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Introduction
This report I will present it is to consider the employment connection between employers and employees. Employability skills is known as a basic skill that are useful in every professional career. As well as keeping a good employability skill, it required to invest more in your ability and personal development. It also embraces a gain of ability, attitude by having a responsible behaviour, excellent communication, and knowledge how to work in a team.
In this report I will be discussing about the employability relationship and how it is in order, and I will be inspecting the recruiting and collection of actions, reflexion of role-played interview exercise in the class lesson and implement my personal job and career development. In the meantime, candidates can or could have the identical experience and qualifications, others could have a significant possibility of being recruited if they have employability skills relevant to the position. (Indeed, 2020).


















EMPLOYMENT RELATIONSHIP
To protect employment relationship environment there are some regulated acts of parliament enforced by courts that serves the protection of an employees and an employer which one is Occupational Health and Safety, 1974 Law - Legislation that guarantees health, safety, and well-being at workplace and protect against risks of accidents at work, health, and welfare of those on their buildings, such as casual workers, clients, temporary workers, guests, and general public (legislation.gov.uk, 2021).
The Equality Act 2010 The Equality Act 2010 legally protects people from discrimination in the workplace and in the society in general, thus preventing discrimination and harassment at work, imposing respect for all ethnicities and religions to avoid bullying in the workplace. It consolidated earlier anti-discrimination legislation into a single Act, simplifying the law and enhancing protection in particular instances (Gov, 2015).
As manager the duty are to involve all the employees' contracts, holiday right, working hours, salary, and payslips. Also, other issues that may affect workers such as direct employees about health and safety regulations at work and, do not discriminate workers about their religion, gender, sexual orientation, civil status. All workers are legally responsible for the health and safety, Equality Act of 2010, Employment Rights Act of 1996 and all other employees in UK. (Willis, 2019)
The Labor Rights Act 1996 it is a renovate of the labour rules and regulations setting out the rights of employees. An employee is a person who works under the terms of an employment contract, be treated fairly where discrimination and harassment, whistle-blowers are framed. Regulation 2018 set up that the principal terms between the employee and the employer must be provided in writing and send to the employee before the start point of the employment contract.
The Factory and Workshop Act of 1901 authorise those employees and employer to be secured against unclean and harmful working environment. Nevertheless, the grounds of labour law are to safeguard the rights and advantage of both employers and employees (Basu et al, 2003).










Recruitment process
Recruitment and process does identify and engage new job applicant make use of techniques and procedures seeking to engage certified candidates able to take lead of the situation. Recruitment is a critical activity not just for the HR team but also for the line managers.
Employers appreciate people honesty, reliable, committed, loyal, educated, and punctual. Employees have a remarkable impact on an organization's performance. According to bbc.co.uk (2021), vacancies in a business can arise when someone leaves, when changes jobs or leaving their post empty. These openings may be easily recognised.
Job reports identify the responsibility and commitment of the position, and an individual setting out is a document that specifies the abilities and capabilities required for a particular job position. Internal is when promoting an individual who already work for the firm and external is when an employer employs a new candidate. Job applicant, whoever you wish to apply for the post are provided with an application form and job description and person specification or a curriculum vitae (CV) could be needed. (bbc.co.uk, 2021)














Role play reflection Introduction
The purpose of my reflection is to reflect my role play evaluation on module Professional Career Development. First, I had a moment of my life by working together with Martina as an individual and as a partner. I am going through though situation, I felt like I was not reliable and committed person to work with her because of the difficulties I am facing in my life. I have explained to her deeply the situation I am going through with my family and she told me honey, you can do this because I know you got potentiality and we have worked in the past and you have done very well!
This was the situation, on the third or fourth term week of my studies at UWTSD, I had to complete an application form for chosen job and a role play assignment. Our lecturer gave us assessment workshop and explain what we should do to complete this task. Before I have decided who to work with, Martina has texted me if I want to be her partner for this role, and I straight way accepted because I know the capacity of Martina's work and, we had worked before in different module as a group of 5 people which was successful as well.
Furthermore, I have chosen Non-Profit Organisation Manager. We had to complete Vise-versa an application form for the job position of our own choice, then together we have decided to choose our questions through the questions our lecture sent us, the type of questions we should ask in an interview and send them to our lecture to verify if we are correct in following the instruction and to give us his feedback. Mr. Beharry, gave us the feedback and any mistake we had, we have corrected them so we can prepare for role play.
Our duty was me and my partner role play was being interviewer and interviewee, we had to interviewed each other Online as an examination for our lecture and part of our assignment in front of all classmates. Also, there were 5 questions for each one of us to ask each other and we had to complete an application form, then we switched, and she had to asked me 5 different questions based on my application form.
On the day of the role play, I was extremely nervous but knowing that me and my partner were scheduled to be the number eight to present and after seeing seven other groups presenting before us, I felt more relaxed. We prepared our question without any notes and the trick was I have chosen what I work with as a manager of my own organisation in UK for 5 years.
At the end as a result, the feedback from Mr. Beharry in class and on the email, he sent to each one of us, it was excelled. He added, I had good friendly welcome, a good body language, good dress code, well structures, our interview was more like a chat between two people instead than an interrogation.




