	STUDENT NAME :-
	MUHAMMAD JAWAD

	STUDENT NO :-
	1905704

	PROFESSOR NAME :-
	Sylvia Hoffman

	MODULE :-
	ACADEMIC And EMPLOYABILITY SKILLS

	 CODE :-
	BMSW4001_LON















Table of contents:
INTRODUCTION 3
REFLECTIVE WRITING:3
REFLECTIVE REPORT:3
MODEL OF REFLECTION:4
GIBBS MODEL OF REFLECTION:4
Personal reflections:5
IMPORTANCE OF PERSONAL REFLECTION:6
PERSONAL REFLECTION ABOUT MY SELF:6
Weakness:8
STRENGHT:8
SKILLS:9
PROBLEMS:9
CONCLUSION:9
REFERENCES:9








[bookmark: _Toc28784378]INTRODUCTION:
The aim of writing this report I want to show with the help of this module I have improved my employability skills with use of academic skills. In this report I am writing about reflective writing. I am writing in this report my personal reflection as well. In this report I am Explaining what my weaknesses was was before start this module and what is my strength now after learning this module.
[bookmark: _Toc28784379]REFLECTIVE WRITING:
With this method of writing we can examine memories, thoughts or inspection. In reflection wring I am explaining how student can improve their work with help of examining their work.
Reflection in writing means when someone examine their work think about it what can be changed what can be improve different ideas will appear with reflective writing. Students examine their work for improvements. The researcher said writing any reports without any reflection dose not look real work. (kathpalia .S, Heah.C, 2008).
In this method of writing cover explanation and analysis. With assist of description and analysis we can focus on major aspects and better understanding about different things in this report. In this way student can understand what kind of problem they are facing and how they can solve that problem. Its also helped students to improve their skills and personalize their learning experience.
[bookmark: _Toc28784380]REFLECTIVE REPORT:
This report is a part of academic writing. In this report I have explained about over and done event, idea, response, interconnection, remembrance, and what I gain knowledge from this report.
With the help of this reports I can think mostly about their own incident and Actual develop. It also improves a size of my mostly sensible to diagnostic. and grow executive production expertise. Persons who are knowledgeable to compose this report they can consider their everyday projects and also they can assist other fellow workers and control authorization. (Ivory research, 2020) 
[bookmark: _Toc28784381]MODEL OF REFLECTION:
We can use this thesis to explain reflective writing. There are some model of reflection.
Kolb’s learning circle (1984).
Gibbs reflective circle (1988).
Boud’s triangular presentation
[bookmark: _Toc28784382]Atkins and Murphy’s (1993) cyclical model
GIBBS MODEL OF REFLECTION:


GIBBS REFLECTION CYCLE

This version of reflection was made by Gibbs graham in 1988. This report is about studding with practice and actual involvement of somebody idea and outcome after finishing various period. Gibbs reflective circle has 6 stages. Which is 
Description
 Feeling
 Evaluation
 Analysis
 Conclusion.
(Leading in action, 2014)
· Description what is your thinking individual job.
· Feelings   what was the opinion about your work and reminder after accomplishment.
· Evaluation of the incident, what is good and poor in this.
· Analysis to additional survey.
· Conclusion what is experience in your learning period what expertise you need to do alternatively. 
· Action plan for represent well and make things better in different ways. (Reflection toolkit,2020)
This method suits my personal reflection cycle. Because in beginning I was known what I am doing, when I start I had some worse and good thoughts in my mind that was stick to my mind. Regarding my learning experience there is some good and bad experience. Because some projects was easy and some was difficult for me. After this I have notice why some projects was difficult for me and what I can do to make things better. At the end I know what I have learn and capacity to make decision.
[bookmark: _Toc28784383]Personal reflections:
This is an examination of you personally from separate point of view. Many times, we speak and act thoughtlessly or arrangement. and later when we think about it that how we speak, how we react, what was the outcome of it, that’s called   personal reflection. (Harris. M, 2016)
 It can be connect in this way that look into glass and sensible about you personally, how you acquiring new information, how you perform things ,how you solve problems or how you work and how you decide that things is disciplined or it was good or poor and how you can  carry out well or in separate method in future. Reflective writing is flattering additional major element to any form of study and learning. 
[bookmark: _Toc28784384]IMPORTANCE OF PERSONAL REFLECTION:
 Personal reflection take part in our life, it is a key for us make changes in our life workplace/home. It means when we think about our action’s in past we have done, next time we can make things better and this help everyone everywhere. With the help of reflection we can develop our skills, if we try to do something one time its not good or we make mistake and later when we think about it how we can do what can make this better this way we can improve our skills, instead of doing wrong again and again. Or we can say its all about asking question from our self how we can make things better.
 Reflection is a big part of our life to make perfection’s whether you are working, studying, or home, for example if you are student in your first exam you get 70% marks, if you think about it where you have to give more time which subject is need more attention, in next exam you can do better then previous same in home if you cook and you make something, and it taste not good or cook not well if you ask yourself what ingredients to putt more or cut to make taste better,
If we think about our self-reflect about our self, we can find our week points and we can improve that to be wealthy person in life.
[bookmark: _Toc28784385](improving education and learning for all, 2020)

