CHAPTER 5   :   ENTERING OPENING BALANCES

OPENING BALANCES ON NOMINAL ACCOUNTS
The opening balances on our customer and supplier accounts have already been entered when creating the new customer and supplier records

We now need to transfer the opening balances on our nominal accounts to the computerised system . 

Unless told otherwise , the system will always use the current date , so firstly we will make the program think that it is 1 January 2017, so that the balances are entered on the correct date

SYMBOL 183 \f "Symbol"
Select Settings and Change Program Date and ensure that the date 
shown is 1 January 2017
We have the following trial balance as at 1 January 2017 which we need to enter to the appropriate nominal accounts . 






Nominal 

DR

 CR





  Code








 
 £
 
  £

Motor Vehicles


0050


47100

Prov’n for dep’n (motor vehicles)
0051




11464

Stock at 1-1-17


5200


5640

Debtors



n/a


1400

Creditors



n/a




1050

Bank  --  current account

1200


4000

Bank Loan



2300




15500

Share Capital



3000




12000

Profit and Loss Account Reserve
3200




18126









58140

58140

IMPORTANT
When entering the opening balances to the nominal accounts , we will not need to enter the balances on the debtors and creditors accounts , as these will already be shown due to the fact that we have already posted these to the relevant customer and supplier accounts

To enter the first opening balance , the following procedure is used :

SYMBOL 183 \f "Symbol"
Select Modules and Nominal codes 
SYMBOL 183 \f "Symbol"
Select the nominal code of 
0050 and click Edit
SYMBOL 183 \f "Symbol"
Click on the opening balance button (O / B) at the end of the 


Balance field and the Opening Balance Setup dialogue box should 
appear

SYMBOL 183 \f "Symbol"
In the Ref field O / Bal should be displayed already


The Date should be 01/01/17

Insert a balance of £47100 in the Debit field

SYMBOL 183 \f "Symbol"
Save this amendment

In a similar way , enter the other opening balances above (excluding debtors and creditors , as explained above)

OPENING TRIAL BALANCE
We can view our opening trial balance where the balances entered above will be displayed . 

SYMBOL 183 \f "Symbol"
Select Modules and Financials option and choose Trial Balance (leave the next option as preview)

Click on Run
SYMBOL 183 \f "Symbol"
Ensure that the period range is to Month 1 January 2017
The opening trial balance will be displayed . Ensure that it agrees with the one shown earlier . 

Any balance shown on a suspense account indicates that you have made an error in entering the opening balances.
