1. Curriculum Vitae
ANGHEL ADRIAN BREZEANU
Cardiff, United Kingdom
Email: adryan_brezeanu@yahoo.com | Telephone: + 44 7853 894 725

Personal statement:
A professional driver with more than 5 years’ experience in driving, with full driving licence. Passionate about cars and driving, with a little experience in fleet manager, looking for a full-time position as fleet manager at a rent-a-car company. 
Key achievements:
1. My driving licence – more than 5 years of experience in driving.
2. Best results with the customers that obtain me a promotion.
3. The training for Fleet Manager as result of my hard work.
4. Level 4 Certificate in Higher Education in Skills for the Workplace. 
Employment history:
10/2018 – Present
EUROPCAR, Newport, United Kingdom 
Part Time Fleet Manager and Driver
· Create effective driver schedule.
· Register all the vehicles.
· Scheduling regular vehicle maintenance. 
· Prepare the driving routes.
· Maintain the cars clean and safe.
· Responsible with the fuel.
07/2016 – 10/2018
EUROPCAR, Newport, United Kingdom
Driver
· Prepare the driving routes.
· Maintain the cars clean and safe.
· Responsible with the fuel.


04/2008 – 07/2016
CFR, Romania
Train attendant
· Check the passenger’s tickets.
· Ensure the safety of the passengers.
· Ensure that all the train’s rules are respected by the passengers.

EDUCATION
04/2020 – Present
Certificate Level 4 in Higher Education in Skills for the Workplace
University of Wales Trinity Saint David, Cardiff, United Kingdom.
· Academic and Employability Skills.
· Effective Team Working and Communication.
· Digital Skills and Research Methods.
· Problem Solving and Decision Making.
· Professional Career Development.
· Managing Enterprise in the 21st Century.

09/2003 – 06/2007
College of Chemistry
Ploiesti, Romania.

ADDITIONAL SKILLS
Full driver licence, Microsoft Office, Organisational Skills, Team Player, Responsibility, Resilience Skills, Attention to the details. 

INTERESTS
I enjoy learning new things, long driving walks, spending time with my family and meeting new people. 

REFERENCES ON REQUEST


2. COVER LETTER

30/06/2020
Application for Full Time Fleet Manager

To Whom It May Concern, 

I am writing to apply for the position of Full Time Fleet Manager at Europcar. I am confident that my skills and abilities are more than suitable for this position, and I am convinced that I can bring value and a new perspective into the company, because I work at this company since 2016, and I gave all my best to learn and to improve myself.

I am a professional driver with more than 5 years’ experience in driving, with full driving licence, and I am passionate about cars and driving, with almost 2 years of experience in fleet manager at the same company, and I am looking forward to advance in my career and I am sure that this is the greatest opportunity for me for grow alongside the company that I have been working for the past 4 years. 

As a train attendant at my former employer, CFR, I learned everything about the people’s security and the importance of the rules. I developed my knowledge about safety and security, and I take these two very seriously, especially the GDPR. Also, I have learned how to speak with the customers and to make sure that all the company’s rules are strictly followed by them during their national or international trips by train. I worked for this company for almost 8 years, until I decided to challenge myself and move to another country, learn another language and start my life from 0. 

As a driver at this company, my main tasks were to ensure that the cars are clean and safe for the clients, to prepare the best routes in order to save more time and be more efficient and to make sure that the fuel is always full in every car. The previous experience with the safety and the security was truly important and helped me a lot at this job, because I always double checked the cars before delivering them to the clients. At this job, I developed my attention to the details because I always had to check the cars before delivering them, I developed my time management, because I always had to find the shortest and traffic-free routes, so that I can deliver in time or even earlier, if possible. Also, I became more responsible and more focused because I was always working in a team, and between colleagues, we all learned how to motivate ourselves and be the best team. 

After working for more than 2 years in the driver position, I was promoted to the Part Time Fleet Manager, while I was also a Driver. The promotion was a big step for me, and gave lots of confidence in myself, and helped me get used to the programs, with scheduling and to learn how to plan in advance and be more organised. It was a great start for me, but after almost two year doing two jobs in one, I feel like it is the time to more forward and to focus on only one job, this is the main reason for which I am applying to the Full Time Fleet Manager position. 

I am confident that my experience is more than enough to obtain this Full Time Fleet Manager position, and also I think that my knowledge about safety and security, as well my knowledge about cars and the systems used by Europcar transforms me into a suitable candidate for this position. For any further information, feel free to contact me on my email: adryan_brezeanu@yahoo.com and also on my mobile: + 44 7853 894 725.

Best regards, 
Adrian-Anghel Brezeanu











