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Introduction 

An individual can get the opportunity for the qualified job in an organisation only if they have a level of skills which is needed by the organisation (Hayes et al. 2016). The employment skills can remain active in any individual when they have gained past experiences in the particular area or field. The employers of the firms are greatly liable for the process of selection of the qualified workers within an organisation. Consequently, the goal of this report is to give light on employability skills of the employees present on them. The data collection in this report also focuses on the five important skills which are noticed by the recruiter of the firms at the time of recruitment and selection process of the candidates. Thus, one should identify the existing skills of the employability in order to highlight the key skills of employability. Moreover, the skills which are already present in the employees needs to be given more highlights rather than examining about the employability skills which is liked by the employers.     

As per Hall (2016), the active listening skills assist an individual in analysing the existing situations in a very minute manner. It is one of the important skills of employability which is already present within an individual. Furthermore, good communication skills, time management, personal development skills as well as note taking skills are some of the other skills of employments which are need in every individual. In addition, the employees should keep on developing the skills of employability which is present within them in order to maximise the growth of the organisation for the future. Therefore, from the five mentioned employability skills which are already present within an organisation, it could be evaluated that the constant effort of the employees is very important for the development of the skills and also for the process of recruitment. 

Analysis of core skills liked by employers for recruiting organisational staffs 

The employees are needed to have specific employability skills so that recruitment and selection is possible in an organisation. All those skills are very demanding by the company’s employers so that they can illustrate those qualities which are more required in the vacant place of the job. The five-core skill of employees which is required by the employers during the time of recruitment is explained below. 
Time Management 

Time management is considered as one of the important and required employability skills which have a greater impact on the employers working in an organisation.  Taylor (2016) has stated that application of time management is found in almost every part of the work area.  The active management of time by the workers can provide systematic format in the work-environment. Eisenhower has introduced a method which highlights the major importance as well as minor importance of the task and has helped in managing the time. Templates structure is mainly used in the Eisenhower method for effective management of time [Refer to Appendix]
The employers recruit those people who have time management skills and are active in any work. However, an individual should consider skill of time management as the core attraction so that the employers identify the ability and eligibility of the candidate for the selection process. That organisation which have the qualified employees and have the skills of time management can never delay in meeting the deadlines of the projects. The overall company gets benefitted by staying loyal in their target and towards the potential market. Thus, time management is very important to perform all the work of firms in time. Moreover, the importance of management of time skills should be developed within an individual with respect to time. This helps the employers and employees in remaining transparent towards the promises which are made by the firms with the customers.

Teamwork skills

Teamwork is another core Employability skills which is looked by the employers of an organisation during the time of recruitment. The organisations as well as company’s recruiters look for those qualities which is effective in managing the pressure of the employees totally. Consequently, team work is one of the fundamental skills which are present in the top most number of wish list of the recruiters. The collaboration level and compromise is checked by the recruiters who are needed during the time of working in the future. White (2017) suggested that team working skills is totally related with an individual’s ability in order to operate effectively and also smoothly with the group or team members. The graduate employers generally analyse the candidates with perspective that different interest of candidates can strengthen the team. However, some of the employers search for such employees who are excellent in supervising the team progress and also taking participation in new ideas implementation for the firms. Thus, the employers need changes up and down as per the requirement of the products and services within the firms. Gledson and Dawson (2017) have suggested that working in a collaboration form is the effort of the employees made within an organisation in order to stay flexible, effective and active and to fight with the difficult issues. For example, a team possibly managed the crisis as well as pressure which are present in the organisation, the next thing they need to do is retain the brand trust from the customers of the organisation. Moreover, when the employees are capable to manage the small problems which are raised in the firms then the guidelines of the managers are not required for every single issue. This will encourage the employees to work in collaboration and promotes team work. 
Technology skills

Organisation is present in the modern society which is advanced in the application of the technology as well as implications. Pinto and Ramalheira (2017) states in the modern world, technology is very important as it is dependent on the goal of future which is adapted by various company and organisation. It is very important for every individual to understand the technology utilisation in the format of innovation and creativity. Thus, the recruiters during the time of selection and recruitment review the needs of the basic knowledge regarding the technology. This can help the company to remain advanced in providing services and also the products to their customers (Vidyullathaet al. 2016). 

