How to create a new teams meeting

To start a Microsoft Teams meeting,
navigate to the Calendar tab in the Teams
app, select New meeting, enter the time,
Invitees, and title, and then click Send. As

an alternative, schedule meetings using
Outlook by choosing New Teams Meeting
In the calendar or use the Meet now option
for immediate meetings.

To start the meeting, tap Start meeting. The meeting &V/
> V

link appears in the meeting conversation when your
meeting has been created. This URL can be copied and
shared at any time.

After adjusting your video and audio settings, click
Join now. Additionally, you can share meeting invites
or add participants to encourage others to attend. Junayd llyas, 2528010



