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Academic skill inspires students for becoming efficient in learning and helps in the development of expertise that helps them in gaining success in their career (Cisco, 2020). The skills of employability make an individual intensively competitive in the work world and with expertise in the same they can undertake various under different circumstances. This study will be mentioning about four to five topics that would be taken from either term one or two so that reflection report can be produced. Moreover, skills that has been learned outside of classroom will even be identified in this study with a recognised reflection model.   
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Gibbs Reflection Cycle 
Description 
The module “Academic and employability skills” has been able to provide me with extensive knowledge on various skills that is essential for employment as well as for my studies. I have been able to develop transferable skills such as taking initiative and being responsible for all the work undertaken by me with focus on making improvements. Planning about priorities is essential for ensuring that nay task is accomplished in an estimated timeline with avoidance of distractions (myworldofwork.co.uk, 2020). I have able to understand teamwork and ways to cooperate with everyone with an understanding of ways I can contribute as well as support the team. Moreover, communication helps in explain the ideas as well as opinions in a clearer manner (Avena-Koenigsbergeret al., 2018). An individual needs to have great skills of presentation, as well as listening, align with the abilities to persuade others. I have been able to develop my skills of problem-solving and can assess situation as well as understand the causes that lies behind it. This has been important for me to find solutions.
 I have been able to develop the skills employability and can write as well as speak with peers as well as the management with a greater level of confidence. It is worth noting that assertiveness is essential for being upfront on the needs and wants of oneself without being aggressive (independent.co.uk, 2020). I have been able to develop expertise in time management and has been able to test it at the university with greater estimation of required hours for task accomplishment. This has helped me in understanding the hours when I am highly productive, and this has helped me in making my daily planning easier. I has realised that I have develop the abilities of thinking critically as well as laterally with expertise in approaching problems from various perspectives with creative and newer angles. This has helped me in questioning about ways everything works, and I can evaluate problem critically, assisting in solving problems. It is worth noting that it is important for an individual to understand about personal thinking abilities and this helps in gaining success (Liu, 2018). 
I have been able to utilise the basic skills of computers and able to polish my understanding about the Microsoft Office as well as the shortcuts. Better understanding helps to make communication better with ease of describing the issues to the information technology support, making myself highly productive (Durst and Zieba, 2019). It is worth noting that I have been learning about the concept of emotional intelligence as well as empathy and has been attempting understanding ways people think or experience (Giménez-Espertet al., 2019). This has helped me in understanding that others can be correct even if do not agree with their approach. I have been able to understand this by learning about different sets of motivations as well as values and has allowed me to respect everyone perspective. The module has been able to help me with the ability to teamwork with an understanding of various cultures and how everyone thinks with their owned strengths. This has helped me in building confidence and has helped in improving my communication with expertise in being a team worker. I think I have able to think creatively as well as develop ideas that can be considered as innovative.   
It is worth noting that the term two of the academic and employability skills has been able to guide me in developing awareness about commerce with a better understanding about ways industries work. I have been able to learn about what is going on globally and has been able to analyse ways it can pact any company or an industry. Commercial awareness helps in being conscious about political and economic trends which impacts the decision making of employers and their industry (exeter.ac.uk, 2020). I have been able to develop expertise in writing curriculum vitae (CV) which has helped me in developing higher level of confidence in marketing myself to prospective businesses. It is worth noting that writing a CV in a professional manner helps in creating correct mind-set with the reduction of any legwork while searching jobs and increases pride and flexes with the employability (Eduan, 2017). Moreover, it is important to write a cover letter so that a person can introduce oneself with their job interest, displaying the experiences as well as the skills owned. This helps in matching the experiences as well as the expertise with the required job and helps in encouraging the readers to move ahead read the CV. It is worth noting that the cover letter helps in demonstrating the interest of a person in the job and showcases that extensive research has been done (Bournique, 2020).   
I have been able to understand the annalistic practices of writing reflection which as helps me in learning about practical experiences. This has helped me in making connections in-between the taught theories as well as things that need to be practised.  It has made me understand that reflection is a way to progress in learning. Moreover, I have been able to think analytically and can examine the information with fact collection as well as investigating statement that follows logic with identification of cause and effect. I have been able to seek any information through alternative analysis and have understood ways to form conclusions. Analytical skills help in making better decision and promotes curiosity with relationship improvement, allowing to foster creativity (Ahmad, 2017). 
