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Task 1 – Reflection

[bookmark: _Int_97KiMVIK]Description - Over the course of this module I have developed multiple transferable skills which will help me with future aspirations such as being in the police force. A transferable skill I have learned to improve is my adaptability when adjusting to a new learning environment and the way in which work is expected to be done. For example, learning how to use Harvard Referencing and Bortons Reflective Tool in my assignments.
Feelings - I felt nervous when being told we had to use these new styles of writing in our assignments from our lecturers since I had no previous experience using them before and was worried that I might not use them correctly especially since if done wrong it would negatively affect my grade. At first, I had written the layout of how you Harvard reference incorrectly but after realizing that it was wrong, I corrected it and have learned from doing it wrong and can now Harvard reference correctly as I asked my peer for their feedback on my referencing and learned from it.
Evaluation - A good thing about this experience was that it made me go off and further research what I did not understand how to do which shows my independent learning. I can now use Harvard referencing and bortons reflective tool in future assignments and in jobs in the future that require them. A bad thing about this experience is that I made myself unnecessarily worried when I could have just asked my lecturer to further explain things for me.
Analysis – From this experience I can make that I can adapt to new writing styles that are required of me even if it takes me some time to fully understand them. This experience has also taught me to ask questions to others that I know rather than immediately using the internet when I need help with my work. This experience has also shown me that I can adapt to new styles of writing which are needed in the police because when you are making arrests you must write up a report after which you must have the correct information on it. 
Conclusion – In conclusion, I could have asked a friend on my course to help explain how we Harvard reference or have gone to the library and looked for a book with the information needed to help me find what I was looking for as the information found in the library books are more likely to be accurate and credible than sources on the internet.
Action plan – An action plan that I can use in the future when I do not understand something is to ask my lecturer for their help in me learning what I am required to do so that my work can be as good as possible. This will also mean adapt a lot quicker as I will save a lot of time not trying to figure out what I need to do as I will already understand it rather than searching the internet for my answer which can be time consuming and sometimes inaccurate information. 
In this module Dr. W. Warner Burke states that being an agile learner is very important in the workforce for employability because the workforce and skills required are constantly changing and we need to adapt with them. Agile learning is described as how much you are willing to risk in attempting to triumph in a situation which you have no idea how to do, it also states that failing brings successes out of us.
I have used my adaptability skills to understand and use the Harvard referencing writing style in my assignments and can use it in the future as a police officer as I will need to reference who has given witness statements and in future assignments from lecturers, I will be required to Harvard reference my sources which I can do now knowing how to Harvard reference. He states you have to be open to new experiences and learn from them which I have done by learning new writing styles. 

[bookmark: _Int_wkMGSIOx]Eventually being able to Harvard reference or use bortons reflective tool over the rest of my time at uni  should become second nature to me similar to the pavlovian response theory which is when your brain instinctively reacts by doing someone previously learned subconsciously when presented with a similar situation. This is because I will be given more assignments in the future where I must use Harvard referencing like I have done before.

Task 2 – Personal Development Plan
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	What goals do I want to achieve?
	How will I measure my progress?
	What resources or support will I need?
	How is the objective relevant to my personal aspirations?
	What is the timeframe for the achievement of my goals?

	Specific
	Measurable
	Achievable
	relevant
	Timebound

	The goals that I would like to achieve are better time organization skills so that when I am doing my assignment, I will spend less time trying to figure out how to do my assignment and more time doing the work required of me. I will also be able to complete assignments in a short amount of time.

Another goal that I also want to improve is my communication skills by going to my lecturers and asking them for help so that I can better understand assignments if I am struggling with any of them.



	I can measure the progress of my time organisation skills by putting on a timer on my phone when I do my work to aim to get it finished in a certain amount of time. If I have finished it in time, then I know I have improved my time organisation skills.

Creating an organized schedule of when I will do my assignments in my notebook so that I set time throughout the day to dedicate to my assignments so that I do not procrastinate them. This will measure the progress as I will increase how often I am doing my assignments.

For my communication skills I can make sure I am aware of how often I am asking questions and can also push myself in lectures to ask questions. I could measure it by making sure I ask 1 question a day during lectures to make sure this is happening.

Any questions that I have had answered should be written in a notebook so that I can easily access the information and make sure all the key points were stored so that I can come back to it later when I require the information for use in an assignment.

	Resources that I can use are the internet and videos online for advice on how to improve my time management skills. For example, I can use a timer to make sure that I do a certain amount of work before the timer goes off.

I could also create a schedule that I do my work at a certain time by writing it in a notebook as this will reduce procrastination. By making it so I set an hour aside to do my work I will not overwhelm myself and be able to complete a good amount of work. 
 I should set a realistic deadline of having my assignments finished a week or a few weeks before it must be handed in so that I have plenty of time left over to edit anything and will not have to stress and rush the assignment if I leave it too late.
By reducing my procrastination, I will waste less time and energy stressing over my work.


Verbal communication from others will be key. I can approach my lecturers or other Uni staff for support with helping me as they will have previous experience and know how to help.    




	Seeing yourself in the future

Being organized will better my marks so that I can pass my course and join the police service. Also, in the police you cannot waste any time as lives are at risk and wasted time can be fatal and gathering evidence must be done quickly to ensure evidence is tampered with. This means time management skills being good are a must have so this will help prepare me for the job. 

Will make me more productive in my everyday life as I can use this skill to keep myself organized with other things such as at work, chores to do around the house and other things.

Improving my communication skills will massively help me in the police as it is a job where you must communicate lots of information with the public and your coworkers. Asking questions and info gathering are key skills required when arriving at a crime scene.

	The timeframe for achieving my goals can be completed quickly if done correctly. I can set up an organized schedule within an hour but will then need to follow it which if I did would be a very quick and easy timeframe to achieve. This will be In time of my next assignments deadline. 

I can email my lecturer for help with trying to understand work with my student email which is a much faster form of communication than waiting to see them in uni. This would make the time frame almost instant, less than a day to receive an answer.
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