Task 1a: Produce a written summary on essential skills for study and employment.
There are multiple essential skills that will contribute to the development my study and employment. There are similarities between Academic skills and Employability skills that will both complement each other. 
Employability [1] skills can relate to: 
1. Communication skills – speaking, listening, writing, and presenting.
2. Analytical thinking – strategic approach to breaking down problems and overcoming barriers. 
3. Discipline and motivation – being able to work independently towards organisational goals and targets. Being able to drive myself without guidance and remain on track.
4. Team working – allowing smooth collaboration with project work. Taking on ideas/suggestions from another team members and using them to build towards achieving the desired departmental goals.
5. IT skills – Digital platforms and learning how to use them is an extremely fast-moving area. Being able to adapt and keep up with changes is extremely important. 
Academic skills [2] can relate to:
1. Time Management – this will give me maximum time to study, and to utilise 100% of it. This will help me to prioritise tasks to ensure an order of completion. 
2. Multitasking – EG taking notes whilst in class and listening. Quite often students will be completing assignments alongside each other. So, being able to switch between the two is a valuable skill.
3. Feeback/Constructive Criticism – this will happen throughout everyone’s journey of study (and employment) and the ability to receive feedback, act upon it to learn from, develop and improve. 
All the above elements combined will ensure a well-balanced blend of hard and soft skills which are essential to ensure success academic and professional journey. 

AI, ChatGPT summary:
“Essential skills for study and employment include effective communication, time management, and critical thinking. Being adaptable and able to collaborate in teams is key. Technical proficiency and self-motivation also play a significant role in success.” [3]
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