	SHABEENA KHANOM

	[bookmark: CustomerAddress]40 Dingley Road, Wednesbury, WS10 9PU
Home Number: 0121 294 3142 / Mobile Number: 07443 339 171
E-mail Address: shabeena.khanom4@gmail.com



	[bookmark: CVContent][bookmark: CustomerProfile]Highly motivated and well organised person with excellent communication skills. An ambitious individual with a desire to succeed. A very good person to work in a team environment or alone and is willing to train to improve existing skills and learn new ones. Adaptable, versatile and confident, who always relates to a diversity of people in a professional and diplomatic manner. An honest worker with integrity.



KEY SKILLS
[bookmark: CustomerKeySkills]
· A warm, caring and patient nature
· Good communication skills
· Bilingual speaking English and Bengali with some understanding of Hindi
· A sense of responsibility
· Planning and organising skills
· Understanding of how children develop and learn
· Good reading, writing and numeracy skills
· The ability to manage groups of children and cope with challenging behaviour
· Full clean driving licence
[bookmark: CustomerAchievements]
CAREER HISTORY

	HOMECARE MANAGEMENT

	Walsall

	2018 – Present 
	Parent

	Key Responsibilities
· Raising 4 children
· Managing the family budget
· Planning, preparing and cooking well balanced nutritious meals
· Supervising, supporting, guiding and organising children
· Working with teachers and health professionals
· Organising and delivering events including educational and leisure activities
· Dealing with and liaising on health issues
· Listening and contributing to solution to a variety of problems
· Dealing with emergencies smoothly and effectively under pressure
· Keeping a family home clean, tidy and hygienic and undertaking basic DIY
· Domestics tasks such as washing, ironing, cleaning windows
· Maintaining the garden, planting, moving and weeding
· Operating domestic appliances including washing machine, microwave, cooker, oven etc


[bookmark: CustomerHistory][bookmark: CompanyName]
	BANANA MOON DAY NURSERY

	Walsall

	 (
Key 
Responsibilities
Caring for 4-7-year-old school children
Working within a team environment
Planning long/short term topics
Planning indoor and outdoor activities to meet Early Learning Framework
Liaising and advising parents on their children’s progress
Monitoring and recording progress
Preparing children for Foundation Stage Curriculum
/phonic assessments
)September 2017- 2018
	Early Years Practitioner



	

	
DELVES INFANT SCHOOL

	WALSALL

	October 2016– March 2016 
	TEACHING ASSISTANT Training

	Key Responsibilities
· Caring for 5-7-year old’s
· Undergoing and successfully passing OFSTED standards inspection
· Providing a stimulating environment for children
· Displaying of children’s work
· Ensuring equal access to curriculum provision
· As a Key Worker, organizing learning groups
· Monitoring and recording children’s progress
· Attending monthly staff meetings





	SURESTART FAMILY CENTRE

	Walsall 

	March 2009 – May 2010
	Community Early Years Practitoner

	Key Responsibilities
· Caring for young children aged 12-36 months
· Encouraging growth and stimulated development
· Planning, implementing and evaluating activities
· Recording developmental data monthly
· Liaising with parents and health professionals






EDUCATION AND TRAINING
                
2019    UNIVERSITY OF WALES TRINITY SAINT DAVID
	Certificate in Higher Education Skills for the Workplace Level 4 (currently studying)
	
2016
	
FOUNDATION ONLINE

	
	PREVENT Course Supporting in Schools



	
	MANOR FARM COMMUNITY CENTRE

	2015 – 2016 
	Level 2 in Supporting Teaching and Learning in Schools



	
	BEDFORD COLLEGE

	2001
	BTEC National Diploma in Childhood Studies, First Aid Certificate and Basic Food Hygiene Certificate



	
	BEDFORD ACADEMY

	1999 
	Received a good standard of secondary education including GCSEs English C, Art A, Graphic Products B, Religious Education B



INTERESTS

	· Gym
	· Fashion
	· Design
	· Cooking
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REFERENCES

