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[bookmark: _Toc497146574]Footnote：

[bookmark: _Toc497146575]引用某一本書收錄的某一篇文章
 S. Babones, ‘Studying Globalization: Methodological Issues’, in The Backwell Companion to Globalization，ed. by George Ritzer (MA: Backwell Publishing Ltd., 2007), p.146.	Comment by Bohan Yang (1604245): 文章名：
1、不用斜體
2、用‘ ’（單引號）標出
3、逗號在單引號之外
4、開頭字母大寫（除and, or, 介詞之類）	Comment by Bohan Yang (1604245): 書名：
1、需要斜體
2、不用““標出
3、in 不需要斜體
4、ed. by 由…編輯
5、開頭字母大寫（除and, or, 介詞之類）	Comment by Bohan Yang (1604245): 需要列出收錄此文的書籍的作者名，最好不縮寫（因為學校的規範給的例子沒縮寫）	Comment by Bohan Yang (1604245): （地址：出版商，出版年份）
書的作者 與 出版信息之間沒有逗號	Comment by Bohan Yang (1604245): 頁碼的表示：
p.146，如有多頁可表示為 pp.146-148


實用性：
· 引用《十三經注疏》、《群書治要》等書籍時參考。如：

 Zhao Qi趙岐 and Sun Shi孫奭, ‘Exegesis of Mencius’ 《孟子注疏》, in Exegesis of the Thirteen Canons 《十三經注疏》, ed. By Committee for the Exegesis of the Thirteen Canons (Beijing: Peking University Press, 2000), p.2.	Comment by Bohan Yang (1604245): 在footnote中，作者中文名不需要將姓、名交換位置。



學校給的規範中沒有說一套書中收錄了一本書的情況，目前博晗的做法是將其作為書中收錄的文章名處理，因此用不斜體加單引號。

中文書名，有些可能需要自己翻譯成英文，但是後面一定要注明作者和書名的中文。

· 引用《群書治要360》、《聖經360》等書籍時參考。如：

6 Proverbs 11:17 (New international Version),  360 Excerpts from the Bible《聖經360》, excerpted by Chin Kung Multicultural Education Foundation淨空文化教育基金會 [in Chinese-English] (Hong Kong: Shyh Hyah International Co., Ltd, 2016), p.68.	Comment by Bohan Yang (1604245): 重點：一定要注明《聖經》中的chapter number和verse number

聖經的翻譯有很多版本，James建議注明版本，但是沒有給確切格式，所以（）括號內部份博晗也不確定，James也說碩士論文可以不寫。


[bookmark: _Hlk488321140]7 Han Ying韓嬰, ‘Commentary of Han Shi’《韓詩外傳》, The Government Principles of Ancient China Vol. 2《群書治要360第二冊》, ed. by Wei Zheng魏徵, excerpted and translated by English Translation Group: Chung Hua Cultural Education Centre (M) 馬來西亞中華文化教育中心 [in Chinese-English]  (Taiwan: World Book Company, 2016), p.2.	Comment by Bohan Yang (1604245): 注明原始出處	Comment by Bohan Yang (1604245): Vol. 不能斜體

[bookmark: _Toc497146576]引用某一本學術期刊中的文章
2 G. Bridge, ‘Grounding Globalization: The Prospects and Perils of Linking Economic Processes of Globalization to Environmental Outcomes’,  Economic Geography, 78:3 (2002), 361-386.	Comment by Bohan Yang (1604245): 期刊名要斜體	Comment by Bohan Yang (1604245): 78:3 (2002)
Volume:issue/No. (year)
卷數:期數(年份)

Catrin給我們的ppt上是沒有顯示issue期數的，其表示方法為78(2002)，但是在學校官方文件上有些是有注明issue number的，大家可自行取捨。	Comment by Bohan Yang (1604245): MHRA規定：因為有volume number（卷數），所以p.或pp.就不需要，頁碼部份直接寫數字即可。

[bookmark: _Toc497146577]引用雜誌或報紙上的文章
3 Brian Cox, ‘Curriculum for Chaos’, The Guardian, 15 September 1992, p.21.	Comment by Bohan Yang (1604245): 注明日期，月份最好全拼（因為學校給的示例是全拼）
沒有例子要求一定要volume number之類



[bookmark: _Toc497146578]引用網站的內容

使用[in Chinese]、[in Chinese-English]是出於學科特殊性所作的權變，因為作者名和書名後注有中文。

4 Jiang Shang姜尚, Liu Tao: Wen Tao, Wen Shi《六韜·文韜·文師》[in Chinese] <http://ctext.org/liu-tao/wen-shi>. Accessed 15 September 2017.  	Comment by Bohan Yang (1604245): 網站是中文，可以這樣標注	Comment by Bohan Yang (1604245): 網址與前面不需要逗號
網址需要用< >，后面要有句號. 
查到此網址的日期是必須的，月份最好不縮寫



