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Introduction
The purpose of this report is to reflect, evaluate, analyse and recommend on what I have learned in the last term. This reflective report concentrates on the required academic and employability skills that I have been educated during the first term and this term in other to be prepared for the future, access self-confidence for job opportunities considering employers perspective. Academic and Employability skills are important aspect for graduates now that modern technology is replacing human capability. Accordingly, I believe that graduates need to acquire these skills for organisations in search of employees and for career development. 
[bookmark: _Hlk6228930]This Gibbs reflective report will help me to recollect and value more on the academic and employability skills I have learned as I will be continuously thinking and remembering what I have learned. The materials and method used in the gathering of information in this report are notes taken, critical thinking, annalistically thinking and research. Advices given to student to assist them to reflect on what they have completed and the knowledge gain, and what is their plan to build on that knowledge, mostly comprise design of a round presentation founded on the work of Kolb (1984) and Gibbs (1998).
[bookmark: _Toc6573014]Description
Employability skills refer to skills, performance and confidence. Further, more than practical ability, it allows the employee to start and develop in the frequently varying requirement of the job situation and to continue as a plus to recruiters (Buck & Barrick, 1987; Gregson & Bettis, 1991). 

Reflecting on academic and employability skills helps to identify the skills gain and the that I need to improve on. Reflective is broadly acknowledged as an educational means and is considered important to expert practise. Journal writing is encouraged in enabling reflection, so far little is written about how to evaluate reflection in papers (Plack et al (2005).

Employability is a complicated term, it can be used to review job seeking skills, such as writing a remarkable resume and understanding good consultation methods. Also, for general skills that all organisations search for when determining who to hire and who to inspire (Confederation of British Industry 2012) and (Helyer & lee (2014).

All the lectures were important and educative and there was a time when Thea our then lecturer travelled for two weeks and we had Anita to replaced her, and she was incredibly wonderful. She communicates clearly, demonstrate well and ensure that she is well understood. 
[bookmark: _Toc6573015] Skills I have knowledge
· [bookmark: _Hlk6519868]Thinking Skills includes Problem solving, critical analysis, and decision making are the skills needed in the educational level. 
· People Skills include team working, communication, leadership and management are very important in the 21st century. 
· Personal Qualities include Punctuality, Organise and Time management are also very important because these are the skills that leads to achieving goals.
· Academic writing include report structure, paraphrasing & summarising and sentence structure are very vital skills considering the academic career.
· Reflecting writing is among the skills that are very important for university student because it supports to expand studies and keep information.  
· Note Taking include linear, diagrams, bullet point and stars as part of the learning process.
· Personal Development 
· [bookmark: _Hlk6521249]Time management
· Team working
· Decision making 
· Research skills
· Interview Skills
· Effective communication
[bookmark: _Toc6573016]Feelings
When I got enrolled at the university, I felt happy to have the opportunity to get a university enrolment and was so committed and determine to focus and achieve one of my life time goal. The fact that I have never been to university and believe that there would be lots of difference from my previous education made me worried. I felt so nervous and confused, thinking in my mind would I be able to do It, would I be able to survive with the theoretical standard of a university. I felt that it would not be easy considering in a foreign country and university cultures and believes. 
Eventually, I became optimistic when I was introduced to the module academic and employability skill where I started to gain knowledge and identify the skills I already acquired, and my confidence boosted. I felt more comfortable and convince that it’s just a matter of time, but with determination and commitment, I will achieve my university goals. 
During lessons I was feeling so happy knowing that these skills will assist me to secure a better job and prepare me for a better future. I felt motivated and imaginations were coming from every corner of my mind that this would make me a better person personally. It was like I already see my self in the future demonstrating these skills on the job that I had in mind. 
There were instants where I felt that it was like the lecturer was not focus,  I later understood that we are all human after all and not all of us are able to leave our problems behind when coming to work and I believe that’s what happened. This was the only time I thought that there is a problem, or something is not right about the lectures.

