Part 2 – Ai 
Using Microsoft 365 copilot to explore study skills 
For this part of the assessment Microsoft Co-pilot was used to explore two study skills to help a new student to degree level study. I used two prompts to find the information I required. 
The first prompt I used with Microsoft 365 copilot was:
“Explore these two study skills, note taking and procrastination to help a new student degree level study.”
This initial prompt was to find out the information I needed however; it returned with a large amount of information which was overwhelming and not specific, it required refinement to focus the information. So, a second prompt was used. 
The second prompt I used was:
“Could you give me three clear bullet points to begin my studies”
This give a much more specific result which gave more clarity on the results. This created a much more accessible result which had structure and easy to follow guidance. The second prompt was very more specific than the original prompt which helped produce information that was easier to understand and more relevant ot my assignment. Asking for a limited number of points also made the information more manageable. 
I then used copilot to help identify sources that could support the information gathered, 
The prompt I used was:
“Can you identify reliable academic sources to support these study skills.”
This prompt returned websites to universities and a few websites, the recourses it returned were relevant however they were very generic. To access resources that are relevant to my course I used UWTSD library and the reading list on Moodle. 
The information provided by copilot was used as a starting point rather than being treated as final evidence. I checked the information using the UWTSD library and resources available through Moodle. This was important because copilot can provide useful information, but its responses still need to be checked for accuracy, relevance and academic reliability. 
Discussion of the two study skills:
Note taking and procrastination are two study skills that can have an important impact on a student’s ability to manage degree level study. Effective note taking can help students use their available study time more effectively. Developing both skills may therefore support students as they become more responsible for their own learning. 
Firstly, effective note taking involves recording important information in a clear and organised way rather than attempting to write down everything that is said during a lecture. Students can use different approaches such as structed notes, the Cornell method or mind maps, depending on what works best for them. Muller and Oppenheimer (2014) found that students who wrote out their noted by hand on paper performed better than students who used laptops. This suggests that the process of selecting and processing information can be important when taking notes. Reviewing and organising notes after a lecture can also help students identify important information and prepare for future assessments. 
Secondly, procrastination involves delaying tasks that need to be completed, which can become a problem when students leave assignments or revision until close to a deadline. Steel (2007) describes procrastination as delaying an intended course of action despite expecting that delay may have negative consequences. Breaking larger assignments into smaller tasks, setting realistic deadlines, beginning work earlier can help students manage their workload. Procrastination can also reduce the amount of time available for completing work, potentially increasing pressure as deadlines approach. Developing a regular study routine can therefore help students make better use of their time. 
In conclusion these time-management techniques can support focus, concentration and wellbeing, all of which are important aspects of effective learning. effective note taking and managing procrastination can support students in developing more organised study habits. Note taking can help students process and organise information, while reducing procrastination can help them manage their workload and deadlines. Developing both skills could therefore help students become more independent and effective learners at degree level. 
Reflection:
This refection discusses my experience using Microsoft copilot ai to support my academic studies. It looks at what I found useful the challenges I experienced the advantages and disadvantages of using artificial intelligence and how I could use ai tools responsibly in my future academic work. 
One aspect of copilot that I found particularly useful was how quickly and easy it was to provide information. It allowed me to find information about unfamiliar topics in a short amount of time, which was helpful when I was trying to develop an initial understanding of a suspect or identify possible areas for further research. I also found the tool easy to access and the responses were generally clear and straightforward. This helped me organise my thoughts and give me a starting point when I was unsure about where to begin. This links to the idea that Ai tools can improve efficiency and support student learning when they are used appropriately (Luckin, 2018).
However, I also experienced some challenges when using ai. As this was the first time using ai this way I initially found it difficult to create effective prompts. I noticed that the quality of the response often depend on how clearly, I asked the question and how much detail I included, if my prompt was too general the response came back full of information which was hard to take in as it had no structure, but when I put in a more detailed prompt the response came back very structured with a clear result. Some of the information and ideas provided also seemed quite basic and superficial. Because of this I had to carry out additional research to develop a deeper understanding to the topic. 
In future I would use ai responsibly by using it to generate initial ideas identify useful key words help with planning and give me a starting point when researching unfamiliar topics however I would still make sure that the information is checked against reliable academic sources before using it in my work. Overall ai can be a useful tool for supporting academic study but needs to be used carefully, but I still need to take responsibility for the research evaluation and final work I produce.  
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