1. Describe what you feel to be the perfect working environment.
2How would you evaluate your present firm?
3. In your present position, what problems have you identified that had previously been overlooked?
4. What was the most difficult decision you ever had to make?
5. What are your strong points?



Career Development
Career development refers to the process of conclusive on a job, developing your skills, and move forward along the future career. It is a continuous learning process and making decisions that takes you closer to your dream career (Dawn, 2020).
The University of Phoenix have a testing plan of action to examine the lookout of employees and managers. The outcome indicated that about 70% of employee’s believe it is the responsibility of employers to support career development. Also, about 90% of managers felt that workers should be responsible for their own professional upgrading. The uncovering of this study show that many workers and companies fail at professional development because each feels the other should be held responsible (Quast, 2014).
For my understanding and perspective to finish this course, I must put much more effort to get the better of my learning and to boost up all the skills I have gain during these classes I have receiving. Also, to find myself a job, I improve my weaknesses for example, academic writing and speaking and my public speaking.



SWOT
	Strengths  
	Weaknesses
	Opportunities
	Treats

	
I speak 3 languages (Portuguese, Spanish & English).

Time management.
Organisational skills.

Patience.
Teamwork.



	
Public speaking
Academic writing and speaking.
Work alone.

	Certificate of Higher Education Skills for the Workplace.
Continue my studies to develop my skills & abilities.
Travel opportunities & shows.

	Loosing opportunity with children in school.
























Professional Development Plan
	Abilities/Skills
	How will I gain them.

	What start point and support 
will I require.

	What can
stop me
from reaching my goals.

	How long would it take me?




	Boost my
weaknesses in
Academic 
writing skills 
and public 
Speaking.

	 Research African Gallery
in my free 
Time.
	Internet 
Resources and research
African Art.


	Not having enough 
Time.

	November
2021


	Learn more about charity organisations

	Continuing
working in my Organisation and get an 
assistant to work with.


	Support of 
Families and friends.



	Facing family difficulties.


	January
2022


	Promoting 
My organisation

	Practising 
Interviews on the social media, magazines, and TV.

	Grasp more understanding 
from the course I have made.

	I will need partnership
	January
2022











Conclusion
I think we must invest time and effort in the process of preparing and executing the career plan, placing all the learning into practice, fuse all the understanding, skills, and instrument together. In conclusion, understanding about the employment process are very important. Employer and employees should knowledge the rights and stages of the career development if wants to have a successful career. Also, to have successful career, jobseekers should know how to complete an application form and how to write a good CV.













	
Position Applied For 

	                               Manager of a charity organization                                                                       Y


	
How did you learn about this vacancy?
	                                                                                                           N



	1. Personal Details

	Title
	 Ms                                                                       Y

	Surname
	 Sani                                                                            Y

	Previous Name
	                                                                                                                  N
                   

	Forenames
	Maimuna                                                           Y


	
Address

	                                                                                                                   N




	Post Code 
	                                                                                                                    N


	Telephone number
	N

	Mobile No
	                                          N

	E-mail address
	N

	National Insurance
Number
	N



	




	1a. Additional Information
	
	
	

	Do you hold a full, clean driving license valid in the UK? 

	No
	    
	No
	        y            

	Do you have the right to work in the UK without restriction? 
(Proof of right to work in the UK ID will be required)
	Yes
	x
	No
	         y






















	2. Employment History
The last 5 years employment should be detailed, including any gaps in employment. 
Please continue on a separate sheet if required.

	y

	Current or Most Recent Employment
	yyyyyyyyyyyyyyyyyy
	                                      Y

	Employers Name
	                                                                                                                                        
   AIM Commercial Cleaning                                                                      YES, This whole section                               

	
Address

	Belvedere Business Park, Crabtree Manorway South, Belvedere, Kent

	Postcode
	DA17 6AH

	Job Title
	Supervisor

	Dates of Employment
	
	17/06/2020
	
	20/11/2020

	Reason for leaving
	Discrimination/Luck of Communication
	
	

	
Brief outline of main responsibilities and key duties
	1. Trained and hired new employees
2. Strong leadership abilities and initiative.
3. Great listening skills and able to take direction from individuals in higher-level positions.
4. Collaboration between managers, customers, and employees.
5. Good interpersonal skills and customer service.
6. Quick decision-making and problem-solving skills.
7. Excellent verbal communication, and the ability to carry information clearly and effectively.
8. Development of workplace policies.
9. Developed strategies for better workplace efficiency and goal achievement. 
10. Developed good customer relationships and address customer service needs. 
11. Responsible, goal oriented and organized.




