
Create a chart on Word 
Let me help me creating a chart in word in just 5 minutes  

 

▪ Select your desired document such as word, excel, powerpoint etc. In this case 
we will choose WORD which is a O365 function 

▪ To insert a chart, use a WORD file , create a blank file  
▪ From the TAB select INSERT from the ribbon  

 

 

When click on INSERT choose charts  

 



 


