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	Breakfast


	Porridge Bowl 
	£3.80

	Breakfast Wrap
	£4.20

	Fresh Fruit Pot
	£2.50

	Lunch


	Chicken Salad Box
	£6.00

	Veggie Pasta Bowl
	 £5.50

	Soup of the Day
	[image: Confetti]  £3.90

	Snacks


	Granola Bar
	£1.80

	Greek Yoghurt Cup
	 £2.20

	Banana Bread Slice
	£2.50

	Drinks


	Fresh Orange Juice
	£2.80

	Iced Coffee 
	   £3.20

	Herbal Tea
	£2.00
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WORD

1.Why I chose this tool?
I chose to use Microsoft Word because it is easy to use for both beginners and advanced users. It allows me to create, modify, and edit documents efficiently. In addition, it offers useful features such as Spelling and Grammar checking, as well as the ability to insert tables, images, and other graphic elements.
I feel confident using Microsoft Word and I would like to further develop my skills with this program. Microsoft Word is used in every field of work, which is why I have chosen to improve my knowledge and strengthen my skills in using it.

2.What information I used? 
The information used in this task was obtained from Scenario 3 and supplemented with additional details provided by the manager of FreshBite restaurant via email. These sources were used to ensure the accuracy, relevance, and completeness of the information presented.
 
3.How I create my artefact?
This artefact was created using Microsoft Word, based on the guidance provided in the tutorial How to Make a Stunning Menu/Price List in Microsoft Word | Step-by-Step Tutorial (Doe, L.). The tutorial provided relevant information on document structure, text formatting, the use and editing of tables, and the application of design principles required to create a professional menu. In addition, during the development of this artefact, I applied the knowledge and skills acquired through classroom activities, which contributed to the creation of a well-organised document that is visually appealing and appropriate for its intended purpose.

4.What changes I made?
Several improvements were made to the visual appearance and structure of the document to create a professional and user-friendly menu. Coloured section headers were added for the Breakfast, Lunch, Snacks, and Drinks categories, providing a clear organisation of the content. A subtle background pattern and a relevant image were also incorporated to enhance the menu’s visual appeal. In addition, a green background was applied to the title area to make it more prominent.
Regarding text formatting, the FreshBite Menu title was highlighted using a large, bold font with visual effects. Menu items were neatly aligned, with prices positioned on the right to improve readability. The Arial Nova font, size 16, was used to ensure a modern and professional appearance.

5.Feedback I use 
I used the feedback received from my tutor and my classmate, Supreen, to improve the overall design and presentation of the menu. Based on the suggestions provided, as well as the recommendations from the tutorial I followed, I enhanced the visual structure of the document by adding coloured section headers, improving the alignment of menu items and prices, and maintaining a consistent formatting style throughout the document. In addition, I incorporated relevant visual elements, such as an image of a salad, to enhance the menu’s visual appeal and create a more professional and engaging design for the target audience.

6.Final explanation 
This artefact demonstrates my ability to use Microsoft Word to create a professional and visually appealing menu. Throughout the development process, I applied the knowledge and skills gained in class, together with guidance from the tutorial How to Make a Stunning Menu/Price List in Microsoft Word | Step-by-Step Tutorial (Doe, L.). I also used feedback from my tutor and classmate, Supreen, to improve the overall design, layout, and formatting of the document.
The last version of the menu is well-organised, visually attractive, and suitable for its intended audience. It effectively presents the restaurant’s menu items and prices while maintaining a consistent and professional design. This artefact has helped me further develop my skills in document formatting, layout design, and the use of Microsoft Word’s features to create high-quality professional documents.
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