Event Risk Assessment:

Title: Event Risk Assessment 
Date: 30/4/2019

	Event Description
	 203 Military Field Hospital Training Day

	Department:
	Health and Social Care

	Event Location:
	Army Reserve Centre, Alamein Road, Morfa, Swansea SA1 2HP

	Event Organiser (Module Lead) Name
	Tania Davies 

	Student Event Manager 
	N/A

	Student Treasurer
	N/A

	Numbers of students attending
	24

	Students with additional needs (please describe)
	Unknown

	Numbers of staff attending
	3

	Number of first aiders attending
	Unknown

	Start Date:
	30/04/2019

	Return Date:
	30/04/2019

	Event Details:
	 20 minutes ‘crystal maze’ style challenges encourage leadership, practical problem solving and time management.  Directing Staff will oversee each event, briefing the team leader only, whilst making notes on the performance of each team member.  These tasks will follow a rotation system during the morning.
The planning exercise is a problem-solving activity where syndicates will look at the problem and then come up with a solution which they will then present to the Directing Staff.




Examination and Description of Health and Safety Legislation Included (750 words minimum)
	Below I will be describing 3 health and safety legislations that I believe links to the event.
The Data Protection Act 
The Data Protection Act 2018 details how your personal information should be handled and used by organisations. Responsible individuals who have possession of your personal data must follow the data protection principles which detail that personal data must be;
· Used lawfully, fairly and transparently 
· used for specified, explicit purposes
· used in a way that is adequate, relevant and limited to only what is necessary
· accurate and, where necessary, kept up to date
· kept for no longer than is necessary
· handled in a way that ensures appropriate security, including protection against unlawful or unauthorised processing, access, loss, destruction or damage
What is more, stronger legal protection ensures more sensitive information is safe. Information that applies to this protection are as follows;
· ethnic background 
· genetics 
· race 
· political opinions 
· health 
· religious beliefs
· trade union membership 
GOV.UK (2019) states that under the Data Protection Act you have the right to find out what information or data that the government and other organisations have concerning yourself. These include the right to:
· be informed about how your data is being used
· access personal data
· have incorrect data updated
· have data erased
· stop or restrict the processing of your data
· data portability (allowing you to get and reuse your data for different services)
· object to how your data is processed in certain circumstances
You also have rights when an organisation is using your personal data for:
· automated decision-making processes (without human involvement)
· profiling, for example to predict your behaviour or interests

RIDDOR – Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 
Oxford Academic (2019) states RIDDOR puts duties on the people in control of work premises, to report certain serious work place accidents, occupational disease and specified dangerous occurrences. RIDDOR contains legislations which insist that employers to report any of the following incidents to the local council or the health and safety executive (HSE);
· Death or major injuries 
· An accident that has led to someone being absent from work for three or more days
· Reportable disease 
· Potentially dangerous occurrence that did not lead to injury or disease 
 According to Health and Safety (2109) reporting and recording incidents allows local councils or the HSE to understand why, where and how risks occur and to investigate serious accidents and near-accidents. They can then issue advise organisations on how they can prevent or reduce injury, ill health and damage to property.
Types of  reportable injuries include;
· the death of any individual
· specified injuries to workers
· occupational disease
·  dangerous occurrence
· gas incidents.

health and safety Act 
The health and safety at work act 1974 is often referred to as HASAW or HSW, this is considered to be the main piece of UK health and safety legislation. Employers have a duty to ensure, as far as is reasonably practicable, the health, safety and welfare at work of all their employees.
The Act also requires:
· safe operation and maintenance of the working environment, plant and systems
· maintenance of safe access and egress to the workplace
· safe use, handling and storage of dangerous substances
· adequate training of staff to ensure health and safety
· Adequate welfare provisions for staff at work (Legislation.gov.uk, 2019)
a written record of health and safety policy must be of issue to employees and consultation with employees or their representatives on such policies is mandatory. 
From having discussed the three legislation above it is very clear to see the importance of then, much of the information that is held about us is very sensitive and must be handled appropriately. As spoken about above RIDDOR is very important in many places of work and apply to all businesses and organisations, it is vital to report all incidents to allow actions put in place to reduced further incidents. In terms of the responsibility of the employer and the employee, it is vital that employee also report incidents or confidentiality breaches to their superior to ensure the situation is dealt with responsibly and correctly. There are many other types of legislations that I could have discussed but I feel that in terms of the event that I will participating in these are the most relevant.
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Someone could fall
	Everyone involved in the event
	Areas must be free from any obstructive object. What is more  wet floor signs must be visible.
	
	Event Organiser: 203 Medical Field Hospital. 
	30/4/2019

	
2
	A fire could occur
	Everybody in the building 
	All fire alarms must be in working condition and exits clearly marked. A meeting point must be discussed to everyone in the building.
	Fire services must be informed in the case of a fire
	fire services  and 203 medical field hospital
	30/4/2019

	
3
	Food poisoning 
	If catering facilities are on site
	Hygiene legislation
	To be aware of the dangers when handling of food.
	Catering services of the event
	30/4/2019

	
4
	Hypoglycaemia
	Diabetics
	Insulin Pens.
	Something sweet needs to be ingested by a diabetic if they do not have their insulin pen.
	Individual
	30/4/2019

	
5
	Possible injuries to back and shoulders 
	Everyone participating in the tasks. 
	Manual handling training
	Reinforce the manual handling instructions.
	203 Medical Field Hospital

	30/04/2019
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Review of Risk Assessment Process (250 words)
	Review Date:
	30/4/2019

	Completing a risk assessment has shown me the importance of a risk assessment. Risk assessments lower risk and are considerably beneficial to event organisers about how they can deal with potential injuries or issues. It is mandatory every organisation fills out a risk assessment form for every event because a participants medical risk might change. Despite this, the risk assessment process at times seemed quite tedious and risk preventions seemed obvious. This particular event could have resulted in a variety of injuries due to the high physicality of the tasks. What is more, there are a range of people participating in this event who suffer with asthma and diabetes. Due to these conditions, I clearly understand the necessity of completing a risk assessment for provisions can be put in place before a risk occurs. I found writing a risk assessment before attending the event a challenge for I thought it was difficult predicting the risks that could be present. Not only this, I was unsure of the accidents that could have happened during the event. In addition to this, I found it difficult to find legislation that linked with this event. I believed health and safety legislation suited this event, for many injuries could have occurred as a result of the activities if precautions were not put in place before the tasks commenced. As well as this, I thought that the data protection act 2018 linked with this event for it is important that the 203 medical field hospital store participants data correctly.










FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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