This is the reason employers should upgrade the basic knowledge of the employees in a workforce.  Future of an organisation can be determined with the help of recruitment and selection process and the quality level is generated by providing proper services and products to the customers. It is very important to develop technological knowledge as it is advantageous for both employees and employers. This helps the company to understand the changes made in the organisation. The higher competitions prevailing in the companies have increased the demand of the use of technology in innovative manners. Therefore, it is very important for the candidates to have the skill of understanding and also adapting the new technology in order to work in an advance market structure. 
Self-Reflection
 Self-reflections skills are very important skills which are looked by the recruiter during the process of recruiting the candidate within an organisation. For example, the candidates have to work in an independent format and thus self-reflection skills is mostly used and reviewed in that case. However, Musgrave et al. (2017) commented that every situation which is marked for the organisation growth are not necessarily guided and supervised by the managers but needs to be guided by the individual itself. There are some well defined activities as well as stages which can be helpful in reflecting oneself. These steps or the stages are analysed with the help of the below figure:
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Figure 1: Stages for Self Reflection

(Source: Musgrave et al. (2017)

Thus, the above figure will help an individual in easily reflection the different steps that needs to be applied in the work situations. Moreover, this figure helps an individual to make understand different stages of the reflection.  At first describe the whole situation and then feel the whole situation and make a proper evaluation of the situation. After that, come to a proper conclusion for the situation and when the conclusion is achieved that put them into action. An employer’s perspective for self-reflections is the action which is taking place within the employee for the particular incidents. The employers expect the employees to analyse their own progress. Furthermore, the skill of self-reflection helps both employees and employers in the process of recruitments. This helps the recruiter to analyse the qualities of the employees and required steps for the development of the company.  Therefore, identification of self-reflection skills helps to analyse the qualification and eligibility of the candidates.
Solving problems

Ability of solving problems is required in stabilising the individual’s position in the organisation. Solving problems have become one of the major job skills which are applied in any position of the work. However, it is not necessary that every organisation’s employees are not good at solving problems which is faced by the organisations. Thus, recruiter also reviews the skills of problem solving of the employees in the recruitment process. This helps the organisation to solve the problems within the organisation and not taking the help of the managers or the stakeholders of the firms. It is important for an individual to understand the components of the situations which is provided by the employers. The graduate employers identify the skill of problem solving with the help of the brainstorming alternatives. The observational skills, lateral thinking as well as analytical ability are some of the marked skills which help an individual to solve the problems. Aziz (2017) has stated that problem solving skills is only achievable if a candidate is an active listener. Furthermore, it is described that the active listening skills is already present within the individual. Thus, in order to get appointed by the employer, candidate can easily access the skills of problem solving.  It is worth saying that problem solving is very much required in every sector of the industry. Hence, employer as well as office managers need to give proper training facilities to the employees after the process or recruitment. This will help in enhancing the problem-solving skills of the employees. 
Conclusion

After reviewing the above discussion, it could be concluded that there is a great link in between the employability skills which is already present in the graduate employers and the skills which is looked by the employers to recruit the staffs are interdependent to each other. Moreover, it was noted that the five core employability skills are very minutely analysed in the process of recruitment. These skills can term as time management, skills of technology, problem solving, teamwork and also self reflection.  Furthermore, this report also comprises of Eisenhower method which helps to understand the efficiency and effectiveness of the time management process which is also one of the major skills of employability present within an individual. This discussion also sheds light on the fact that most of the skills are present within an organisation but just it needs to be self-analysed so that an employers can recruit the eligible employees. 
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Appendix: Eisenhower Method
	
	URGENT
	NOT URGENT
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	These activities usually get done.
- Problem Solving
-Communication
-Planning and Organising
-Teamwork

	These activities are high impact. Make them a priority.
-Allocating time to study
-Teamwork
-Note Taking
-Utilising time effectively
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	These activities are deceptive – don’t confuse urgent & important. Minimize these.
-Drawing up ation logs
-Working for long hours
-Prioritising the activities
	These activities are usually a waste of time. Avoid them.
-Wasting time
- Allowing interruptions and delays
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