was good in IT sector. My technological knolwdge is not enough for my study and future plan. Even I am good in other subjects like Academic writing, referencing, reflection, presentations etc., I need to develop my It skills such as learning about Mobile device and how to use it for academic purpose, learning Microsoft suit etc. (Bernstrøm, 2019)  
Action Plan:  Next time I will be more careful about my own learning and acquiring skills. I am planning to take a training on Microsoft Suit so that I can be more efficient in using the computer literacy for my future improvement (Reimold, 2003). I will watch different videos on online platform to learn about online class through mobile phone. In future I will be more efficient to learn new things and develop my academic and employment skills. 
[bookmark: _Toc69395819]The skills I get from the Module and how useful they are: 
From “Academic and Employability Skills” Module I have learned about new knowledge and gain new skills. The Skills I get from this Module includes Academic Writing, Paraphrasing, Summarizing, Time management, Reflection, Referencing, CV Writing, Cover letter Writing, Online learning experience, presentation and public peaking etc. (Brown, 2004). Based on my experience during this course, I assume it is important for a person to have had these skills set in necessary to produce some tasks successfully. The here is a self-evaluation regarding my academic and employability skills:
[bookmark: _Toc69395820]Academic Writing: I have learned about Academic writing from this course module. As a student, I required to write essays and reports as part of our exams and coursework. For getting a good score I need to have a good command in writing academic reports. “Academic and Employability Skills” Module has assisted me in finding this aim. The course is already well demonstrating the writing timeline. Each stage is illustrated and practiced, culminating with selecting suitable references, reading, scribbling pictures, and arranging, and completing with rewriting and proofreading (Bernstrøm, 2019). The four key components of Academic Writing make it very easy for teachers and students to identify the encouragement they need. Each section is divided into shorter parts that provide instances, definitions, and experiments for use in the classroom and also for self-study. Cross-references help us identify gendered aspects, and the companion page seems to have a comprehensive answer sheet (Bailey, 2011). Academic Writing is described by its simple and reasonable organization, which makes it suitable as a self-study and reference resource for participants who would exist separately. This acknowledges that most professional writing classes are necessarily time-constrained, or that certain students will have no other option (Hesketh, 2004). It is sufficient for use on both well before as well as in courses. Academic Writing incorporates authentic texts and illustrations from a spectrum of perspectives. There is extensive cross-referencing to help both teachers and students in identifying technical support. Both lessons may even be completed alone, in pairs, or just in groups. I have also learned about Note taking, doing research, summarizing the key information and writing them with good vocabulary and appropriate grammars. I have also learned to use different software to correct grammar. In future when I will enter into the workplace, I can write the business reports accurately. 
[bookmark: _Toc69395821]Online Learning Experience: From This module I have learned about online learning and also experienced to attend online classes. Online classes are generally used in universities today because they have easy accessibility to course materials, classroom presentations, and input to professors. The course materials and events are accessible from every computer, whether at the University or at my own house (Bailey, 2011). I have learned how to do online classes using university portal from this module. I can entre in the portal through my Id and password. I have also learned that in university portal, the video of the classes are shared. So If I miss any class, I can watch and video and listed the class lectures I have attended some of my classes of Academic and Employment Skills Module online (Bailey, 2011). There are a few explanations why I help small education courses over traditional educational courses. First and foremost, I do part time jobs and work shifts, which restricts my chance to talk classes offered during class hours. Online classes also require me to function independently and at my own tempo. Finally, rather than an instructor meant to destroy their interest among the participants, these classes have quite a one-on-one teacher-student collaboration. Now I can use Mobile phone or computer to do class from anywhere. In this Lockdown, because of Covid 19, we can’t attend the class physically. So I need to attend the classes through online university portal.  
[bookmark: _Toc69395822]Time Management Skill: From this module I have learned to distribute and manage the time properly. I have learned to organize my work and finish them within the schedule. I learned about different tools of time management such as To-Do list, Calendar, Dairy, Planner, Phone App, Notebook, Organizer, Bullet journal etc. Since I am struggling to keep my busy schedule, I use Phone App and To-do-list to manage my time properly (Bernstrøm, 2019). I have made a daily routine and follow them strictly just to improve my time management skill. Time development is important for all persons, even though it is particularly problematic for those who have stressful schedules or many careers. I have a variety of commitments, so time management is necessary for me (Hogue, 2006)I frequently wait for the last available opportunity to complete the mission, but most of the time I finish them on time. I have to communicate with various responsibilities every day. I have just not sat down to figure out how I can spend all my time, but I able to respond well this way. Structure will not join my day until the afternoons. Weekends are worse because my whole family is there, and I've never had of alone time. It would seem that I am not handling myself time well at this phase, what I’m really doing is working correctly now (Thomas, 2003)There are also several things I should do to strengthen my time management capabilities. That involve finding a new calendar and noting significant occasions and activities on the calendar with their significant periods. Assigning particular times to do all of my class work for the week because then my family could experience the weekends with me. I have attended the classes and completed according to the set time schedule, and I have been punctual and then on time for my all my lessons. I have developed a sense of punctuality and regularity because of my module's learning experiences (Bernstrøm, 2019). I measured my time management skills to be developed after fulfilling the module's different systems and realized that I am now capable of completing my academic or personal responsibilities without hesitation and can good understanding workload more easily. Depending on my module learnings, I would presume that the lessons I accumulated from my module classes have strengthened my capacity to complete my obligations and responsibilities on time, as well as enhanced my educational achievement due to minimum requirements of my classroom activities and assignments (Bailey, 2011). The module's good time management will however allow me to conclude my exceptionally talented tasks on time though in an organized way.
[bookmark: _Toc69132985][bookmark: _Toc69395823]CV Writing: From This course module, another significant skill that I acquire is CV writing. The curriculum vitae (CV) is a useful technique for representing an individual to a job applicant by recording schooling, education, study, service, and other achievements and responsibilities. Students come from either a multitude of cultures to medical school (Bailey, 2011). Many participants have never written a CV while applying to teaching hospitals. There are several resources on how to construct appropriate CVs, and therefore less on the unique person of medical students and their employment/training process. Writing their CVs should assist students in coordinating their observations and documenting their knowledge for the resident application including interviewing process. I have career goal in my life, I want to work in multinational company of the UK. I was struggling to make a good CV (Gillett, 1009). Now after doing this course I have learned what I have to do to make this CV. I have already use the knowledge and technique I get from this course. I have made a standard CV for myself. I have included my career objectives in the beginning of the CV. I have shared my experiences, educational background and skills consecutively. I have also added my curricular activities and at last I have included reference part. I believe this CV will help me to get in a multinational company of the UK. 


[bookmark: _Toc69395824]Conclusion: 
Academic and employability skills are necessary to maintain in order for the individual to be competitive at work; these activities require someone to work at a higher level. Academic skills are also used in the events industry; for examples, practical skills in higher education such as organization, meeting deadlines, control systems, oral communication, problem solving, and writing skills can indeed be beneficial at work (Turner, 2004). Since the majority of opportunities for employment for today's students will demand some type of postsecondary education, there will be instances when students will not be keen to remember the requisite academic, educational, or employability skills in high school that will encourage them to be career-ready without adequate development and education.
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