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Week 1: Digital foundations, Moodle and safe practic



What your portfolio shows
In this portfolio I chose, it is one of the most important in my personal opinion because it was during the first week of classes that I discovered an online learning model — a learning space where your module information lives


What skills you used
I learned to use the barcode to complete different activities in class.
What tools you can use well now
 Now I can use the barcode for any activity in class and develop the activities on the university’s Moodle platform more effectively, since it has different applications such as an email system and a virtual library.
What was hard atpa the star
The hardest thing at the beginning was learning how to access and download this tool on my computer and also on my phone.


What you can now do alone
Now, on my own, I can access and manage the search for class topics, check my university email, or look for information in the university’s virtual library.
How these skills help you in study, work, or daily life
Now it is easier for me because I can create individual folders for each subject and each topic we work on in class, and organize them properly. Inside each folder I can make notes, slides, worksheets, and screenshots, which helps me keep all my study materials well structured.







Professional digital communication week 7

1. What your portfolio shows
My portfolio shows different tools that Charles taught us in class, such as how to write a proper email and how to take notes from each message or piece of information that is sent. These activities helped me improve my communication and organisation skills while learning how to use digital tools effectively. including the imagen I created in Adobe Express. This work shows my progress in digital design, creativity, and my ability to use online tools to produce clear and organised visual content.
2. What skills you used
I used creativity, organisation, communication, and digital design skills. I also used problem‑solving skills to decide colours, layout, and how to present information clearly in the imagen
3. What tools you can use well now
I can now use Adobe Express confidently to create simple layouts and designs. Also Now I can use Word a little better and its different tools, such as adding notes to each email or paragraph that I write.

4. What was hard at the start
At the start, designing layouts in Adobe Express was difficult because I didn’t know how to use the templates, colours, or text tools. I also found it challenging to make the image look professional and organized.
5. What you can now do alone
Now I can create a complete one page layout in Adobe Express by myself. I can choose colours, add text, organize the design, and export the final image without help
6. How these skills help you in study, work, or daily life
These skills help me in my studies because I can create clear and attractive visual work for assignments. They help me in work because digital design and communication are important in many jobs. They also help me in daily life because I can create posters, layouts, and digital content confidently.



P
DIGITAL EDITING PARAPHRASING SUPPORT AND AI AWARENESS WEEK 6
As we can see in the image above, I have chosen the topic of Artificial Intelligence and the human being — a very complex and important subject in this digital generation.
1. Difference Between AI and Human Person (Advantages & Disadvantages)
Advantages of AI
· AI can process information very fast.
· AI does not get tired or distracted.
· AI can analyse large amounts of data.
Disadvantages of AI
· AI cannot feel emotions or understand human experiences.
· AI cannot make moral or ethical decisions like a human.
· AI depends on the information it receives; it cannot think independently.
· AI can make mistakes if the data is wrong or incomplete.
Advantages of Humans
· Humans can feel, think, and understand emotions.
· Humans can be creative and imagine new ideas.
· Humans can make ethical decisions.
· Humans can learn from real-life experiences.
Disadvantages of Humans
· Humans get tired, stressed, or distracted.
· Humans cannot process huge amounts of information quickly.
· Humans can make mistakes because of emotions.
· Humans need time to learn new skills.

What your portfolio shows
As we can see in the image above, I have chosen the topic of Artificial Intelligence and the human being — a very complex and important subject in this digital generation.
What skills you used
On this occasion, Professor Charles gave us a dynamic topic in class about Artificial Intelligence and the difference between humans. On the other hand, I did some research on Google about the differences between AI and human beings.

What tools you can use well now
Now I can use the tools well, and when searching for any information on the internet, it is important to check the sources it comes from — especially when asking questions to artificial intelligence.
What was hard at the start
The hardest thing at the beginning was learning how to detect when the information provided by AI is incorrect. That’s why Professor Charles taught us about the topic of sources and where each piece of information comes from.

What you can now do alone
Now I can recognize that AI is a guidance tool, but not the final decision — that part is up to us.

How these skills help you in study, work, or daily life
Learning about Artificial Intelligence and the differences between humans and machines has helped me develop critical thinking and digital awareness. These skills allow me to analyse information more carefully, verify sources, and make better decisions when using technology. In my studies, this helps me research responsibly; in work, it helps me use AI tools efficiently; and in daily life, it reminds me that technology should support human creativity, not replace it.
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