5 Li Ji: Qu Li《禮記·曲禮》[in Chinese-English] < http://ctext.org/liji/qu-li-i>. Accessed 15 September 2017.



[bookmark: _Toc497146579]引用了某一本書的翻譯，但是自己有所修改，在footnote中說明with modification as…
正文：
A faithful minister will anticipate potential issues and enable the state leader to avoid such issues with advice on early intervention. As the Doctrine of the Mean states, ‘Preparation is critical to success.’ 1 

1 Translation by James Legge, with modification as appropriate. J. Legge, The Chinese Classics Volume I (Taipei: SMC Publishing Inc, 2016), p.411.

[bookmark: _Toc497146580]如果翻譯不是引用的，是自己翻譯的，需要有特定注明的格式，但是Prof. James Robinson忘記這個格式是什麽了。

[bookmark: _Toc497146581]引用了他人的翻譯或者注解，都算作是secondary source，應當將original source在原文中標出，再在footnote當中表明secondary source出處。
例如：
Confucius taught, ‘If a man does not plan ahead, he will find sorrow near at hand.’ (Analects, XV:11) 6 	Comment by Bohan Yang (1604245): Original source在原文中注明
《論語》在漢學界只稱Analects，不需要加Confucian或者of Confucius
格式(Analects, Book: Chapter), 其中Book number用羅馬數字表示，Chapter number用阿拉伯數字表示。（此格式為周院長所訂正）

6 Translated by James Legge, with modification as appropriate. J. Legge, The Chinese Classics Vol. I (Taipei: SMC Publishing Inc, 2016), p.298.	Comment by Bohan Yang (1604245): Secondary source在footnote中注明

如果所引用《聖經》內容是摘自《聖經》的完整翻譯本，也是採納這個格式。如果是從《聖經360》中選取的，則參照第一條的格式。


[bookmark: _Toc497146582]重複引用

（1）出自同一本書的引用、連續出現：

15 AI Gore, An Inconvenient Truth: The Planetary Emergency of Global Warming and What We Can Do About It (New York: Rodale, Inc., 2006), pp. 43-44.
16 Ibid., pp. 51-53.	Comment by Bohan Yang (1604245): 緊接著引用同一本書不同頁的內容：
（1）Ibid.（注意不要丟句點）
（2）斜體

（2）出自同一本書的引用、不連續出現：

3 Zhu Xi朱熹, Collected Commentaries on the Four Books in Chapters and Verses《四書章句集注》[in Chinese] (Beijing: Zhonghua Book Company, 2016), p. 201.
4 Treatise on Response and Retribution《太上感應篇》[in Chinese-English] <https://archive.org/details/treatise>. Accessed 15 September 2017.
5 Zhu Xi朱熹, Collected Commentaries on the Four Books in Chapters and Verses《四書章句集注》, p. 72.	Comment by Bohan Yang (1604245): 此條與3相同，故再次出現時，可以省略地點、出版方及年份信息。
[bookmark: _Toc497146583]Bibliography ：

Books (English)
1. Babones, S., ‘Studying Globalization: Methodological Issues’, in The Backwell Companion to Globalization, ed. by George Ritzer (MA: Backwell Publishing Ltd., 2007)	Comment by Bohan Yang (1604245): Bibliography中，姓、名順序
西方作者：姓，名（名縮寫）
中國作者：姓，名（名不用縮寫）
佛門祖師大德：姓氏一律用「釋」，如蕅益大師，Shi, Ouyi，不用Master, Professor
同一本書有兩個以上作者：
只有第一個作者是「姓在前，名在後，姓、名中間有逗號」，其餘作者不需要，因為顛倒名姓只爲排序。
2. Bridge, G., ‘Grounding Globalization: The Prospects and Perils of Linking Economic Processes of Globalization to Environmental Outcomes’, Economic Geography, 78(2002)	Comment by Bohan Yang (1604245): Bibliography中排序按照姓氏的字母順序。如果同樣都是B開頭，再順次比較第二個字母，依此類推。若是姓氏完全相同，可以比較出版年份，將較舊的列在前面即可。 
3. Chin Kung Multicultural Education Foundation, 360 Excerpts from the Bible (Hong Kong: Shyh Hyah International Co., Ltd, 2016)
4. Gore, AI, An Inconvenient Truth: The Planetary Emergency of Global Warming and What We Can Do About It (New York: Rodale, Inc., 2006)
5. Legge, J., The Chinese Classics Vol. I.&II. (Taipei: SMC Publishing INC, 2016)	Comment by Bohan Yang (1604245): Volume number不斜體