It is worth noting that form the term one of the modules I have been able to develop expertise in paraphrasing. This has helped me to display that I understand well about the material that has written by me by taking help from various sources, proving strong alterative for using direct quote. Moreover, I have been able to learn about the Harvard style of referencing as well as developed ways to summarise my materials. It is worth noting that various activities during the module helps in the development of employability skills as well as ways to professionally construct (Cottrell, 2019). Writing CV including cover letter was known by me before but have been able to further develop them professionally. 
Feelings 
The module started with being lonely and troubles about learning so many things and getting connected with people in the class. I was really worried and doubtful if I would be able to accomplish my academic objectives with confusion on the topics that I was already aware of.  This created huge amount of stress unless I realise that the module I about academic and employability skills and their level can be highly professional. I tried sinking in everything that were explained in the class and with openness towards learning I was able to question things that I was not able to grasp. This increase my knowledge and with various activities I was able to network with people and with the reflection I can realise how things have changed after I was to mitigate all the fears. I was able to grab the feeling of relief and satisfied when things were able to fit in my academic objective and was able to accomplish my goals slowly and gradually.  
Evaluation
The experience that has been gained from the experience has been impressive and I have been able to develop various skills of academic as well as employability. There has been various good as well as bad experiences during the process of learning. The main issues that had been faced was the limitation of time due to which I was not able to fully grasp everything in the class. I was only able to question about fewer things to have a brief understanding and internet including books and journal along with group studies play huge role in learning extensively. Therefore, it can be understood that classroom and outside learning are two different things, and all are related with time limit. There are some skills that requires greater expertise, and more attention is required so that it can be acquired with more flexibility so that it can be used anywhere and anytime.  
Analysis
Learning has been a major part of the process and it just not related with gaining understanding about the skills of employability and academic about various other things involved with studies. It is worth noting that time has been a major player in the whole process of learning. I have gained the understanding that because of the limitation as well as extension of time the behaviour can differ. Time has made realise the if a person can manage it when there is limitation than that individual can make best use of every single minutes. However, there can be situation that everyone might not be running on the same track and this creates huge problems. I have been able to realise that short note are the most effective ways to make use of time and enhance learning as well as understanding everything.
Conclusion
It can be concluded that everything is affected by time and this requires huge respect otherwise there can be situations that a person cannot even realise and waste a lot of it already. Moreover, everything changes with time and it is an individual’s responsibility to reflect on their past and make progress in the future with planning by being present. I have been able to realise that everything cannot be understood at once and it should be broken down if there are so many things happening.  
Action Plan
I have been thinking about taking shorter notes at every single unique points of the process of leaning and life in general. This can be of great benefits personally as well as to other that are around and if the surrounding can be made understood about the perspective that I have than it can be useful. I think this can help in making further progresses and make improvements in taking short notes of important things as well as creative ideas about anything. This is vital for my leaning as well as it can help me in thinking more easily and can make it easier to write down note. Thinking about the future as this section emphasises on, I think keeping reflection in mind and behaving as well as taking notes than signs of progress can be made every day. It is worth noting that I have been able to learn about so many skills which has enhanced my knowledge. I think I can look ahead utilising all of them in my daily activities as well as in the classroom and at work. 



[bookmark: _Toc55842550]Conclusion 
It has been understood that the activity involving reflection provides a chance of thinking deeply about the practices that has been undertaken before. Writing down thoughts is important, and it makes easy for a person to think later in order for making any useful connection in-between present thinking and action along with previous lessons. The skill of academic is vital for a professional as it helps them in building network with effective management of time and gaining expertise in the presentation. Moreover, the skills of academic can even help an individual to develop the skills of management as well as leadership.
Recommendation
· As a student my personal knowledge and academic skills about reflective practice contribute with a lot of benefits.
· Reflective practitioners are always become a good manager and leadership.
· I learn from my mistake using Harvard referencing system and I found this very useful.
· I learn about reflective practice and I found this very important and it give you the chance to think deep.
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