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Introduction
The purpose of this report is to talk and to issue an  analysis of important employability skills that I have and the skills I need to develop in the future to gain credibility in search of a good employment opportunity. Employability skills are not only to gain employment ,but also to excel within business environment so as to achieve huge success.(DEST 2002a).  The employability skills in this report include, time manage skills, communication skills, team working skills, project management skills, self-management skills, problem solving skills and leadership skills.
Employability skills are  those skills that are needed by employees to make them employable and  a set of skills the employers want from employee. The foundation skills are:
Basic skills,( reading skills. writing skills. mathematics skills. speaking skills. listening skills).Thinking skills,(creative thinking skills. problem solving skills. decision making skills. visualization skills).People skills,(social skills. negotiation skills. leadership skills. team work skills. cultural diversity).(https://study.sagepub.com/morgan.(Note taken during Academic and employability skill class  by lecturer, Anita Nan).
There are needs to consider the perspective of an employer's trying to recruit ,considering the demands and the competitive level of labour workforce. These skills gives an employer the employability skills to be hired and also meet the demand of the employer(Hashim,2015).
These employability skills includes, problem solving skills, communication skills, teamwork skills, leadership skills, critical thinking skills, conflict resolution skills, numeric skills and managerial skills.(Archer and Davison,2008;Blades,Fauth and Gibb,2012;Lowden et al.,2011;Maxwell et al.,2009;
When an employee do not have these employability skills, employers will feel unwilling to hire them.(Shama,2018).

Time management skills
This skill is the process or being able to organize and demonstrate the effective use of time  and making your available time serve your needs such as completing an assignment on time and being able to determine how long it will take to conclude. Examples of time management skills are managing appointments, making schedules, creating and keeping deadlines, goal setting and meeting goals and decision making.(Gary Goodman 2009).(Omar Periu2016). Where I work as a supervisor with PAUL UK LTD, I have worn employer of the year twice,(2015 and 2016) and of the criteria that gave the winning was time management, I have not been late to work for once and I report to work thirty minutes earlier every day.

Communication skills
Communication skill is the ability to effectively communicate with colleagues and people at workplace and using good communication skills to  transfer or transmit and receive information from end to another. It can be verbal(using voice),non-verbally(using gestures and tone, pitch of voice and body language),written(using magazines, websites or emails, digital books, media or printed),visually(using maps, charts, graphs and logs).
Communication skills is an essential employability skills every employer desire from an employee's before they are hired .Employability skills also requires listening skills and without this sills the employer's and the employee's cannot function effectively.(Malcolm Gladwell's,2005). (Archer and Davison,2008;Paterson,2017;Sharma,2018).
Every employers expect their employers to have excellent written and verbal communication skills.
There are three major communication: Written communication, Verbal communication and Non-verbal communication.
Written communication: Written communication is an interaction that involves the use of written words and that involved many persons. Written communication is very essential at workplace. Examples of written used at workplace are: Emails, Letters, Postcards, Faxes, Brochures and Bulletins.[https://study.com>academy>lesson>w].
Verbal Communication: Verbal communication is the process by which words and sounds are used for expression both delivering messages and receiving messages. Effective Verbal communication is also essential and required in the workplace. Employees who can communicate verbally effectively are valued by their employers and stands better chance of excelling at work place.  [http://www.skillsyouneed.com>ips>ve].
Non-verbal communication: Non-verbal communication is a behavioural type of speech or sending of other medium of messages that is not writing or words but has meanings. Non-verbal communication kills includes, body language, facial expressions, body postures, eye movements, sign language etc.
Team working sills
Team working skills is the involvement of people where every one's skills and strength is vital as a team to achieve an effective success at the workplace .Team work is one of the most essential employability skills need at the workplace ,it is an ability to work with others on a shared task, lead and motivate others at workplace. Working as a good team means: Having a say and sharing responsibility, Taking everyone's ideas on board , not yours only and working for the success of the group as a team. (Sue Knight 2010).
In my workplace  in January 2018,as a supervisor I have shown an effective team working by mobilizing my for a task production which the night shift made same mistakes in the production and after it was supplied to the customer the mistake was identified and returned so we were given a task to make another production within four hours or we lose the contract. When the task was given to us and I organised my time which we forfeited our break to meet the target within the stipulated time and the management was happy and awarded the team a bonus.
Self-management skills
Self-management skills can be refer as an ability organise, work and manage task using one's initiatives without supervision. Self-management skills helps the employee's make good decisions and  communicate  effectively with their teams in the workplace including customers. Self-management skills is an essential is of the skills  needed to develop in the future to gain credibility in search of a good employment.(http://www.youthemployment.org.uk>s...
The Skills I need to improvement on
Having analysed the importance employability skills at the workplace and I thought to be good having exhibited it efficiently as supervisor , time-managements skills, communication skills, team working skills and self-management skills. I also need to improve on problem-solving skills, project-management skills and leadership-management skills. It good to improve on these employability skills because it will boost my moves upwards in my workplace and other organisation in future.
Conclusion
This report has widely illustrated that employability skills are very essential in every organisation especially at the workplace, with the world being a global village on technological advancement , those that have employability skill are likely to gain meaningful employment or be taken more seriously. As a student of University of Wales, Trinity Saint David, London campus, studying Certificate in Higher Education Skills for the Workplace(level 4) this module has given or has exposed me to much knowledge that will help me in my degree course and that will be beneficiary to me in the pursuant of a professional career.
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