PERSONAL REFLECTION ABOUT MY SELF:
My name is MUHAMMAD JAWAD I am from Pakistan, in the beginning when I take admission in this university, I find out I have to give one test which included interview by member of staff and reading and writing test, this test was to check my learning that am I qualified for this test, or do I need English course before get enrolled in this course, I have prepared well for my exam, I had idea about this test because I have done one English test many years ago from Pakistan this test called IELTS which includes reading, writing, listening, I have to refresh my memory, I have done well in university exam, and I got enrolled in level 4 course.

When I start my course in first week my professor tell us what PDP is (Personal development plan) it was major and assemble way of get knowledge by planning right way.
In the beginning of my course I don’t know any thing about what is academic writing is and what we do in this, in 2nd class my professor give us some topics and want us to write on essay on that topics to check our abilities, In my previous study session’s I had practice of writing an essay, when I write in class on that topics it was fine only if you see as journal, butt academic viewpoint it was no right and I even don’t had a clue what was my mistake. After that my professor showed class different videos about academic writing, what is included, mistakes we make in academic writing, then I learn about academic writing. From this I get knowledge about grammar sentence as well.
In this session my professor tell us a importance of note taking as well, how we can note down some main points which can remind me everything in future, with the help of this technique I have improved my skills, it helps a lot in class you can note down main points and listen the lecture as well, before that was very difficult for me taking note and listening.
Another big thing I have learned was employability skills and time management, time management is part of our daily routine if you know how we can manage our time to finish our tasks, you will be successful person in your life, it is important every where if you are studding, working or home. Time management play a very important role in daily routines.
In academic writing plagiarism is a big mistake everyone made, to avoid making this mistakes I have learned about paraphrasing , for the practice of this my professor give us some in class exercise to do with the help of these exercise I have l have learned about paraphrasing, it was hard for me butt also it was attractive for me because I used to do essay butt paraphrasing is new feature for me in academic writing. I have learned about this well so I can avoid plagiarism.
Referencing is new thing for me I have never done this before in my life , I have done a lot of practice to do reference, and different practice from website, newspaper, articles, and different sources.
Report writing is new for me as well butt it was not that difficult for me as I was aware of essay writing before, but it takes a lot of practice.
Summarizing is another thing, my professor teaches me, with class exercise in the beginning I was not good in this so I did not get good feedbacks butt with time I got good feedback by more practicing.
I have learned about presentation as well. It was first time for me that I was presenting I was confused and shy butt completion of my presentation I was relief and more confident that I can do better, I find this easy then other tasks like essay writing report writing etc. 
I have learned about research as well that how we can search relevant material from where because my study based on search.
In term to 2 my professor teach us how to make C.V and Cover letter, my professor give us in class exercise to do about C.V it was first time that’s why I did not get good feedback butt it was not bad, they prepared us for job how we can search for jobs and how we can apply.
I have learned so many things in term 1 and 2, all of them was new for me except essay writing, I make assignments with report and essay writing also with online research and Harvard style references. It was difficult for me butt with the help of time management I managed to complete my tasks.

[bookmark: _Toc28784386] Weakness: 
In the start of this course I was not good I cannot focus in class I get distracted easily it was hard for me to present Infront of people I was very quiet and shy person, I have no IT skills.
  Strength:
I am set on with my work planning, I can easily do difficult task now with the help of IT.
[bookmark: _Toc28784388]  Skills:
With the completion of my 1st term and 2nd term I have communication skill, Team working skill, Time management skills, Academic skills and many more.
[bookmark: _Toc28784389]  Problems:
When I start, I have face many problems butt big problems was report writing and essay writing, I have done a lot of practice for that.
[bookmark: _Toc28784390]CONCLUSION:
            I have talk about reflection, what is reflective report and reflective writing also I have explained personal reflections, and I have described model of reflection and explained how Gibbs model of reflection suits me. I have described in this report importance of personal reflection why reflective writing important for us. I have describe how this module helped me to improve my employability skill after finishing of term 1 and tern 2.
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Description
What is taking place?


Feelings
What is logical and understanding?


Evaluation
what was good and bad about past ?


Analysis
what is curcumstances?


Action plan
if it rose again what would you do?


Conclusion
what else could you have done


