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[bookmark: _Toc512727089]INTRODUCTION 
As society involve, the competition between organisations are increasing, what companies are seeking for from graduates is not only degree but are now paying more attention to their employability skills. This is because these employability skills enable employees to carry out their job effectively and help the company to gain competitive advantage.
Moreover, according to the Chartered Institute for Personnel and Development (CIPD), (2018), there has been a steady flow of increase in the number of graduates in the UK, and as of 2017, there are 39 applicants for each graduate job. Subsequently employers have more choices to hire and promote employees. It also mean that job applicants face intense competition trying to secure a job. For these reasons, graduates and applicants must ensure that they have the employability skills employers are looking for to remain competitive in the employment market (Foster, 2006).

I am presently working within the health care sector, which is one of the most demanding sector in the UK. My long term career goal is to become a qualify nurse. With the purpose of achieving my objective of becoming a nurse and to be more competitive in the future job market, I will first discus the employability skills employers are looking for from graduates, conduct a SWOT analysis which will enable me to examine my strengths, weaknesses, opportunities and threats in regards to the skills that I needed to achieve my goal of becoming a qualify healthcare professional.

[bookmark: _Toc512727090]EMPLOYABILITY SKILL
According to the Higher Education Academy (2012), employability skills is a set of achievements, skills, understandings and personal attributes that make graduates more likely to gain employment, to progress within an organisation, which benefits the organisation, community and the economy.

However, the set of employability skills a graduate should have will depend on the company’s activities as there are no set standards. Nevertheless, through literature research, what employability skills employers are seeking are similar, and can be categorised into the following set of skills: Teamwork, communication, problem solving skills, Self-Management, IT and learning skills. According to the CIPD, (2006), amongst these skills, communication rank the top most desired attributes by employers. This is because communication happens all the time at workplace and by having good communication skills, this can lead to productive relationship between co-workers and clients, thus enhancing creativity, innovation, speed and productivity.

Moreover, many companies prefer employees who can easily adapt to new workplace, use their skills and ability such as teamwork with innovation, critical thinking and communication to help them transform their companies (Harvey et al, 2002). Yorke (2006) noted that this employability skills are works in progress throughout an individual’s working life.

[bookmark: _Toc512727091]EMPLOYABILITY SKILLS THAT I NEED TO DEVELOP
Personal development is an essential step for making yourself more appealing to employers, to boost self-confidence and to prepare for the job market. People use different tactics to develop their skills and to stand apart from other candidates such as attending university, volunteering and work placement etc. To identify the skills that I need to develop, I have conducted an honest SWOT analysis of myself as shown below in figure 1. The SWOP analysis helps me to clearly define my strengths, weaknesses, opportunities and threats that are related to my chosen profession as a healthcare professional.[image: ]


As revealed in the SWOT analysis above, communication (spelling and presentation), team work (time management, patience and presentation) and personal management skills (self-discipline and concentration) are the employability skills that I need to develop. These set of skills are in line with the literatures (Harvey, 2002, Little, 2001, Houston, 2005, and Higher Education Academy, 2012) mentioned in this report.

Communication Skills: Generally, I find it challenging when writing business reports and from time to time make spelling mistakes. This could be the fact that I am impatience. I also struggle with presentation, especially if I have to present to a group subject that I'm not particularly interested in. Moreover, due to my lack of patience, I find it hard to give people my 100% attention.

The important of communication skills: Communication skills such as listening, presenting and writing professional business reports are key skills employers within the health care sector are seeking. Employers want people who are able to express themselves both verbally and nonverbally. The ability to express and to accurately interpret what others are saying is an important employability skill. It is worth mentioning that not every job requires calculus, however most vacancies do require employees with the ability to read and understand information, hence why I need to develop these skills during my studies and through extra curriculum activities in order for me to be competitive and to remain desirable to future employers. The ability to communicate effectively at work is even more important for professionals within the healthcare sector given the important of patient records, which needs to be clear, accurate and understandable by those who have access to it.
For instance, as a health care worker, I am required to write daily report about patients care. Therefore the ability to read and write clearly is crucial to be able to perform my tasks effectively.

Teamwork Skills: Naturally, I am an introvert person and find it hard to relate easily with others, especially unfamiliar faces. This makes it harder for me to sometimes work in a team.

The important of team work skills: In today business world, most jobs require teamwork and therefore employers are seeking people who can work effectively in a team as this expedite work progress and facilitate better idea of the company. For instance, if you are applying for senior level job where you will be in charge of others, the ability to bring the best out of people is also a prerequisite skill.  Employers want people who can easily relate to colleagues and clients as this is important in building and maintaining business relationships. In my job, it is requires of me to work with different health professionals on a daily basis including doctors and nurses etc. it is important that I maintain good working relationships as a team in order to maximise the services we provide to our patients.

Personal management skills: as shown in the SWOT analysis, I can be impatience, lack concentration and have poor time management. Part of the reason is being a mum and working part time do affect my ability to run my daily activities in a timely manner, hence the lack of patience and sometimes poor concentration.

The important of personal management skills: The ability to plan and manage multiples tasks, objectives, priorities and adapt to changing conditions are highly desirable skills by employers. These skills are even more so important in the healthcare sector where patients care is paramount. It is important that activities pertaining patients care are conducted in a systematic manner in order to avoid misunderstanding that could significantly impact health of a patient. Employers need graduates that can work in a group but also that work alone unsupervised. Moreover, they want people who can plans and organise resources to achieve set objectives. 

[bookmark: _Toc512727092]WHY AND HOW AM I MY GOING TO DEVELOP THESE SKILLS?
The skills identified above together with my attitudes will help me to make critical decisions, solve problems and to develop relationships at my work place, which can be defined as employability skills. Houston (2005) defines these skills as soft skills that are fundamental to one’s career building

Furtherance, due to the demand for applicants with right employability skills and for me to be desirable to employers, during my studies, I will endeavour to improve on these three skills including; teamwork, communication and personal management skills as identified in the SWOT analysis. While there are several ways this can be achieved, I will firstly utilise the use of technology by creating a calendar to effectively manage my time around work, personal life, study schedule and ensure that I stick to it. This will help improve on my personal management skills. 

I will also apply for work placement or internship within the health care sector during my second year of university. This will help me gain direct experience and the opportunity to work in a team and also improve my communication skills.

[bookmark: _gjdgxs]In addition, the next three to four years of university will involve writing reports, presenting findings and group activities both verbally and nonverbally as part of my class work. These projects will help me develop my communication skills for my future career. I will also take up blogging to enhance my writing and spelling skills. 

[bookmark: _Toc512727093]CONCLUSION
I believe my undergraduate studies will enable me to develop my employability skills and open the doors to employment. Nevertheless, I am aware that getting a degree is not enough, employers want much more from their applicants; they are seeking people who can bring benefits to the company and to enable them to gain competitive advantage over their competitors. 
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