Books (Chinese)	Comment by Bohan Yang (1604245): Book(Chinese), Website(Chinese)部份應用中文注明作者名、書籍名，書籍名稱沒有特定翻譯時可自行翻譯，常用書籍可在班內進行統一
6. [bookmark: _Hlk493275448]Committee for the Exegesis of the Thirteen Canons十三經注疏整理委員會, Exegesis of the Thirteen Canons《十三經注疏》 (Beijing: Peking University Press, 2000)
7. Sima, Qian司馬遷, ‘The historic Records’《史記》, annotated and interpreted by Han Zhaoqi韓兆琦注譯, New Interpretation of The Historic Records V aristocratic family《新譯史記（五）世家》 (Taiwan: San Min Book Co. Ltd., 2008)
8. Wei, Zheng魏徵, ed. by Lv Xiaozu呂效祖, Commentary and Interpretation of Governing Principles of Ancient China Vol. IV《群書治要考譯》第四冊 (Beijing: Tuan Jie Press, 2016)
9. Wei, Zheng魏徵, trans. By English Translation Group: Chung Hua Cultural Education Centre (M) 馬來西亞中華文化教育中心精選翻譯, The Government Principles of Ancient China Vol. 2《群書治要360第二冊》, (Taiwan: World Book Company, 2016)
10. Zhu, Xi朱熹, Collected Commentaries on the Four Books in Chapters and Verses《四書章句集注》 (Beijing: Zhonghua Book Company, 2016)

Websites (English)
11. Li Ji: Qu Li, < http://ctext.org/liji/qu-li-i>. Accessed 15 September 2017
12. Treatise on Response and Retribution, <https://archive.org/details/treatise>. Accessed 15 September 2017
13. Zuo, Qiuming, Commentary of Zuo: Book IX. Duke Xiang, <http://www2.iath.virginia.edu:8080/exist/cocoon/xwomen/texts/chunqiu/d2.15/1/0/bilingual>. Accessed 15 Sep-tember 2017

Websites (Chinese)
14. Jiang, Shang姜尚, Liu Tao: Wen Tao, Wen Shi《六韜·文韜·文師》, <http://ctext.org/liu-tao/wen-shi>. Accessed 15 September 2017
15. Sima, Qian司馬遷, The historic Records: Ping Zhun Shu《史記·平準書》, <http://ctext.org/shiji/ping-zhun-shu>. Accessed 15 September 2017
16. Zhou, Yongshan周泳杉, Healthy Diet In 21st Century Episode 16《新世紀健康飲食》第十六集, <http://www.fodizi.com/fofa/list/1977.htm>. Accessed 15 September 2017	Comment by Bohan Yang (1604245): Bibliography總數不少於十幾篇







[bookmark: _Toc497146584]正文部份：
[bookmark: _Hlk491789698][bookmark: _Hlk491884028]
[bookmark: _Toc497146585]1、需要在英文翻譯後面注明中文的情況：
· 以《召公諫厲王弭謗》這一標題為例
Duke Shao (召公) Advises King Li (厲王) On Prohibiting People From Speaking Out	Comment by Bohan Yang (1604245): 召公Duke Shao 厲王King Li 周朝Zhou Dynasty
Shao, Li, Zhou是用漢語拼音表示，但是不需要斜體，重要人物第一次出現時需要在括號內注明其對應的中文。

· 以文章《論忠臣》（作者：凱莉）片段為例：
Defining ‘faithful minister’
A ‘minister’ is generally regarded as a subordinate of a public leader, often responsible for providing advice. The oracle script of the Chinese character for ‘minister’ (臣chen) depicts a side-on view of an eye, conveying the image of a subordinate with their head respectfully bowed, while listening to their superior.[footnoteRef:1] This is in line with the subordinate’s moral duty to serve faithfully (este fideles), which is represented by the Chinese character ‘忠’(zhong). Comprised of the characters for 'middle’  (中zhong) and ‘mind’  (心xin), the character ‘忠’ (zhong) is synonymous with respectfulness,[footnoteRef:2] and connotes selflessly doing one’s best.[footnoteRef:3] As such, subordinates strive for excellence in serving their superior.[footnoteRef:4] This essay defines a ‘faithful minister’ as an advisor who works selflessly and indefatigably in service of king and country. Regardless of formal rank or title, this definition extends to anyone from senior minister to humble commoner.	Comment by Bohan Yang (1604245): 在中文中有特殊含義、廣泛含義、無對應英文翻譯的詞彙，第一次出現時，需要在括號內注明中文和漢語拼音，以便讀者理解。	Comment by Bohan Yang (1604245): 如果有單詞是來自於拉丁文、法文、德文等外來語，不需要斜體 [1:  Xu Shen 許慎 and Duan Yucai 段玉裁, Annotated Shuowen Jiezi 《說文解字注》(Taipei: Hungyeh Publishing Co, 2016), p.119.]  [2:  Guangyun《廣韻》, ed. by Chen Pengnian陳彭年and others <http://ctext.org/guangyun/zhs>. Accessed 13 September 2017.]  [3:  Xu Shen許慎 and Xu Shen段玉裁, Annotated Shuowen Jiezi《說文解字注》, p.507.]  [4:  Zhu Xi 朱熹, Collected Commentaries on the Four Books in Chapters and Verses《四書章句集注》(Beijing, Zhonghua Book Company, 2012), p.72.] 


