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[bookmark: _Toc38128339]1.Introduction 

This report is based on several skills and  tools which are essential Respect to the previous assignments will consist to identified some of the topics already knew and worked in class combined with others topics in the last  term  reflecting as individual way, know about how I am using on my life and how did it help me and also the important question how will use those tools in my future as well, for this reason I decided work on five of those topics which are:  Analytical and Critical thinking being a mental process where can be considered insightful thinking while this next decisions take are actions that will be successful needing a strong argument or point of view, Time management to be organized in all aspects, Paraphrasing for an essential skill in each assignment, and Finally will be  Reflective Writing with the respect frameworks on each involving with academic context and interpretations.
into our daily life and future in some of employment situation for instance how should I build my CV with the correct structure with the previous cover letter, tips or recommendations for getting good attitudes despite the circumstances , also become an appropriate behaviour and different way to say what you pretend to transmit, in general all of this with the propose to still growing on a professional area and on yourself that’s the point of each report, they give us a literature theory to implement and manage many terms that we should manage to others assignments for example.




[bookmark: _Toc38128340]2. Analytical and Critical thinking 
[bookmark: _Toc38128341]2.1 Analytical Thinking
Starting with Analytical thinking, this kind of skill is considered essential to understand the logical connection between ideas being able to get ability to reason, this skills have been took on a long and dedicate process of preparation constantly and funny at the same time, where each person learn day by day, like the next phrase say; you won’t fall asleep without learning something new. 
Taking this consideration to incorporate in my real life I can say that this topic, in my case, it helped me to understand that we are not have to be conformist in all aspects because we are going to find more than one alternative to reach the goal already propose or planned, we have all that we need nowadays to reach it, but at the same time normally I just wait to occur the things by itself and I am learning to do it step by step. The principal idea is give our opinion, express how we are feeling or what do we think about the situation always showing interesting on it because there people who are available to resolve each misunderstandings or share their point of views in stance, reaching in some cases new opportunities being creative and  curious on each questions get several doubts to indicate how interesting you are.
One of the principal benefits are have a discipline to get an extend and clear emphasize augmenting at time to speak as normal people do, like a conversation, but with the big advantage of can perform well when speak with someone else this was acquired because this person enjoy read books, searching new things for themselves.. etc 




[bookmark: _Toc38128342]2.2 Critical thinking 

On the other hand, Critical thinking with previous theory of open mind, can bring us many concerns around people even can be harmful at the same time because you are giving negative comments as well about something that probably someone decided to share with you in form to ask for a recommendation and it come on constructive or disagreements it just will depend of you and on which way are you going to argument your opinion.

Normally we need to base on evidence to help us with our perspectives have the ability of weighting up each.
 The theory of Bloom’s Taxonomy said on the intellectual behaviour combining techniques from different sources finally giving the point of view of each person that it can be considered critical thinking for instance, counting with analysis with previous evidence and all their content complete understand with this reflect on the justification that is a clear evidence on you based to judge it because not everyone have the same opinions and its fair that each person deserve explain any concerns. 
Finally with this topic I have learned to combinate this two skills on my real life because normally I thought that I wasn’t right on many things and I preferred didn’t say nothing rather than express my opinions or if someone else wasn’t right try to explain why this person is wrong, and y can say the same to critical think not always can say or think the same but we have to learn say thing on the best form without insult or make people feel bad.