[bookmark: CustomerReferences]References will be made available on request
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	                                                                                     Shabeena Khanom
ABC Early Learning & Childcare Centre                                    40 Dingley Road 
Brabourne Ave                                                                           	Wednesbury WS109PU
Wolverhampton WV10 6AU                                                       West Midlands                                                                                                                                        
West Midlands                                                                            Contact:07443339171                                                                                                                                                                                                                                                    
			            
Dear Sir/Madame,

REF: LEVEL 3 Childcare Practitioner
I am writing, in response to your advertisement for the above post and attaching my CV for your attention. 
I come with a wide range of skills and experience that I feel will translate to this role and deliver highest quality childcare. I love working with children, have an enthusiastic but patient manner that is suited looking after children and helping them to develop. In the past I have been co-ordinating many of the class activities linking to EYFS framework with the children’s literacy, numeracy and creative play. I pride myself in helping to create a fun and interactive environment for children and giving parents a peace of mind while they are at work 
I would like to be given the chance to discuss my application further at the interview. 
Please feel free to contact me on phone number or at my email address, if you need any additional information. 

Thank you for your kind attention. 



Yours Faithfully, 



Shabeena Khanom




















Level 3 Childcare Practitioner job advertisement



We are currently recruiting for an experienced, Level 3 Qualified Childcare Practitioner to join our team at ABC Childcare. We have both Part Time and Full-Time vacancies available across both our two centres. About ABC: ABC Childcare is a family orientated business which strives to deliver the highest quality childcare and education to children aged 3 months to 5 years. Our goals are to provide children with excellent opportunities to learn and grow, enabling them to achieve their highest potential. Our company currently consists of two large, purpose built, private day nurseries within the Wolverhampton area. Both Centres are easily accessible by public transport and offer exciting quality facilities, for both staff and children. The bespoke buildings create a light, clean and friendly environment with carefully designed, comfortable spaces for children to grow and learn. Our 5-star facilities include soft surface outdoor play areas for each age group and a secure, privately maintained garden area. Why ABC? • We offer a full days training within the first month of your role with our Early Years Education professional team. • We use a nursey management app, which you will also receive training in our new training room. • We have free onsite parking at both our centres • We offer an auto-enrolment pension scheme • We offer a 20% staff childcare discount (subject to terms and availability) • Each centre offers staff recognition schemes to celebrate employees Roles and responsibilities Your responsibilities will include working with key children, planning stimulating learning opportunities and ensuring each child feels welcomed and loved within our Centres. You will be working alongside the Early Years Foundation Stage guidance and will receive full support and training in our inspiring educational programs. Below is a list that covers requirements of the role of a Level 3 Qualified Childcare Practitioner. You may be required to carry out additional activities in order to perform your role as Qualified Childcare Practitioner. • Provide high levels of care and education, with support through training and observation feedback • Follow all reasonable management and senior staff instructions and work as a team • Be responsible for your own Key children, ensuring records are up to date for children’s IAFF’s, profiles, planning and capturing the journey using the nursey management app • Maintain communication and work in partnership with parents/carers • Maintain confidentiality in line with policies, procedures and the Code of Conduct • Maintain evidence of every child’s development in line with ABC Childcare’s policies, procedures and ethos • To implement the Statutory Framework for the Early Years Foundation Stage • Support colleagues to develop their practice whenever the opportunity arises • Regularly review notifications and messages on Famly and action accordingly • Keep records updated within the classroom i.e. registers, daily routine, nappy sheets, medication forms etc • Attend and make a valuable contribution to out of hours working activities i.e. staff meetings, training, parents evening and events • Administer medication as and when required in line with policies and procedures • Ensuring the environment is clean, stocked and presentable. Including daily cleaning/housekeeping and the relevant policies/procedures as well as stocktakes and checklists (within required timescales and to the required standard) • Ensuring all Health & Safety requirements are met e.g. COSHH and risk assessments adhered to – all avoidable hazards are avoided and all risks are minimised As part of our commitment to safeguarding, you will be required to complete an Enhanced DBS check and provide suitable references. Job Types: Full-time, Part-time, Permanent


