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[bookmark: _Toc111415051]Introduction
In the course of the module, I have experienced and learnt a number of things that will be helpful in my future in relation to employability. In this report, I set out to reflect on the experience I have had in during the course of the module with the aim of understanding what I can improve and what are my strengths. Moreover, as part of the module, I wrote a report on the topic of staff motivation where I addressed four methods of achieving staff motivation. This report will further reflect on my experience of writing the report. In the reflection, the report will employ the Gibbs reflective cycle where one is expected to reflect on an experience. The Gibbs reflective cycle involves reflection using six steps namely, description, feelings, evaluation, analysis, conclusion and action plan (Adeani, Febriani, and Syafryadin, 2020). In closing, the report will provide a personal development plan where I will write down the specific steps that I will take in order to achieve my long-term goals.
[bookmark: _Toc111415052]Reflection on the Academic and Employability Skills Module
	The module of academic and employability skills was, from my experience and the lessons I have learnt, an important one. In my opinion, the concepts that I was taught in the model are highly useful for excellence in academia and employability skills as they address the issues that are important in both fields. It is also my opinion that the module was well structured in terms of the placement of assignments and the order to concepts that were taught in the module. From the introduction to the assignments and the end of the module, the contents of the module complemented each other well and built on each other to create a common theme of skills that one needs in academia and in the employment market. The assignments and activities that the modeled required me and my fellow students to do were also impactful as they quizzed us on important concepts, which contributed in enabling that we remember the lessons I learnt.
	One memorable experience I had from the module is that of collaborating with my fellow classmates in tackling group activities. The group activities were good experiences as I had the opportunity to work with my classmates and friends. The experience was good as the students I worked with were cooperative and did their parts of the assignments with diligence. Another memorable experience that I had in the course of the module was the interactions I had with the tutor. Throughout the course, all the interactions I had with the tutor were positive and I found them informative and helpful. Looking back, I am thankful that the interactions I had with the tutor was positive because the tutor was the most important individual in the process of learning the contents of the module. 
However, there were mistakes I made during the module that taught me lessons that I intend to utilize and improve the process of learning in future modules. One of the mistakes I made was failure to plan on my time and manage it well. In some cases, I was able to do the assignments but I had to rush in to beat the deadline when it was approaching. The problem of time mismanagement is one that made the module difficult for me, and is one which I intend to solve moving forward so that I can have more time to learn the concepts in future modules. Another mistake that I made was failure to consult with the tutor more often than I could have. There were cases when I needed help concerning some issues but failed to reach out to the tutor for help and chose to solve the problem myself. In doing so, I believe I denied myself the opportunity to learn more about the concepts of the module.
[bookmark: _Toc111415053]Gibbs Cycle of Reflection to Reflect on the Experience of Writing the Report in Task 1
[bookmark: _Toc111415054]Description
The task required me to compose a two-thousand-word report where I explain four strategies through which an organization can motivate its staff members. According to the instructions, I wrote the report by first researching on the four strategies of staff motivation. After this, I took notes that enabled me to summarize the materials that I used as resources for my research. After taking the notes, I began writing the report by expounding on each point that I had taken in the notes. The experience also involved explaining how the four strategies achieve staff motivation when applied in an organizational setting. In the end, I wrote a conclusion that summarized the key points of the report as well as providing a recommendation on which strategies has the biggest impact on staff motivation. It is also important to remember that I went through the experience by myself as the instructions required that each student should produce the report without any help. The outcome of this process was a report that I was satisfied that it met the requirements provided in the instructions. For example, the report met the requirement of two thousand words and three parts namely, an introduction, the body, and a conclusion.
[bookmark: _Toc111415055]Feelings
The Gibbs cycle of reflection requires that one should reflect on the feelings that are attached to the experience of the event or process on which they are reflecting (Adeani, Febriani, and Syafryadin, 2020). During the process of writing the report, the general feeling I had in the beginning was that of inadequacy that I will not be able to write the report as required. However, as I proceeded, the feeling shifted to a more positive one where I felt confident of producing the report as required. Before the beginning of the experience, I had the feeling that the process of writing the report would be difficult for me because I was not sure of my capacity to research and write the report. After the process, I had the feeling of pride in myself as I demonstrated to myself that I was able to meet the challenges and produce the report despite my doubts on my capacity to achieve this goal. In the process of writing the process, I was thinking to myself that I need to practice more in order to get better at researching and writing reports. After the writing process, I thought that I did well and that I should keep writing more reports so that I can increase my efficiency in future assignments.