[bookmark: _Toc497146586]2、使用破折號時，用長破折號–而不是段破折號-（有些鍵盤按兩次-就可以出現一個–，如不能，可以依靠複製粘貼）。
Duke Huan of Qi (齊桓公) appointed Guan Zhong (管仲) who was his former assassin as chief minister - a move which ultimately enabled the Duke to establish hegemony.	Comment by Bohan Yang (1604245): 如第一次出現該人名，須注明中文
 應改為： 
Duke Huan of Qi (齊桓公)  appointed Guan Zhong (管仲)  who was his former assassin as chief minister – a move which ultimately enabled the Duke to establish hegemony.	Comment by Bohan Yang (1604245): 人名都不需要斜體

[bookmark: _Toc497146587] 3、舉例的內容太長，應進行分段

以凱蒂姐文章段落為例：

（原本）Ancient sage-rulers were keen to know their shortcomings and thus were able to hear honest and upright remonstrations to help identify and rectify them. During the Warring States Period, Duke Wei of Qi accepted Zou Ji’s remonstration and implemented a policy offering various rewards for constructive criticism. Top-tier, mid-tier, and lower rewards were awarded to those who offered constructive feedback in his presence, in writing or in public, respectively. Although countless feedback initially poured in, the criticism gradually decreased to nil over the course of one year as the issues had been addressed. The rival neighbouring states of Yan, Zhao, Han and Wei admired the Duke’s policy, pledged their formal allegiance to the State of Qi, and in the subsequent twenty-year period, Qi enjoyed peace and stability without any threat of invasion. This can be seen as the result of the Duke’s wisdom in seeking feedback. Similarly, the Book of Han notes that ‘Emperor Gaozu of the Han Dynasty was always willing to accept good advice and would never hesitate to listen to remonstrations.’ Shortly after attaining leadership of China through military victory, Emperor Gaozu who rejected Confucian scholarship was admonished by official Lu Gu. Lu said, ‘My lord has conquered China on the back of his warhorse, does he also intend to rule China on the back of his warhorse?’ He urged Gaozu to learn from sagacious rulers of antiquity, implement the Confucian concept of benevolent government and unite the people. Only such an approach would achieve long-lasting peace. Gaozu accepted the feedback and commissioned Lu to write a book detailing the historical rise and downfall of nations, named Xinyu. Through this process, Gaozu began to recognise the importance of Confucianism, which later was the basis of a golden age in China’s history.

變成三個段落，比如以下：
（修改版本）Ancient sage-rulers were keen to know their shortcomings and thus were able to hear honest and upright remonstrations to help identify and rectify them. 

During the Warring States Period, Duke Wei of Qi accepted Zou Ji’s remonstration and implemented a policy offering various rewards for constructive criticism. Top-tier, mid-tier, and lower rewards were awarded to those who offered constructive feedback in his presence, in writing or in public, respectively. Although countless feedback initially poured in, the criticism gradually decreased to nil over the course of one year as the issues had been addressed. The rival neighbouring states of Yan, Zhao, Han and Wei admired the Duke’s policy, pledged their formal allegiance to the State of Qi, and in the subsequent twenty-year period, Qi enjoyed peace and stability without any threat of invasion. This can be seen as the result of the Duke’s wisdom in seeking feedback. 

Similarly, the Book of Han notes that ‘Emperor Gaozu of the Han Dynasty was always willing to accept good advice and would never hesitate to listen to remonstrations.’Shortly after attaining leadership of China through military victory, Emperor Gaozu who rejected Confucian scholarship was admonished by official Lu Gu. Lu said, ‘My lord has conquered China on the back of his warhorse, does he also intend to rule China on the back of his warhorse?’He urged Gaozu to learn from sagacious rulers of antiquity, implement the Confucian concept of benevolent government and unite the people. Only such an approach would achieve long-lasting peace. Gaozu accepted the feedback and commissioned Lu to write a book detailing the historical rise and downfall of nations, named Xinyu. Through this process, Gaozu began to recognise the importance of Confucianism, which later was the basis of a golden age in China’s history.


[bookmark: _Toc497146588]4、文中引用人名只需提出姓氏
例如
Toynbee argued…或A. J. Toynbee argued…