[bookmark: _Toc6573017]Evaluation
The overall outcome of the academic and employability skills was excellent though I had one or two issues during the lesson. Having the opportunity to identify my academic and employability skills is a great thing to know and has immensely helped me to make use of them and work on those that I needed to improve on. Considering the perspective of employers, it is very important to gain knowledge of the skills mentioned above to increase the chance of getting a job.
There were instants in class where we were trying to find out the skills that we have and those that we needed to work on which was advantageous. This is when I got the opportunity find out some by asking what my classmates think about my communication skills, team working, personal skills and interactions.
 According to (Morgan, 2017), people with full of potentials are considered by managers, therefore employees should achieve suitable individual transferable skills, inspiration, precise skills and capabilities essential for a specific role. Although potential will be diverse from organisation to organisation, but there are some individuals that are quantified as significant, whatever the organisation. 
I now have the knowledge of most of the required academic and employability skills although there are few that I need to improve on. It is important to gain knowledge on these skills to prepare me for my next job which is another goal that I want to achieve. I now gain the knowledge to work on my CV and cover letter and better understanding of interview questions which could lead to my target job. Some other skill like personal development, time management, team working, thinking skills, basic skill etc are those that I need to demonstrate while on the job can so I can maintain or get a better one. I have gain knowledge on effective communication considering peoples believe and culture and interest which is currently assisting me at my work place. 
[bookmark: _Toc6573018]Analysis
Being the first time to study in the UK, my knowledge on the theoretical programme was limited.  As time went on, I learnt that it was not as difficult as I thought but required determination, dedication and focus. Lessons were interesting and interactive most importantly educative. There were series of discussions, debates, findings and conclusion. I learned to identify the employability skills that I have and develop on those that I lack and gain knowledge on the academic skills as well. 
Basic skills include listening, reading, writing, and speaking are all basic skills that I have improved on. Academic and employability skills are very important at the work place in every aspect of life in the 21st century. 
Basic skills are considered as the fundamental skills that would be expected from every graduate considering the interview process in which one have to be alone by them selves to manifest what is written on the CV and cover letter. This is what the employers primarily findings are from the job applicant to ensure they got the right candidate and then continue to the other academic and employability skills.
Thinking Skills includes Problem solving, critical analysis, and decision making are the skills I now clearly understand and beneficial in the professional sectors, employers consider these skills when employing for higher positions. 
People Skills include team working, communication, leadership and management are very important in the 21st century. I have learned these very important skills, considering people in general and to become an entrepreneur one must gain them to be able to successful in it. 
Personal Qualities include Punctuality, Organise and Time management are also very important because these are the skills that leads to achieving once short- and long-term goals which I have improve on now and part of my every day task by prioritising. The meaning of time management is obtained as ‘‘the process of skilfully applying time to finish and perfect a specific activity within time constraint’’ (Harris, 2008). However, there is no meaning of time that completely caption all parts of the perception.


Academic writing include report structure, paraphrasing & summarising and sentence structure are very important skills I have learn and enables me to know how to write using formal style.
Reflective writing is among the skills I have learn and very important as well because it helps to recall and maintain knowledge learned.  it is helping me to sit back and make critical thinking about what happened, how I felt, evaluate, analyse, understand and to accomplishment the purpose.
Note Taking include linear, diagrams, bullet point and stars are part of what I have learnt to use when taking notes and are very useful because it helped me to understand my notes more easily.
Personal Development assisted me to develop the ability to identify what I want to achieve, starting from identifying your employability skills and qualities. This has helped me to set my short- and long-term goals. 
Team working, Decision making, Research skills, Interview Skills, Effective communication are also skills that I have gain knowledge from the previous term to this term and am making good use out of them at work and for the future.
Individuals’ personal and career development needs evidence of interpersonal skills related to the job and career. Employability skills are skills that are required at all professions from a support staff to entrepreneurs and are significant in both individual professional development and contributes in productivity (Sherer & Eadie, 1987).
[bookmark: _Toc6573019]Conclusion 
The overall learning outcome was positive, and I am planning to put the knowledge gain in to practise. Although I still need to focus and ensure I attend regular classes and more research because this is just the beginning of my career. I believe I should have done personal development plan to focus more on my most wanted results but is not late and planned to do it.
Academic and employability skills are very advantageous to every graduate for personal development and every organisation to increase productivity. Therefore, it is important for individuals that got the opportunity to be enrolled in university to devote their time and energy to gain knowledge on these skills. Accordingly, it is necessary for organisation to invest on trainings and workshops to improve their staffs academic and employability skills for mutual benefit.
I believe the main aim of this module is to prepare students with academic and employability skills considering the rate of unemployment and the viewpoint of employers. The skills that I have gain knowledge on are important in every aspect of my life, therefore it is worth to sacrifice all my time and energy to gain this knowledge. 
[bookmark: _Toc6573020]Action Plan
I have started my most recent CV and cover letter by myself to ensure that any interview opportunity I would know how to present myself and determine to be the right candidate. The skills I have gain from this term and the previous term are assisting me at my current job as am putting them in to action and will maintain and improve.
As it says practise makes prefer, I am requesting more responsibilities at my workplace in other to put in to practise the skills I have knowledge on and trying to do self-assessment to find out more on the skills that I might need to improve on. 
[bookmark: _Toc6573021]Conclusion 
This reflective report reflected and assessed what I have learn in the previous term at the university. I reflected on my experience and knowledge learned from the academic and employability skills module in class. I have been educated on what was my main worry when I was enrolled at the university which are academic system and academic writing and other employability skills
Self-assessment is necessary to be fully in order to develop my academic and employability skills. Accordingly, I was able to identify my strengths and weaknesses and how to tackle and improve them.  As last term was my first term in university, my goal is be successful in my future career and demonstrate what I have learned from the university.
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