	2. Employment History
The last 5 years employment should be detailed, including any gaps in employment. 
Please continue on a separate sheet if required.

	

	Current or Most Recent Employment
	
	

	Employers Name
	                                                                                                               N

	
Address

	

	Postcode
	

	Job Title
	

	Dates of Employment
	From

	
	To

	

	Reason for leaving
	
	Salary
	

	
Brief outline of main responsibilities and key achievements 
	






	Previous Employment
	

	Employers Name
	                                                                                                            N                                                                                                                                       

	Job Title
	

	Dates of Employment
	From
	
	To
	

	Reason for leaving
	
	Salary
	

	
Brief outline of main responsibilities and key achievements 
	






	Previous Employment
	

	Employers Name
	                                                                                                              N

	Job Title
	

	Dates of Employment
	From
	
	To
	

	Reason for leaving
	
	Salary
	

	
Brief outline of main responsibilities and key achievements 
	





Please continue on a separate sheet if required.
	3. Formal Qualifications and Training & Development
Continue on a separate piece of paper if required. You will be required to provide original qualification certificates  if successful.

	

	 Secondary Education Qualifications 
	
	
	
	

	Name of Qualification 
	Date Gained 
	Level
	Grade
	Awarding Body

	Technical Course Management 
	1997
	
	16.5
	





	 Further/Higher Education Qualifications 
	
	
	
	

	Name of Qualification 
	Date Gained 
	Level
	Grade
	Awarding Body

	Health & Social Care.
Childcare 
	2010 to 2012
2012 to 2015
	2
3
	
	



	Professional Qualifications 
	
	
	
	

	Name of Qualification 
	Date Gained 
	Level
	Grade
	Awarding Body

	
	
	
	
	











	CPD / Training and Development
	

	Brief description / course title 
	Date Taken 

	I have worked as a voluntary for Cancer Research shop for 1 year.
I have worked in 2 different Nurseries for 2 years while doing the Childcare course for apprenticeship.







	2000 to 2001
2014 to 2015





	4. Interests and hobbies
Please provide details of your hobbies / leisure activities / voluntary work

	


My interests and bobbies are mainly working in voluntary African arts, cultures and traditions. I also love music's, running, football and movies.
These passed five to six years, I have been working actively with the art from my own country (Guinea Bissau) west Africa to rise some funding to help people in need in my country especially women and children.
Music is one of my main passions, with music my day can be fertile with less stress.
Running and football is something that gives me a lot of energy after practicing and after all my hobbies during the day, movies are things that makes me relax together with my family.








 
	5. References
Referencing required for 2 full years (with a minimum of 2 references). At least 1 reference should be your current of most recent employer.  Please confirm any existing personal / family relationship with existing PRC employees

	

	References (Current or most recent employer)
	

	Name of Referee
	                                                                                                      N

	Job Title
	

	Employers Name
	

	
Address

	

	Postcode
	

	Telephone Number
	
	
	

	E-Mail Address 
	

	Are you willing for this referee to be approached prior to interview?
	



	References 
	

	Name of Referee
	                                                                                                  N

	Job Title
	

	Employers Name
	

	
Address

	

	Postcode
	

	Telephone Number
	
	Ext. Number
	

	E-Mail Address 
	

	Are you willing for this referee to be approached prior to interview?
	
Yes           No x



	6. Reason for applying

	llll

	Please detail below reasons for applying for the position including your skills, experience and attributes.

	
The reason I am applying for this position is that I have been working with my own organization for about six and when talking about the experience is something that I consider myself very good at it and I have gained a lot of experience during these years.

My attributes are to bring my skills that I have gained during these six years which is I am well organize, reliable, committed to my tasks, I am a very good team worker, hard worker.

I believe with a great and a strong leadership abilities and initiative, and able to take direction from individuals in higher-level positions, I think I will be able to meet the criteria for this role.




	Please specify how you meet the criteria for this role.

	

I believe with a 

hh








	7. Declaration

	
Please complete the following declaration and sign it in the appropriate place below. 
I certify that:
· All the information given to me on this form is correct to the best of my knowledge
· All questions relating to me have been accurately and fully answered
· I possess all the qualifications which I claim to hold
Signed:                                                                                                                 Date:

Print Name:
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