[bookmark: _Toc111415056]Evaluation
After finishing the report, I was able to look back and realize that there are some things that went right and others that went wrong. One of the things that went right was that I was able to follow the instructions provided by the tutor. Throughout the process, I took care to ensure that I followed the instructions in order to avoid losing marks because of failure to follow instructions. In the end of the process, I was able to confirm that I had followed all the instructions provided. Another thing that went right in the process of writing the report was the fact that I managed to beat the deadline provided. I was able to submit the report before the deadline, which I considered an achievement. However, there were things that went wrong during the process. For example, I had trouble finding the right materials during the research process. This section of the assignment did not go as well as I wanted as many of the materials that I found were either not credible enough to use as references in the report or not in relation to the subject matter. However, I contributed to positively to the process by researching from more sources such as google scholar.
[bookmark: _Toc111415057]Analysis
There were reasons why some things went well while others went wrong in the process of writing the report. The reason why I was able to follow the instructions was because I was careful when reading the instructions and deliberately made a point to remember them when researching and writing. Another thing that went well was my ability to manage time and submit the report in time. Upon reflection, I conclude that this happened because I made the point to complete the report before the deadline as opposed to the day of the deadline. In doing so, I set myself a deadline that was nearer than that provided in the instructions. On the other hand, I had trouble researching the materials and finding the right sources. Having had time to reflect on the problem, I conclude that the problem appeared due to my inexperience in researching. The inexperience caused me difficulties in searching for the right materials as it meant I did not have the knowledge on where to look for the resources. Therefore, it is my analysis that my poor experience in researching worked against me and limited my ability to find the resources I needed to come up with the content of the report.
[bookmark: _Toc111415058]Conclusions
The Gibbs reflection cycle requires that one should make conclusions on the lessons they have learnt from the exercise they engaged in (Adeani, Febriani, and Syafryadin, 2020). As a result of the process of writing the report, I made some conclusions from the lessons I learnt. One conclusion that I made was the fact that practicing research and writing reports is the only way to get better at the exercise. I learnt this lesson from the fact that my inexperience and limited practice on the matter made me poor at researching. As a result, in order to get good at the exercise, I had to practice a lot. Another conclusion I made was the fact that time management helps when the exercise one is involved in is one that challenges them. I made this conclusion from the fact that the manner in which I managed my time was of great help in writing the report despite the challenges of research that I faced. Finally, I conclude that there were things I could have done better in the process of writing the report. One of such things is to use the internet better in the process of researching. Later, I realized that there are numerous resources in the internet that contain articles that are credible enough to be used as references. 
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Finally, the Gibbs reflective cycle requires that one comes up with an action plan that will guide them on how to act if they are to do the same exercise in the future (Adeani, Febriani, and Syafryadin, 2020). In my case, I plan on improving my performance in the future by doing the following actions. Firstly, I will ensure that I use the internet more and use the resources it has to my benefit. This will enable me take less time to research and get the materials and articles I will need to write the report. Another thing that I will do differently when writing reports in the future where I have to research first is to look at similar reports written by other authors. This action will be important as it will enable me to get a quick understanding of how the report I am supposed to write should look like. Finally, I plan to practice on how to research and come up with credible materials for purposes of improving my capacity to acquire credible sources fast and efficiently.
[bookmark: _Toc111415060]Personal Development Plan
	Long-term goal 
	Specific goals
	Skills I will need to achieve the goals
	Actions I need to take
	Time Limits 

	

B good at including data in my reports  

	Read articles on including data in reports.
	Reading skills 
	Look for credible articles on data inclusion  
	1 month 

	
	Familiarize myself with different types of data
	Research skills
	Research on data and the different types of data.
	2 months 

	
	Practicing though inclusion of data in reports
	Report writing skills 
	Writing practice reports 
	2 months 
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