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Introduction


Note-taking, summarizing and reflection skills are essential for effective learning.
Writing involves recording the essential information during a lesson or reading, helping to organize the content.
Summary is the ability to condense key ideas, making it easier to review and retain information.
Reflection allows you to analyse and integrate knowledge, promoting a deeper understanding and practical application of what has been learned.

Note-taking Skills

One of the most important academic writing skills is the ability to take and arrange notes during classes, for research and evaluations, and for test preparation.                                                                                      An important tactic to organize knowledge, concepts, and lessons learned in a methodical and chronological way that can be revisited later is to take notes.                                                                                     The human brain and body are not designed to retain large volumes of knowledge for a long period of time, so writing or typing activates a different area of your mind, as the more senses you actively utilize while learning, the more likely you are to remember the material.                                                                                                              Making your notes easily accessible is a component of effective note-taking. Create specialised files on the desktop of your computer or device or set up dedicated notebook partitions. Sort your notes according to weekly lectures, tutorials, research for assessments, and additional reading.                                                                               Your teacher will typically reiterate important points or vital ideas. They will appear in readings or on PowerPoint presentations. To determine whether a point is being emphasised, pay attention to your professors' voice and body language. Teachers often talk 125 words per minute, making it physically difficult to type or write every word they say. For this reason, it's critical that you recognise and document the vital elements.








Summarising


Students who are tasked with summarising, read to write. On the other hand, reading is very specific. When reading to summarise, intentional active actions are used to generate the main ideas of a text, as opposed to recall, where mental representations of a text may be formed automatically. Students find summarising extremely difficult because of these activities since they are working on text comprehension, which is reliant on creating the text's macrostructure. Because summarising reflects the processes required to develop the meaning of a text, it is a useful tool for measuring reading comprehension in a foreign language environment. It has also been shown to improve learning and recall. 
Research on the potential benefits of summarising as a teaching strategy for improving reading comprehension in the classroom is, however, lacking. 
The level of summaries produced by students is not correlated with their reading ability. Abstract writing is quite useful for those who struggle with reading. The results of the research can be used to find practical methods to improve students' comprehension of text in the classroom.

Reflection Skills


Reflection Skills are essential for continuous development and lifelong learning. Reflection allows people to analyse their practices and experiences, in a critical way, to improve skills. 
By reflecting on their actions, decisions, and results, people can not only identify their strengths, but also the areas that need improvement, this promotes a cycle of constant learning and adaptation, which is fundamental for personal and professional progress.
 The process of Reflection involves the detailed analysis of a lived experience, where the individual asks key questions about what occurred, how they acted, and how they could have acted differently.
Learning happens in a cyclical way, going through the phases of concrete experience, reflective observation, formation of abstract concepts and active experimentation.
Each of these steps allows for a deeper understanding of what has been experienced, facilitating the practical application of what has been learned in future situations.
The constant practice of Critical Reflection helps us to challenge our own beliefs and purposes.

Conclusion


In conclusion, Note-taking, Summarising and Reflection skills are fundamental for effective learning and the development of academic competencies.     Reflection skills enable continuous learning to become more professional in the future.                                                                                                       Reading to summarize involves intentional active actions aimed at forming the essence of a text, as opposed to recall, where mental representations of a text can be produced automatically.                                                                   Taking notes improves comprehension, helps arguments become more coherent, and makes it easier to retain information, making learning more effective and long-lasting complete.
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