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This report reflects on my learning journey in Academic skills guided by Lecturer Sukhpreet Grewal. The module covered time management with a strong emphasis on developing both academic knowledge and practical skills. Under Ms Grewal's instruction, I learned valuable time management techniques including the Eisenhower Matrix and Pomodoro Technique, which significantly improved my productivity. This reflection examines key learning experiences, evaluates my application of these strategies, and assesses my overall growth. The module has been transformative in shaping my approach to learning and self-management.  
Ms Grewal's teaching approach blended theoretical knowledge with practical application. A particularly impactful session was her workshop on productivity techniques, where she introduced the Eisenhower Matrix for task prioritization. I applied this framework to manage multiple assignments, categorizing tasks into "Urgent/Important" quadrants. For instance, I prioritized as "Important but Not Urgent," scheduling dedicated time for it rather than last-minute cramming.  
The Pomodoro Technique another method emphasized by our techer revolutionized my study habits. During exam preparation, I used 25-minute focused intervals with 5-minute breaks, which dramatically improved my concentration. My teacher suggested to track completed Pomodoros helped me visualize progress.  
Key classroom experiences included:  
- Interactive case study discussions that developed my critical thinking  
- Ms. Grewal's constructive feedback sessions that highlighted both strengths and areas for improvement  
The Eisenhower Matrixproved invaluable for workload management. Initially, I struggled with accurately categorizing tasks, sometimes mistaking urgent tasks for important ones. Through Dr. Grewal's examples, I learned to distinguish true priorities. My weekly productivity improved by approximately 30% after consistent use.  
The Pomodoro Technique enhanced my focus but required adaptation. While effective for reading and problem-solving, I found complex tasks like research papers needed longer, 50-minute sessions.i encouraged this flexibility, emphasizing that techniques should serve the learner.  
Proactive vs Reactive Work:The Eisenhower Matrix shifted me from firefighting deadlines to strategic planning  
Quality Over Quantity:Shorter, focused study sessions (Pomodoro) yielded better results than marathon cramming  
Regular feedback helped me refine my approaches  
These methods directly supported my engagement with module content:  
 Broke down complex theories into manageable Pomodoro sessions  
 Allocated appropriate time for research versus revision using the Matrix  
 Balanced group work and individual study effectively  
 Enhanced ability to prioritize academic tasks  
 Improved focus and reduced procrastination  
 Better stress management through structured work  

Areas Needing Improvement  
Occasionally reverting to old habits under pressure  
Need to better integrate digital tools with these techniques  
More consistent review of priorities  
 mentorship extended beyond academics. Her emphasis on self-reflection helped me develop metacognitive skills - understanding my own learning processes. I've become more intentional about balancing study, rest, and personal commitments. The resilience built through this module will serve me in future challenges.  
Under Ms Sukhpreet Grewal's guidance, this module has been transformative. The productivity techniques, particularly the Eisenhower Matrix and Pomodoro Technique, have become foundational to my academic practice. While there remains room for improvement in consistent application, the impact on my learning efficiency and stress management has been profound. Beyond content knowledge, Dr. Grewal's emphasis on reflective practice has equipped me with skills for lifelong learning. This experience has reshaped my approach to education and personal organization, leaving me better prepared for future academic and professional challenges.  
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