[bookmark: _Toc38128343]3. Time Management 

In addition, Eisenhower Method with his brilliant action of concentrate on which of our daily activities are more important maintaining prioritisation from the most important to less important to reduce time wastage.
Being student involves some task apart to activities using diary from attending lectures, be punctual to attend each class on this case as a distance virtually learning environment
We can dedicate time finding tips on how you could be organized through making notes or schedule a sketch therefore, you will have enough time for leisure as soon as complete with your responsibilities.
Personally I selected this specific  topic because I have already talked about it on last term but I didn’t ,manage at all is easy writing and give examples to help other people to get it but the thing is take awareness what goal or schedule what you have, nowadays there are an excess of entertainment around us, getting social media as the principal enemy of most people, taking a daily procrastination immediately but we have to be able get routines doing new different activities a day.  
There are an open range of method to manage the time just we have to be able to find one which will be effecting of each one, depending what type of activity are you going to do, planning a flight or ‘scapes’ those are considered non-urgent activities more specific as  leisure it does relaxing tends to be longer and this is not the point of manage the time. 
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Paraphrasing based on use our own words to explain something through ideas, this is the important part of this topic being able to read between lines and understand what they have read getting a short explication understandable with the same meaning  but with another synonyms on a clear way for transmit to someone else.
Normally when we are paraphrasing, we change the word class even the order, in some cases we just leave few similar words on each sentence taking care with the spelling and have a correct grammar.
This specific topic we actually have already worked on the last term with the respect lecturer who at the beginning of this introduction we did kind of practice exercises in class where we dedicated most time on it in order to get experience and not just on simple sentences also, in an open variety of articles, our lecturer sent us some exercises giving us time and then those were checked in this moment individually, getting solutions and clear misunderstanding things with the next correction.
All of students and general people have that capacity of read with attention and in case to missed something important take another way to get the objective, this topic among analytical thinking, we can say are similar respecting of give a brief solution on our own ideas to development the following situations, for this reason we should have a basic knowledge or extra information to get an extend vocabulary and news to share with others.
Finally, I understood how important is paraphrasing on the real life, specially at University or any professional place but the most important not follow learn, read daily this will increase our knowledge.

[bookmark: _Toc38128345]5. Reflective Writing

All last topics already mentioned are related, therefore, actually this  topic wouldn’t be  an exception because without reflective writing we couldn’t  ongoing progress as a learner we need to think some perspectives because in this case, it teach us to remind our things deeply for each experience carrying out our whole life, it’s mean we gained through our training to have an amount skills the thing will be reflecting upon this experience because in this moment we keep it fresh and we believe we are not going to forget, so, we should reflecting on it and try to use this learning in other situation.
I have learned being reflective in more aspects nowadays, and I realized it helped me to think very well before do any action because I don’t want take a high risk or decide something in rush without previous preparation and fail
On the other hand I have learned to connect all of this points and get my own initiative just selecting my goal and start to find some ways to get it, what would happen if I didn’t find solution.. ? first of all always had this thought in my mind as unfinished and this won’t the point.
Existing some frameworks into reflective writing to interpret and understand what we have experienced can compare with more people where each experience sharing was analysed take a step back for a moment.
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· Gibb’s Reflective Cycle: (1988)
This cycle result very useful converting all phases as an experience or during specific activity/ situation, mixing feelings with previous analysis, on this part people is totally free to reminder and take conclusion and we just decided if those experiences will be benefit for us or not.
· Kolb’s experiential learning cycle: (1984)
From each existing experience now, we can say what we learnt from and what we could have changed testing our interpretations that we have already reflective on it 
· Driscoll’s Model (1994-2000)
In addition, in this process we can see a mix of cycles already mentioned and the main different is find out many answers at the final of the stages with style of questions like, now what?, after have reflective on previous situation, I am considering that this model should be essential on the real life of each person because the majority need to be able to get  their vision board bringing us desires to manifest into reality.

Apart from of these summary cycles we can find out multiples of different theories but in my case I just selected three of them were included in PowerPoint presentation seen on virtual way in time class, because I considered were adapted and easy to get ideas that the lecture gave us recently with several examples.
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In conclusion all topics that I selected are connected by each other extracting more than one conclusions together at the same time to teach us how important is reflective on our actions daily, specially getting experience to each one for improve by ourselves being a good person, reaching all the previous goals scheduled with an extend  knowledge day by day being able to successful for a better satisfaction to achieve it.
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